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..Tbé La.bourForoe ',Suf,vey is the principal survey in the
programme of Continuous Social and Demographic Surveys

(C.5.D.S.) conducted .by the Department of Statistics.

-.The survey is conducted twice annually (in April and

October) . and prov.ldes .1nformzt.10n on the size of the

. -country -Labour Force.and of various other characterlstlc-

of the populatzon.

The Labour Force comprises all those persons in the country

who are available for work. These individuvals be either

employed or unemployed Employed persons are individuals
who were either working, either for themselves or for

other, during a specified period or while having a job, did

not work during the reference period.

The unemployed are persons who, during the reference period,
were either actively seeking a job or while not actively

seeking a_job, wanted work and was available for work.

Tbe.only persons.,zn the populat.lon who are excluded from

possible inclusion in t.he Labour: Force are (i) persons under
14 years of age, (ii) individuslas who are incapable of
working because of chronic old age, physical or mental
disability or chronic illness and (iif) full time students.

The Labour Force Survey is a Sample Survey. This means that
information is obtained not from,- , the total
population, but from a carefully scientifically selected
sample of the populac.ion.' By carefully controlling the

) samplezelection process and the field operations and all

aspects of the survey, it is possible to obtain reliable
estimates of the population and of various key characteristics
of member of the population and also to determine the margin

of error of the estimates.

The sample for the Labour Force Survey 1s based on the resu'ts
of the 1982 Populatxon Census, and is a two stage sample.

. The ﬂzst stage involves the selection of a sample of Primary

Sampling Units (P.S.U.). rh P.S.U. may be one enumeration

. district or a mmblnat.zon of oontzguous enumeration districts.,
-one or more of which had less than a certain minimum number

of dwe-Il:.ngs in "the census.j In order to select the P.S.U's,
the enumeration districts in each perish are grouped into

-sampling regions of approximately 2400 dwelling units. Twc

P.S.U's are scientifically selected from each sampling
region and a total of 10% of the P.S.U's in the island are

selected. N

Before going on to the second stage of the sample, it is
necessary to obtain an up to date list of all the dwellingc
in the selected P.S.U. Most of you, if not all of you, will
have been involved in this listing exercise recently.
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1.5 Your Assignment
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1.6 Confidentiality

of the information .

_' seiectlon of the dwellings to be visited in the survey.
sample ©0f 10% of the dvellings listed in each selected

the information collected.

" 'presented in the form of totals.

The second stage of the sample selection process in the
A

P.5.U. Wlll ‘be included in the sample. However, in order
ot to visit the same dwellings in each survey, a 20% sample
of dwellz.ngs will be selected. é’his sample of dwelling is
then divided into 16 equal replicates':] The dwellings in

8 replicates - half of the 20% sample“or 10% of the sample
will be visited in each survey. But in each survey only

% of the dwellings (4 replicate's) from the previous survey
will be included. This means that each selected dwelling
will be visited in two successzve survegs and then omitted

from the next two.

You will be assigned to work in a number of selected P.S.U's
and will be given a list of the selected dwellings in each
P.S.U. This assignment will be given in a prescribed

form and-this w:.ll be dlscussed later

You W.lll t:hen be reqm.red to -visit each selected dwelling
assigned to you and to obtain information-about each member
of all the hmseholds quch occupy the dwelling.

In order to obtain the J.nformat::.on,you need not see each
individual. CAny responsible member of the household may

_give information on persons who are temporau.lg absent'.)

. During the course ‘of your listxng gou will, no doubt have

_come upon cases where persons were ‘reluctant to give
“information becat.se they consider it confidential. The
information which we 'seek in the Labour Force Survey is much
more detailed ‘andmiy be considered to be of an even more
confidential naturg:? It is, therefore, important that you
in the first instance remember the provisions of the
Statistics Law as it affects the confidential handling o,

-~ % o ..
ST . T H

In brief, all information collected by any agent: for and
on behalf of the Department of Statistics must, according
to the requirements of the Law, be kept confidential and
should not be made available ‘to anyone, inside or outside

of Government, in the form collected, but may only be
This is to ensure that no
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i.ooed ac

Dre,ée'.fl?:f. e, o An enumerator should always ‘be presentably dressed. ‘Chis
e “does not mean that you should wear a coat and tie, or ever

a white shirt, if you are a than; or in the case of the ladico .

- Bo decked out in your nylons when you may have to cross

. rivers or pmbably ¢ven climb over fences. You should

however, ‘be clea... and have a ‘tidy appearance . Rememi:

you will be going to'thé’ hories of vour respondents. Mas

WED maL . - of them will invite youin. People tend to distrust untidy
T Yooking persons-: .vho come to them aslzng for informatic::

- on thexr perqonal Wfafrs. T

sat Tyre s e . y .
RS e .t e . | S X S, . .
. MR L 1 '.‘f.. LSO

¢

A very 1mportanf, part ‘of the interview takes place within ..
ﬁrst few’ mmute< “First 1mprcssmns are very import:at.
If a pex‘son 16 annO) ‘ed for any’ n,ason this is bound to In\

Manner and.
Approgch

QMg e R N IR £
'an ‘advérse effcct on the interview. It is important, ther

- that your approach to a prospective respendent is onc ix
__whxch you &xsplay the ut:nost courtesy

Secondly. you mt.st be tactl'ul Such actions 2s asking po»
- mission to enter, closing the gate after you, parhcula riv
: you had iound xt..plosed .8itting only when invited to, wiping:
-7 - - T§ 4. your feeton a: :Jpat if there is one, not smoking unless inv¥ v
- iz.. to do:so; 1 all thebe help to create a favourable impress on
which almost mvanably leads to 4 more responsive aftiiuv::-
on the part of thc person being interviewed.

" Select a"reSpommb‘!e pcrson to interview. This person =i
Y T be the-head iof theé: ‘houschold whenever possible. If he \\]" 1

A S " 51 g nof-available, then try to get the information fiom his wife

(ber husband) or partaer. If you fail there too, then vou ri:z,
try getting the mformatxon from an adult merber of the

Ul wel housc.nold.

Be paticnt.anr! tolerant. During the coursc of an interviga

the intcrviewee may for some reason become hostile and

mtolerant- Itis your responsiblity to emiploy patience ol

here again, tact, in dealing vith the interviewee . Qu nc

-+ accommnt shoul€ you retaliate by getting ‘angry . You should t:

tolerant-even in the face of continuing unfriviciliness. Ii the

situation lool:s :.s though it is getiing out of hand, then vou

should leave . However, unless the circumstances waritat 17,
" vou should not Icave too abruptly .



person, agency, Oor deb‘urm-xént,- inside or cutside of’
Government, is given access to the information supplied.
to us, but that the mformat)on is used for statistical pur-

poses only.

Secbndly members of the public are required by law to
supply the information requested as stated in the Law.
This Section of the Law réads:

Sec.11. "Every persm fmm whom partcul.;rs may law-
fully be rcqmred pursuaxt to tlus Law or any regulation
shall, to the best of his knowlcdge, when required to do so
by the Dircctor of Statistics, fill up and supply in accordance
_ with the instructions contained in or accompanying or h:wmg
refo.rencc to any schedule, form or other document, the

p’arhculars specmed in that schedule, form or other document.

Sec. 14 mely person shall, to the best of his imowledze
a.nd belief; answer.all qut.sﬁons ‘asked him by the Directlor of
Statistics or by any person authorized in that Lehalf -

(a) " by any regu‘lahon; or

(b)) . in writing- by the Director of Statistics,
where the information sought is required for the purposcs
of : _'my st:;txshcs authorized by ‘this Law to be collected".

B And aga.in

Sec. 7 »With the appmval of the mester the Department
‘of Statistics shall collect, whether in conjinction with :my
census-or not, stati:tics relating to all or any of the following
matters - '

(2) = population und Lovsing thereof;
(V. . .wages, hours md c-ondiifons of Ialear oo

- - of living index*. :
" However; the Depariment is very careful how it applies
- - 'this portion of thé Law,. and you are advised not to male
" reference to it, unless you are asked sbout it by a res-
" pondent: ‘If you are, then you should exnlain it 10 hiu,
without of course, sounding a2 thougn you werc wircalen-
ing him. '

A e e 4 e it Bt s e e e n o e

ey S A ————— e ee < A Vg, s .

o pp—— i ¢ 5



THE GENERAL APPROACH TO ENUMERATION

gt Lo

Avoid interviev.mg before a grovp oﬂxer then (o Tuter-

A viewoe's immedists family, in which cace you ack the

respondent if 1t Y5'hts (ber) with for 1t to be 50. If the
"c&pcmdent fspartofa group then explrtn the puIpose
_of yourvlsit, the’ conﬁdcnﬁal aspect of the informa-
“tlon, and ark if you could condict the interview pri-

AN L0 FRREEH
ol e _vately., Hovxcvor. if the Tespcndent insista that the
SR o e _mberviow sbomd bc ck_rried m.tﬁx thiohearing of the
. s, m ETOUD yOU By “have ’to ds po’sTfi'such & cage you will
bave to be discxreets’ You shovld alch ‘&top after asking

& {ow questions rnd ‘ggein’ "S5k the roa'pondcnt for =
- private interview. Tle roqucst may or may not bo

o ._' ‘:gran.sd. Akter aaklng ‘this thewi you ghould not mnke

er iseue of it. II however, at any t{me during:

ﬂm ‘nterview the rcs;ondent mqueats thet tho remain- -
.der of the intoxrviow be conducted in pnvate you shole

G UVED [ seel T.
s e .-,.-;z-,:-;,-rmxdm wcedeﬁobia rpques_t o , /.-__
o r L Boésnddcwauxt-vg:ds tﬁiﬁmf!ﬁfétymvlut. ) §
Stz 2 you find &agwmﬁﬁd‘f?g‘ at x'p‘ml*ﬂme. s your
< 39 .. . -Deat bouschold {a pot Jax gyay, theh 5ok mey spolosiso

- for visiting fhom, e .°fé"ﬂ7??§1-t°*°&°n°°‘*

Giet you 5

-: oo this, then parhade you rm“af'f’xiuuummd
. ,;vxﬁmz.‘]:; ,mgﬁ i b JOUx Ot mesl. . This may

w720ty OWTVET,; he comvent t.tmnd Q‘&m event, if thare
-5 15.pofing which To= cen ¢4 daring the Hme of walting then
- ymabo:ﬂdﬂzkﬂyouomﬂdwaitthorounﬂlﬂuuhwo
v nnlahod.aamg Perhnpagqumxjy aven be shls to catch wp
-£:0R:2e0me. of your peper worik Exsa.',Yon should never inaist

thltﬂxepahou.daﬂend(nycubsforgthoyhmﬂnm ‘wlﬂn

- theinmeals - They may, howcmr. }ns(ct thst you n! oild
- procesd with'fhe fatorview.- Whon you sre estisfied that "

B Ousumtdonomxofanompow@ 88, t3ca you may pro-

I ceoibutgou sbould try to get fhmugh tho intervicw as

i o ddyaamosauﬂewp S gey A

ot - 1 -
. SRR i nanpri - me-

Lot e Beginmch intorview eomcth.pg llke thia.

G "Geod moming (afternocn, even.ng) Sir/Madam 14y ramo i8

T T e eeeeeised am £n Officer of the Dcp rGaent of Striistics.
T2 Department {8 now carrying out = -Labour Force Survey.

. Youmasay hxvo heard of it on the Radlo or in the Press. Thic

curvey is & sample mirvey during which we Intervicw a
number of persons in selccted houscholds. Your housebold
falle smong the selocted ones and I would sppreciato if you
could spare me & few minutee (o enswer some Gu:sstons.

.

you, w1 xoturn
gl‘! :.LJ;M too far. .""' fop AT

s e 1,

AR PN 1 ctreteny
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PART m.. ., THE GENERAL A'PPROACH TO ENUMERATION

3. (Contd.) Na_:_ ": I haVe thh me my 1dent1ﬁcahon card 1f you would care to see it"

' Introducbons shcald not be too prolonged In‘fact it may not be

T neccssaxy to be even as lorg as in the example given above.

i_“ _ Persons show fairly quickly how responsive they are to requests
A for interview. . If they aré very responsive then the introductions
.. 7.7 " may be ghort, confinéd inainly to answers to questions asked by

' ‘ - “the respondent “Thé length of the introduction depends upors@e
J 777 affitudé of the person to be mtemewed. Tbis can be determined
' o only by you when you make the vmxt

...... See lgmee e

4.  Knowledge of ¥ T L 'You must know your qucstnom:zure tborovghly bcfore you attempt
Questionnaire ~ ° 7 an interview. - You should never.give the impression that you do
Ce Y " hot know what mformabon you are seeking.

." -
T e

§. Ease in handling Arrange your matcnals in such a way that you do not have to

materials *} -#°7 ¥ 7 ¥pend time fumbling-for the nécessary documents while the

ey i Ureéspondent is walting on'you. - Learn to handle your equipment
: .f‘_-‘-'f.: -. '.:.. easﬂy and surely. :“Nothirg puts.off a:respondent more than an
RS ifum&rator who spends-along time trying to find the relevant

documents or who fs always dropping or shuffling papers around.

s S e, -t
HRY - Ead 2N -“ e ' .. __..:,_

6. Departure’ "™ 3% = .*"Be it as pohte on danture—as onm'nval. EPemember this
B ?_"?‘ - "3t profectig a oonbnumxs_‘survey pm,)eo&and you must at all times

Tetcie L7 iy tobuild up respect and cooperation-between you and anyone

TR E I 70 - “you have O meet during the process.of your work. Say good

BT ' *bye, thanking the respondent for the interview, after hinting

o iz that you may retnm on sxmﬂarmtrveys -at some future date.
j .t -.:.x' R A .,.....“.

7. Time spend'on ¢ ' Befom. after. or somehmes betwecg,an interview you may be
discussion'pot’ - : l‘ s asked questions not directly. related to the interview. If it is
connected with. i3°t s relcvant to the Department's work or function you rhould always
the interview. : . .- try to answer it to the best of your abxlity. If it concerrs such

“ . :nest. lextraneous subjects as. pohhcs, or labour relations or religion then
' you should, if possible.-avoxd gc‘,t.m,., ‘involved in the copversztion. -
If this is not possible then you should explain, polit-ly, that on the
- job you cannot enter into a@scussnon pa such tepics. E‘ﬁpy_g,vg;,
=of - even if the matter under.discyssion is relevant to the Department's
- work, you skould e.ndcnvour to spend =s little time 2s ressible oa

.7~ .it so that you can get on vnth,!he Jjob of interviewing. Remember

that you: have cextain time . achedules which snust bc mzi~iained.,

TaarEe s



PART UL s (- MATERIALS AND SUMMARY.OF I'ROCEDURE
3.1 Malcnals crusiond ook p'n pl.ummg ;your, wo,rk aq§xg-!3311'¢gt make surc um yqu }3:}\/0
" 'peeded it oo Allthe  nccessary, malf;}:}a}f. They include 1.he Iollowmg:.l .
IALEMER -"':3'5‘3‘5 RERARES LR u‘)‘fuﬁ‘-’(. vy ‘)J)T;[:;r
e . Map of the: Enumerat:on District AR
R T S TUNOI CRE ST JEIW 1o & A .li.‘V'l'lﬂm D(‘bbnl”am Of‘u‘e I‘numel'ltmn D1§LI'1C{ \ .
. .;—.;‘f--_.,-..-, . :korm (‘bD§(]3 - Asmgnmcnt and Control Form )
St - ivSetsof FomCSDSG qut of meumgs wbe
.- : F V.is:ted. TS S
- «Supply of Form (,SDS 29 L'tbour Force
NETEITIS .+ Questionnaires:, .,
. LioL ~: Swpply Form CSDS cl'l Non—Interwew Records -
yiuw T ,_"-"'". Fh ned et i o ait ot ._:-,_-;
TR TR ._-.A__'::s,;,,._;;.‘-;,g-,. i ;:5;_ '_E,J - Sipply-of : F.org\ G&DS)JA Enumcr.xtorls Daxly
RTINS FRPIFLAR S JONES TP e ").PtOngSSBePOI"’-a 104 l( Il ) A
" Cat - : o L 3"9' ?‘l* ')tﬁ fu T‘m.u,
s oG nInh 0IaL L0313 qur 1y ('rSllHﬂ.)’ a0k £y rxggPanﬂF
072 wrod ‘-l.:'i':)fqur. Lre biudersisus 0%“ TURC %WP' or bJ.ndcr
2441 10 #18(T 21t sm,w&niemm 24y tmm Ow: Toant Bisouty
L ot ine fgds dgvof” BHIGT I ol : ‘ %HBN’
10t bEoY i m’ xﬁ -!c,- "p'uﬂuiﬂ! boﬁnwm% yakhm
st oL 2 Enumeraior'slﬁ.ﬂerﬁtjr Sheet.
TR—— hr..tsb # budbitul'sd [HFH3 1“&(12:: &r”atn*r .= T 20RD rrrad

wArCIsigl. w
22 Mapand .o fisive e ine Youwm be glvcma ‘niap anéa‘wrlttcn dcsuipﬁdrrq; éw‘hz
Written ‘ Enumcration District assigned (o you. You shofilé: irdh
Descrxpﬂon the map and description carefully, particularly if yan™>-
Cooandob i Eodiviosal mluvenqt&emm,yx_g mfg;e. These arcasbave als. -
ready been checked softhat,ypu s?m:ld(dq@qslunsgggm
<l hdlemib boundiary Probleni's . ‘You will mt.bgrggdtmdp‘
locats the houndarics a'urlfif: the listing" extreiseé S You
should, lnwevcr, be atle to fdentify the boundaries when=

over youcome to th-m.

You are given the map and the deseriplion @0 that you may
be able fo identify wany dwellings which, because of error,
arc actunlly located outside the Enumeration District.
These should be recorded fnitizdly on Foarm CSNDS 17. After
you have completed the covmeration in that E.D. then we-
cord the total mumber of dwellings outside the E.D. in
Column 15 of Form CSDS 13.
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"MATERIALS AND SUNINARY :F PROCEDURE

’Form CQL‘S 130
As<1f’nment &
Contiol Form

Forim CSDS 6+ ©
List of We.llings
th be visited -

—~—

Eorm CSDS 29~
Labour: Férce &
Questionnaire

el
Y

Form CSDS 17 -
Non-Intlerview
record - -l s

Form CSBé 14 ~: . 5-:

Enumerator's.-Daily:
Progress Report

—————— . ——

;.. the form.qf.a. :p'u‘tially precoded gquestionnainre

: I

“This Form®will be deseribed in detail in Part IV.- Lriefly,

~it will:indicate the Enwmeration Districts in which the,
Selected Divellings will be located.

. This Forin:will' also bedeseribed in detail in Part [V, As
- {he title-implies it gives the list of dwellings which are to
. ‘be vigited for :cnumcration .

-
T

The L'lbour I orce Quc':lmnn'u) ¢, which is desceribed in

-+ detail, in:Parts .V and V1 is the basic questionnaire on

which the informafion colleeted will be recorded. 11 takes
. This form
when ¢ompleted.in, L)c field, will be fmlhcl coded and
c¢dited in the office.

.Hewdll then be pasged. through an electronic data processing
«machine .. To help you to understand and appreciate how you
‘should handle and I:.ll .up this questionnaire one Part of this
Manud , Part s}V, has been devoted to an explanation of the
naf:nre-, usc-and .suggcstcd handling of the questioniire.

' This Form CSHS 17 will be described in detail in Part VII.

e & o

'l‘.lns Form a.lso csos 14 w111 ‘be desceribed i détail in
Partvm .



PART III MATERIALS AND SUMMARY ™ OF I'ROCEDURE gy THA
Fencil Pencils .are to be used to 1(’cord answers on th‘c
quest_lonnal re. s
t’ :fl.-:.
TN
Hardboard with Among your motcrialé needed is a Hardbhoard with
Clip/Binder Clip/Finder. This is to provide you with a hard
surface to write on.
10 Diary ~ Your Diary should provide:a daily record of your activitics.
: *-""For the enumeration for the Labour Force Survey, your
“Diary should be used as: follows:.
. (8) ~ To record )ou::.movcmt_nta and the type of transport-
[} |~" rl .

ation usadic:

(b) o record mmrm&:.iar.'Oa:;Cal‘;-:,::uks G Appoinimenis,
(©) to record the number of;bouscholds conplited, and
(9 o record Any fadts, statcments or observaticns wiich

ycu consider irportant and relevant, for which no
pmvision hus been made on zuy foim or 1oeord.
_In’ reebrdmg your moveme.nts oct. , give for each day:
(1) “:place of Departure ...

T (2) " ¥Pime of Déparhire ..

(3) Places Visited

(4) LS Miles Tra "Q]]Cd

(5) 'I\'pe of trensportstion

(6) © “*Cost of trzaspoitation -.

(7) < Time of relumn o place of deparinre, huome or other
"""  pamtiin itinerany

(8) ' NB . of honschoids Enumersfed
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PART I

'MA'I‘ERIALS AND SUMMARY OF PROCEDURE

3.10,

(cont'd)

‘Note that this ‘should represent work done and not work

which you intend to do. Items (7) and (8) in particular
must not be filled in until the end of the day . The rest
may be filled in as they occur but no later than the ¢nd
of the day . During the process of cnumeration you will,
on occasions have to make appomtmcnts or sct (htc-s
for call back v)rxts : v

-

In recording inforrnntion“i{fﬁ-tihg to call-backs cnter

* - the following
3% (1) Household Number and DHellzng Number

(2  Name of Head (if available)
¢ (@) = Dateof Fxpected call back

In recording mformauon relating to Appoinunents enler

:T'atthedateofappolntmmxt .
“(1y- Housc.bold Numbcr and uve.umg Humber

(2) Nameof Indwidua] with whom aypointnient made

") - Tlme of appomtment

Whenuver you are pla.rmhxg your day's work, vou should
consult the relevant page in your Diaxy fo <ece if yeu
have made any appointments for ‘that day If you have,
you should endeavour to’ keep them. '

If )ou kcep the appolntment, write “Rept" b siiz the en'r,
Please uote ﬂ:at if, for some rc:an, FOU Caviut wiep an

appointment made, ora sugz,cstcd Call Back Dzte, you
should endeavour to inform the person with whom y ot mud

- the appointruent, -and in good time . You shoull ucver, if
it is at all possible, cause 2 respondent 10 wait on you when

you are either late or da not turn vp {or-the #jpointment.

If such an event aceurs, you must be sure to opologize for
the incenvenience caused.

Rote that your Suncrvisor snd odher senior efficers will he
checking your Diary periedicaly.



MATERIALS AND SUMMARY QF PROCEDURE .- ...,
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PART 1O

You \vxll be colkctmfr pérsonal. and privateiinfornmation from
persons during the process of cnumeration. Lach porson is
obhgatod by Law, {0 give this information, but only 4o (he

. Directlor of Suttisticé himseclf, or'to his accredited repre-
sentative .,

2112 Identification
Card

It is your du(y ‘ther clore to’ h.uc your Lientilication Ciod
available at all times. '~ %

It is ad\'xs'lhle ﬂmt \'ou “should inform cach prospective::
respondent that yc’)u are able to provide identification if dc-—
sired. Do not cre'kte the situation:where the respondent has
10 ask for or demand o sce it: Still more important, do not

. say that you h.zve :t and t.hcn find that you have lcft it at home.

l » ' ‘l'.'

T ey
foe c Sive '."

. ‘\ TR St -‘;4

.12, Enumerat:lon,\ , :. ,.),,You shou]d ‘rcad Lhoroughly and continue to read your Fnumcr-
: Manual ation Manual ‘throughott the énumeration process. If your

- Boewment:Ten(16). . .  doubts have not been cleared up, consult the Supervisor. You
7 "should, however, know youiManual so well that you do not
. have to keep referring 1o it during the course of an intexview.

.13, Enumerator's . Each enumerator will be required to submit Form CSDS 57 -
Itinerary:Shegt .. Enumerator's Itincrary Sheet, at the beginning of eacl work
G T e period, (hat is. on each ofhu, day as arranged by the Super-
visor. YR oo

" This Fo'r showld be made up in consultation with the Supcr-
visor, ‘and ‘§hould be for a penod of one week in cuch case.

It is not expecled that the Enumeratox will be able to fo!l..\':
RS the itinerary'in cvery detail as it is writlen up. You will
Cdl e however be expected to follow the general pattern.

For example,’ if ‘the itinerary shows you as completing an
Enumc ration Nistrict on Tuesday and stating another on
Wednesday, and it tuins out that at the end of ‘Tucsday
you have in fact still got a few houscholds in the first F.D.
”—_to complete, then you should confinue in that E.D- .on
. Wednesday. However, you should move on to thewnexte: . .
" E.D. on the Sheet, cven thourh you are a day behind. . <

The Supervisor and other members of the Scnior Staff
will be using your itincrary to determine where to find
you during the course of your enumeration.
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'FORM CSDS; 6 , =, LIST OF DWELLING 10 BE VISITED

. e —— e -t ame @ ¢ neees e

PORM CSDS 13 - ASSIGKMENT AND "CONTROL FORM

FORM CSDS 13 - ASSIGNMENT AND OONTROL FOR‘\‘I - }'.NU‘\U‘RA TIQN

é.1.

‘.2 -

4.3.

4.4.

4.5.

4.6.

Gcncral
Items 1 -4
Survey Week
Rows

Columns 1 -5 -
Identification

of Enumeration
District

Column G - h

Wo.of rrefg~

irgs Assigned

ISR L P

This Form’ has arcady been mtmcmced in Part ITT. It p|0\ -rloc
hasic informatiorn on the assignment and 2 summary of the resulis.
Your Supervisor will assign {liework to be done, in :mich a way as
to ensure that the emumeration period for the survey is kept with-
in the maximum {ime allowable - three weeks.

Items 1 -~ 4 will be {illcd in by your Supervisor. At Item 1 will be
your name. Atitem 2, your number. Item 3 gives the numc of
the Survey, in this instance L'lbour Force, while at Itemn 4 is the

Survcy chk. A

As will be pointéd vut in Part Vl, a number of the survey ques-
uon_s.r.efe:r to a particular period - the survcy week. This is
dong'i'x'x drdéi‘-to achicvo ’as-much precision as possible.

3.5

.The Survcy chk will be spccxﬁed al training classes. . ..

Enter the date of ﬂ\c last d.xy of t'ue Survey Week at thm 4.

| Particilars éonccrnirg ¢ach cussq,ned Enwncration Dinirict
will be entéred in one vow . - ‘Thus. if four E.Ds, are av s:"nft{l,
* then the particulars will be written on four rows.

Itcms of Idcnh(icahon of the Faumeration District will Lo . - oo
inColumng 2 ~5. C:

) Ix'x":Co'lumn 1, has been entered the consecutive numbcering o1 Foau-
. meration Districts assigned; in Cohunn (2) the cight - Jigit

identification number of the E.D. » the 1 ames of the Pavish nd

constitucney are to be entered in Co‘umn 3),

- and Em.zmcrauon District N¢  in Column (5;

You will be given a list of sclected awellsnys in cach Luuera-

" tion District. This list will be given on Form CSOS 6. The 1otal

number of me.u..mgs gwcn on Furm CSDS 6 will be enteraed Leve
(in Coluinn 6). : .



, Y EORM CSDS- 13— ASSIGNMENT AND CONTROL FORH
PART IV Co FORM GSDE 6. - LIST OF DWELLINGS TO BE VISITED

e i e
oAl

L —————

‘Column 1 ~ 6 represent the total summary rcoord of youx assiga-

Q,omplet:dn of
Record Hf" ~. ment. The:Assignment Officer, your Supcrvmor in most instinces,
A ssw'nment " will sigyy and-date the form:in the bottom left hand corner. You will
sign as having received the assignment, and date your signatuxe
* Belore signing the form, you'should check the entries, compa- sy
" the number of pwellings Assigned entered in Column 6 with tii:
{otal on Forms C'KDS 6.
"t If you are safwflcd that thcy com‘e<pond and that the other entrie.-
are clear=and consistént, then you will sign at the bottom lcft hana
L comer, and date.
&8 Coluxin7 - " Allother columns on the form, from Column 7 onwards, relate to
" Date of a record of work in the fi"eld . :
Start L ERn
i In Column 7, enter the d'm: on which you begin your enumeraiio.
R “in‘thé'area. This date will, naturally, vary from Enumeraticw
R . Didtgict to Enumcratidn 'Di'sufict. LY
'7';2‘,:,.- i ) s e
' ' ' Fill in each one as sooxbaB‘you start cnumerating in the.partn
cular E.D. e U -
"9 :‘:—’ﬁ::::aﬁo - o _' ,B‘gfgre we conlinue with Form CSDS 13 we will look at"Form «'s .-
i . §4 On which the sclecied dwellingst Will be I’Sted 7
- mm wus 6 - LIST OF :DWELLINGS 70 BE VISITED.
4,10 Gcncral ‘ The lxst of dwellings- sclected for cnumersy’ “on s gl e on Fegom

.. CSDS 6. °‘This list-l.as been compx]cd from the list of dwellings
--prepared during the Lmung L\extnse . . L

IASERTY

However, people move from plaue 1o place, and yourwill fiad thut
when you visit the dwelling - do..a,cnbod on the {orm, theshousehoid(s

which occupied the dwelling ma) have removed. A

In this case, you will sunpl) cnumcratc the -household (S) “HOwW . QUG apn
L'!:z.,thc dwcllm« described . 2 Sl

RS

__ If there are now two or more households in place of the one
S potiseliold which bad ‘prévidusly occupied that dwelling, tfien

e A qod"&hou.ld ehumerate all;the persons in the houseloldy y2u

‘find in -the.préviously defipned dwelling.

g lr..un.a;f,'

(DL S A
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PART V'

FORH CSDS 13 - ASSIG\HEHT AhD COXTROL FORH ;
FORK CSDS 6 - LIST OF mELLII-'GS TO BE VISITED

4.10. —(cont'd)

L. ..1__1'.!. :;geng,{icaﬁon

"4, 12. ¢ Columnl -
Serial No.
. CSDS 6

4. ‘3 1 Colunm 2.~

i Serial No.-of
Dwelling CSDS
15 -

-

~

—_— = = -,

——

Column 3 ~ ‘
Name of House~
- hold Head, '
‘ Address of
Dwelling

4. 4.

Columns 4 & 5 ~
Population

¢, 15.

Column 6 -+
Written Des=-
cription of
Dwelling

¢.16.

If, thir&?ly, you find that the household now occupying the dwelling .
you are assigned is occupying in addition, another building or
living atea m the same premxses you should still .enumerate the

household .

‘It‘fgllé'irls then, that the list of @vellinas assigned may not, in
some Instances, 'be the same as that cnumnerated.

In the case where it is not the same number of
bouseholds enumeérated may be the same, or more than the

number of dkvellzngs assigned.

The Enumeration District in which are the households listed on

"Form CSDS § will be'identified by the Parish and Identification

No. at the top of each page of the form. The Page Nos. will

also be inserted.

Fach seleceed d‘welling ‘18 assigned a serial mumber at the time
of enumeration which represents the _Dwelling Number. The
Serial Number starts from 1. Thus, if there are 15 dwellings

-““aggigned in the Enumeration. Distnct. the Serial Numbers will

run from 1 to 15. i l

The Number : waich will be entered in this colum.is' the serial
number-.assigned to the dwelling at the time .of 1isting. This
is the serial number on Form CSDS 15 - Listing Record. This

- is the’ dwelIing number.to be used in the identification on on the

questlonna.tre. .Record hare also the ‘serial numbet of the

_households in’ each dwelnng.

In Column 3, the Name of the Head of each Household
occupying the Dwelling at the time of the Listing

is entered.

" The Addmsa 0‘ the Ds.ellin; is also entered.

e

“¢he: Number of persons occupying each Household In the dwelli:::

at the ‘time of the.Listing.is given in Column 4, and Column 5
cives the number of those who were over 14 years of age.

S D

. In'Coit’;innii‘. the Address of the Dwelling was given. llowever,
.. there may be more than one dwelling at that address, and thus

identification of the dwellihg could not be made without further
details.

Thus, a written description of the dwelling is given in Column G .

—
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FORM CSDS. 13-- ASSIGNMENT AND CONTROL FORM
FORM GSDS 6.~ LIST OF DWELLINGS TO BE VISITED

———

ngpiehon of " -

i Record'of
" Assignment

Coluwrin 7 ~
Date of
Start

¢.9

}ORH @IB 6

————

Duelhngs to: it

be stitea e

‘Column 1 ~ 6 rcpresent thie total summary record of your assiga~

- ment. The:Assignment Officer, your Supervisor in most instances,

" will' sigey and-date the form:in the bottom left hand corner. You will
sign as having received the :assignment, and date your signature

* Before signing the form, you:should check the entries, compar 1y
 the humber of pwellings Asgsigned entered in Column 6 with i
total on Forms CSDS 6 .

"' If you are satisficd that they ~cérréspond and that the other entric.-
are cleareand consistént, then you will sign at the bottom left hand
corner, and date.

: '\,".‘A; o - . - . .. .
-~ C e B et

% All-other columns on the form, from Column 7 on\vardé, relate to
a record of worl\ i ﬂxe ﬁeld . :

MR

In Column 7, enter the d'zu, on which you begin vour enumeraiici
" in'‘thé area. This date will, naturally, vary from L-mmerauou
. Diétiict to Enumcratidn “Di’stx!ict NEAY7R

PR -1"'"

Fill in each one' as soon'asﬁyou start cnumerating in tHe.partx
cular E.D. SIS -

......

'..,Gg on ‘\,hich the sclccted dHe.llings\ will be hsted
LIST OP ﬂv'ELLIIl(S 70 BE VISITED .

".4.10 Gcneral

The list of dwellings sclected for epumerstion it plven vn Foyo
dvellings

.. CSDS 6. °This listl.as been Lompxlcd from the list of
prepared durmg the qutmg }_\crc)se . . .

ey,
sir :

However, people move from p]ace o place, :md youwill f2ad thai
when you visit the dwelling - dgacnbnd on the form, .heq,omho id(s!

which occupied the dwelling may have renoved.

In this case, you will sunpl) c,mtmcratc the “household(s) now. o <_—_W"
uh_the dwc.lmm dcbcnbed e

, If there are now two or sore households in place of the one
:'im"'houbehold which had ‘previdusly occupied that dwelling, then
- go&"ébou.!d enumerate all;the persons in the households y-ou

find in -the.previously defiped dwelling. o

=reii
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PART IV':

FORH CSDS 13 -~ ASSIGN.".ENT AND COXTROL FORM
FORI! CSDS 6 -~ LIST OF mELL-INGS TO BE VISITED

4.10. —(cont'd)

N

4. _..1:1..’_ :;genﬁﬁcaﬁon

.

{. 12. ¢ Column1l -
Serial No.
‘C8DS 6

4. 13,9 columi 2.~
Serial No.-of
. Dwelling CSDS

15 e

-
I S

4. Column3 -

Name of House~

" hold Head,
- Address of -
Dwelling

Population

4.16. Column 6 -+
Written Des-"
cription of
Dwelling

¢ 15. Columns4 &5 -

If, thirdly, you find that the household now occupying the dwelling .
you are’ assig'ned is occupyving in addition, another building or
living area m the same prcxmses you should still .enumerate the

household .

‘It'fpllb'\fvs then, that the list of dvellings assigned may not, in
some Instances, ‘be the same as that cnumecrated.

In the case where it is not the same number of
households enumerated may be the same, or more than the
number of dvellings assigned.

The Enumeration District in which are the households listed on

“"Form CSDS § will be'identified by the Parish and Identification

No. at the top of each page of the form. The Page Nos. will

also be inserted.

Each selected dwe.uing 18 assigned a serial mumber at the time
of enumeration which represents the _.Dvelling Number. The
Serial Number starts from 1. Thus, if there are 15 dwellings

+““agsigned in the Enumeration. Disu'xct. the Serial Numbers will

run from 1 to 15. ; {

The almber which will be entered in this colum.is: the serial
number-.assigned to the dwelling at. the time .of listing. This
is the serial number on Form CSDS 15 - Listing Record. This

. is the ‘dwelling number.to be used in:the identification on on the

questzonnazre. Recotd hare also the ‘serial nunber of the

 households in’ each dwel.ung.

the Nam of the Head of each Household

3
In Colum 3, chemmot’theusunq

occupying the Dwelling at
is em;ered. o )

- The Address 0.. the Dz..'el.‘.k:; is also entered.

e
i

- 'phe: Number of persons occupying each Household in the dwellin.

at the ‘time of the Listing.is given in Column 4, and Column S
¢ives the number of those who were over 14 years of age.

T a2l

o In Column 3, the Addn,ss of the Dw clling was given. llowever,
‘there may be more than one dwelling at that address, and thus
* identification of the dwellihg could not be made without further

details.

Thus, a written description of the dwelling is given in Colunin G .



15.

' . . _ .. FORM CSDS 13 - ASSIGNMENT AND CONTROL FORM e e
PART IV "n = o 0 roxu c&z:s e z.rs'r or‘ DWELLINGS TO BE VISITED

e I8 RN

"~

- . . 3y :,‘, "

TE eI e em e e e e . o e—

. 17 Column 7 - o In addltxon to the wrxttcn descnptlon it may be necessary,
P Piciorisy Des- © . - .ehisure accurate identification, to-have more dctails than that
' - applied in the writterrdescription: In these cases a pictorial,

cnpuon
- description of the dwelling is given.
. For further details on.when. Plctonal Descnptxons are ngen see
" _the LlstmgMamml. SR
_;18 Column 8 -~ - The occup.mcy chamctenths of ‘the dwelling at the tzme of list-
' Occupancy RS BRI 'mg are wmtten in Column 8 ot PR e
’ xstx_cs o S 'I‘hls would be one of the followmg five items: iy
T _ (1) Established occupied
LT LA S SR - -(2) - Established,.unoccupied, previously occupied.
Giiy3). - Established, unoccupied, never occupied .
‘ ‘ 49 Under construction, occupied.
o '.!“::'w: T A8 - Under comstruction, not occupied.
T - For‘further-details-on these items, see the Listing Manual
"'T!.‘.L&L PROCEDURES FOR USE OF: FORM 6 e R Pt I .
o BT e oad et g s medy s
-219 - Locating the . ~Youwi11 obtain the. address :of. the dwelling from Column. (3). 1f
Dwellings to the address contains a street name and number then you.will be

Tde vzs.t t:ed i?-j*‘f’- ‘able to locate it easily . If:it:does not contain a street name and
T e e number then 1t is sbmewhat more difficult.
In this case you will hav<, to rely on the name of the Head of the
‘Hotiselivld occupying. the Dwelling at the time of Listing, and

« -~the'Written and Pictorial ‘Descriptions to help you to locate the dwellin
. Note that if there are more than one household
.1 s . oocupying the dwelling each must be enumerated.

~uivrt If you have difficultiés in Jocating the dwelling then mdlcabe these
difficulties in"your diary; on thie reverse side of Form CSDS 6,
. give suggestions for minimizing or eliminating these difficultics.
'* "‘Be sure to indicate, in the note in your Diary, thc [dentification
No. of the E.D., togethcr with:the houschold number, that is the
serial number in Column 1. The houschold number must also be
" "““. gtven when' the reverse side of :Form C.S.D.S. 6 is used.-: .
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o FORM CSDS 13 - ASSIGNMENT AND CONTROL FORM
- PART I_V _ FORM CSDS 6 ~ LIST OF DWELLINGS TO BE VISITED

4:20. Determining A[ter you have located the (h\ellmf* yvou showld then delermmc ll

the House~ . .. . the household occupying the dwelling now is the same |
hold to be : - as the one wluch occupxed it at the time of the Lmtm" P
enumerated ‘

If there has been no change, then you should enumcrate a!ll
members of the household as per instructions which will -
given later. The household number will be 1 as long as oni-

1 household occugglng the _dwell.mg.

4.21. Change in ) It may be that the dwelling is now occupied by the same househsl1d
Household butits oomposxtxon is changed. This may be because somce
members of the houschold have lcft since the time of 115("][, ,

composition
or other persons have:joined the household, or both.
In this case you should cnumerate all the members of the housc-
vy -. .- hold now.occupying the dwelling .
‘You should circle the original numbers and cuter the change in
numbers, if any above ﬂpe numbers given in Columns 4 and 5
<4.22. Change in It may be possxble for you to locatc the same houschold living
name of at the dwelling but that the Hcad, listed in Column 3 is not the
_ Household Head of the Household g,wcn to you .
Head :1_:?' [SEETTIN e 4
BT : _— This may be eithcr ﬂxatﬂxe porson named in the first instance
. . -dsnot the Head of the household .ot that there has been a
- genuine change in the Head,
Draw a line through the name of the Head given to you and write
+~in the new name above the name entercd.
R R e, e L et Ll et v e o by e A
4.23. Different: - <. . In sQme cases-you will find that. the household occupying the
Household - - . Dwelling at the-lime of listing has removed and a new housc—
":: in Dwelling. . - -. . hold now occupies tha. dwellmg
; Enmucmtc tho pr(-%nt. m_cupm\t.s of the Nwelling and make the
,nolauons as du*(,clcd, . e LT :
¢24..  Crenew ..., r If Lho dwclluv' is t:hll nqulptql by one houschold, and il there is
sicuseheldin - 0 - .no chmxp;e: in.the st._rup_lu,r,(-_,,gf };!Zlg:l)wcllmg then the houschold
Dwelling number given for the previous occupants shouald be assipuced to

the new occupants.



4.24

17.

PART IV,

: v.. FORN-CSDS 13 -~ ASSIGNMENT' AND CONTROL FORM
" FORM CSDS 6 - LIST OF DWELLINGS TO BE VISITED

4.25

. (cont'd)

P PORNLI ¥ R
Two or more

households in .. ... °

Dwelling
Assigned

o Hoi-ls.élidl.d '

now occupy-~

. ing more..
living zm:a

thzm mdxc'ltcd
on Form CSDS 6

On Form CSDS 6, write in:the name of the new Head of Household
in Column 3, and ch.mge the number and composition of the house-

. hold, if there are uny, in Columns 4 and 5.

If therc are two or more houscholds now occupying the dwelling

. formerly occupied by the household listed, then you should

cnumerate the two or more households You should record the
particulars of the two or more households in this manner:

On Form CSDS 6, cross through the entry for the original
dwelling and enter at the end of the list of dwellings the

& dwelling number and assign a household number to each
- household.

.. .. :Fach household will be¢ assigned a household number, to run

consecut:ively within the particular dwelling. For example,

" if the Serial or Dwelling number on Form CSDS 6 iS 9, then if
. there are two. households occupying the dwelling previously
‘decupied bg one hausehqld, then the numbers to be assigned
i tc thtase two new households wJ.ll be 9 - 1and9 - 2.

" . .In Column 1of the oﬁéiﬁal entry cnter the new numbers assigned.

You will entey the name of sach hdusehold Head and the address of
the dwelling in Column 3, in cack case, and in Columin 4 and 5,

... the xminber and age composition of the members of ecach household

o In Columns rans 6 and 7. you will give.a new written and pictorial des-

cription ‘of the separate buseholasnow found. Note that if there wa:
no pictorial given ir Column 6, it is now a2 requirement for a
pictorial. Therefere, in all cases of change of dwelling’,“you
should present a pxctonal for the ncw dwelling or dwellmgs .

If yof' fmd that the houschold whether new or old, occupies the
space shown and described in Columns 6 and 7, together with

..additional space, then so long as they are occupying the space

ind;cated on Form CSDS 6 thcy should be enuinerated.

et

. -In this case, -sihce t!m charactcnstxcs of the dwelling will have
- changed; - you should cross through the eatry and assign a new

llouschold nuniber (oY numbers, if applicuble).to the houschold(s)
and enter the relcvant’ ‘particulars in Columns 2 to 8.

Enter the new numbcer(s) assigned in Column 1, at the originid em
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- FORM CSOS- 13 ~. ASSIGRKENT AND. CONTROL FORM o
= FORM 'CSDS 6 = LIST or DWELLINGS m BE VISI TED'

4.27... Changeof,.: - 7+ %
- Household, - ;¢ <2t e 0 s

Dwelling ~

Summary

IR

Wt

~In summaly. the fouowmg' changes may occur:

: (1-). The composittdn 'of the houschold has
chzmgcd :md t.he Dwelling remains thc same .
:,: Ceeree - 3 : .-.... .’ s 3. .
L *(2) Con Thc Household has changed, but t.hc
a Dwelhng rcmxms t.he same.
3) The oompositlon of the " household has

c_hanged and_ the Dwelling has changed.

o (4_:)_'_'. A ’I‘he composxuon of the houschold has
- " remained.the.same and the Dwelling has charge’

,--.(5_) . i .The- ‘= Houséhold has changed tmd the
- Dwemng has changed.

The folIowmg princlplo appues If the change is such that there
“Is'no change in' the D 7..as in (1), and (2), then the House-
“hold In the Dwemng at the time of enumeration is the houseb:i¢

to be enumerated. The dvellings and household number will 3p: -

and changes will only be made in Colwhns 3 (at Head of House-

».-- hold) y~if~relevanti; ind 4:and 5 wWhere necessary .

tox I however, -the-change: 1s in‘the Dwelling as in (5), (4), and ().
:--then:the entry made on thé assigned list should be crossed

. throtigh snd a new.eéntry (ot néw éatries, where relevant) made,

with Household number assigned (in the case of more than

i one new entry there would bemore than one new Household

e
'

R Indiéaté;' by wrltingjn fﬁxe:'apprbﬁi‘iate phrase as given at para.

18:sbove, any.'change in occupandy characteristics.of the dwell -
ing . Note that this does not mcan t.hc changes just- descnbcd (7%
the hothld e st - ‘ L u

o L TR T U DU

For example, .:[ thcre is amew: household occupylng previously

, ,oecupied dwelling ;- then-there’is ho change fn occuparicy in

characteristics. If on the other hand, there was ‘a houschold

. ioccupying the dwelling at the tirie ‘of listing and thére ‘is no one
.- ‘living-there now, then there is.a change . You would indicate

1., this by writing in *"Established, Unoccupied, previously occupicd

-



T “,- “ ...?.1,,{ Seeme s "19._‘! .
R Rl ]

Tt R T S T i m 1 s o L . .
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N . .. -FORM.CSDS. - 6 = LIST OF _ DWELLINGS TO BE VISITED
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4.29. Howto — It is mmort.mf thnt :ﬂl ch'ugn% or ontncs o1 . thn} C SDq 3
B enter ‘ VR madc JJyJou bc m'\de in pcnul ' Dl sy

LS T
TR G
,.4.

PR CS08 142 Assrcmx ENT- ;\Nb CONTROL FORM - ER M ERATION (cont'd)

¢.30. . Columg§g -
16

§.31. Whenis
your enu-
meration

complete B

¢.32. Column 8'<-
Date of

-.:Complation -

R N

‘.33: *Cohmm’o-‘-' S

" No:of hotise~ :: -

holds of - -
which all. -

. membors ane 1

enumerated

4. 3-! Columnlo- R

.*No. of H/lis o[

._.-...‘ “tel. - -~
a PSR T S s
ON Ta St LT e S e Byl 1 5.. e

Wc now refum to Form CSDS 13. Colums & - 15 arve to be filled
Fa0f 'hr after you 'havc complctcd your cnumeration in ¢hat gpca.

s o .
P i ST T e e e Ty

-

Your cnum’crat'.ion‘is complete if: ceri anc

1) * You have enumerated every hous&holdér in
. every. dwelling on your list to be
enulzierated in the area; L s

P S P S - -
B . et . b

. 4;-"!-)“1,'-‘-_1-'&'9( -j-,.'.
el b, ... -You J:a}q not cnumcmtcd e\"\n° “membert oI

TR il acTe, :--.'. yone T e\'erv«lmuschold to be cnumcmted ¥n'tli¢' arca

'!
but have becn instructcd by your Qupcnﬁ sor
©+ (.- 1O cease cnumcrahon in the area.

e, oL : -
Lemefrde A0 .o' u“: f'_v,'--' M

SIS :» When your euumcr'mon in an area is comprcic ‘then''you should

entex_' the dato of completxon in Column 8 of Fornt: Csus13.

Y-
S TENG e e T

‘ 1, -
al ‘ ¥ e .vu", .'y

Tooen .Enter in Cplumn ‘) ﬂne nmuber of all households in the Enummcra-
SN ,;?, .:'}:tlon Area in Wh}ph all thc members of the houscholds have been

- ..".cnumerated. if you ha\'c visited all the households, but have not

.- -. cnumerated, some of thc mcmlwrs in some of the houscholds then

o et tbosq,ln which ,t.he enumcrauon is not complete should not be in-

elpdc.qvf'. v o,

. Inthe case o[ tho:>o houqcho]ds in which some :ind not adl of the
- mcmbers o[ thc hou.,d;ol(l have been enuserated, the tolal of

« which-some mem-. ;,L, .these: should be onlcred in (‘o]umn 10. Only those héuscholds in

-‘bers are enu-
merate:”

... which at least onc mcm{.xn‘ o[ the houschold has been cnumerated
should be mcludcd T
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S ; "FORM -
TR osoit . .FORN-LSDS 13 - ASSIbNHENT AND CONTROL
PART Wi - e FORM: CSDS 6 - LIST os' mnz.m&" 10 BE VISITED

s \-_‘-. ~Z

4.35.

€.36.°

€.37.

4,385

4.38. -

“Coliimn 11+ No. --‘ |

Column 14 . ", ',:. ..

v m— e

\' . ...-_...;' T v] r- ol R e cmen .. .- E

If t:here are dwellings uszgned—and ~na..one Jzas been enu— ‘
of H/Hs of which.. . merated then thg “total _of these should be entered:in tz‘us _k:-

no member ha-§ T e Column (Co_lumh 11) EENET S

been enumerated —

= 1n v)uch ‘households - ‘have remoyved and other bousebolds
" have-takén over: the duelling. £ ;these, lat:tqr .’xouseholds
" have been enumerated, they are “to-be regarded as” takzng

t:he plac.\e of the origu:al households.

Colump 12 - Entcr hcrc. in Column 12 thc total number of pc1 sons (housc-

- Now:of per—. .. . hold members) ummeratccl : )
sons enu~ . ... o

- merated -l L F TR '
Column 13 - " Enter in Column 13 the total number of persons (household
No. of per- ‘ meémbers) who should have been enumerated but have not been
sons not - cnumcrated.
enumerated

”' RFRY

¥ '::_'rhe rules determining Call Back visits will be given in Part
VI, Howevér, in éolumn 14 you should enter the total num-

v Nos ,OE Gall
) Back Vlsxts Lo Ber 6£'Call Back Visits made during the process of cnumerat-
made i - ’ "Inglnthe E.D.
u TR ol : e ey |
Column 15,5 ; e i, It is hoped that there will be no Dwellings on the assigned list
. No. of pwell~ ;: _‘ S - which aré situited outside the Enmncmtxon '
'ings- out - o " ‘District: - R T S
sideofE.D.:,;,._ o i s

'4.40. .

, o lmvevor, you find, after checking the Map and Descnptxon .
N that the“Dwellmg 'you 1® lo-enumerate is situated putside of the
S l;:.D then ‘ifidicate o Form-CSDS 6 by writing. | “Qutside E.D."
' in Column 1‘ nnd s’hothhe floca.uon of the Dwelllxg on thc Map.
R " "When you have complotcdﬂaemmcxntmn ,chcck Qplgmn 1 to ~e¢
_ how many dwellings, if any, arc outside of the E D . Make the
appropnabe entn' in Column 15 of Form CSDb 13.

¢ A ey, < e .02 Y
Co’"mn 16 e " T}ue ‘Column should he used toz any 1 ‘m‘tﬂ\s you necd 1o make
ucmf,rks | ~ """on the Enumciation: ‘District. If the space.is-not-sulficient, then

cnter "See over* in this 'column and cnter the remarks on the
back of the page, making surc to indicate the E.D. No. to
which the remarks relate.
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... CONCEPTS AND DEFINITIONS vy

5.21

~a

Dwelling

Jnit

_ . ,BEfor'c"discﬁ;s?ﬁg;ihé":ctif_xmermon forms it is nceessary for
you to understand the basi¢-concepts which dre used in the survey and
become familiar .with the definitions of the terms ‘vhich will be used

- frequently in the instructions for cnumeration.

CepEL
If, during the coursc of enumcration there is a case which was

- not covered by your . instructor, make a2 note of it in your

Diary .and refer it to your Supervisor on the first occasion that you
sce him after 1+75 has Gecuired, and ask for his advice

e e R [

Cem

A Dwelling Unit is any building or scparatc and independent
part of 2 building in-which a person_or group of persons living at the
time of “the Census. Theé esscntial features of a dwelling unit are
“‘separateness and independence”. An enclosure is separate if sur-

* rounded by walls or other forms of partitioning, covered by a roof so

that a petson or group.of persons, can isolate themselves from other
persons for purposes of sleeping, preparing and sharing meals. It is
independent when it has:direct-access from the strect or common land-
.ing, staircase, passage or gallery; when occupants can come in and go
‘out of it without passing through anybody else’s accommodation. .

-

The key factors in defining a dwelling unit are scparateness

":_jm'd independence, Occupiers of a dwelling unit must have frec access
.. "'to the street by their own scparate and independent entrance(s) without

- having to

-~

pass through the living quarters of another housciold.

"

+

A Houschold-consists of one ir2rson who lives alone or a group

. PR et T T SRR AR D R R .
of person who, as a-unig, jainily, oCcupics the whole or part of a dwelling
unit, who have cemmon arrangements for housckecping, and who
generally share at lcast_one mcal. . The Houschold may be composed of

refated persons only, of unrclatcd persons, or of a cembination of both.

A _Private Houschold will often_be_compiised. of_a fathei,

mother and children living together.

———— - St
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PART v

CONCEPT: A ND DcFthTlONS : .

5.4  Non-Private

Households

5.5  Private
Dwelling

o
*
O

_Hon-Private
Dwelling/
Group
Owelling/
Institutions

e

Many other 2rrangem=ats vill, howaver, be eacountered at::
furthcr gu:dance'can‘bc Obtzmcd from the follovwing:- .
PO

AN lgdgcrs domestic helpers, farm hands and ot!

employees“whs! five in-the dwelling and consider i
their usyal nlac’ of residence should be includzs -

‘ .mCIF‘bC'S of tha kousche!d.,
i) - .an. mdtvtduol slzeos in the same structure as the mai
. bous:he..s Znd shares at least one meal per day wit..

- “the. housch\,m, ingludz him 2s 2 houschold member.

: (iii)  If anindividual steaps in the sams struzture as the mai,
: housenold znd chares no meals with that housshold,
include him as a mamber of the main household if th-

accessof his living Guartess is through the quarters ¢

the main hiduschold (lodger). If on the other har

. the 2cc<ss td Kis living  quarters is not through that o

the miin’ ‘houschold do not include him with th:

houscho!d Hc is'a <cparatc household.

- AR

{iv) A doniesnc c'nf-foyc ,who slccps in the house or i.
. an’dutibuilding o ths. premises is 1o be listed a<
member of the houszhcld if he or she sleeps there -
an averdge at fzast four nights per.week and shares
least one meaaf "auy ff the helper’s partner or childre
live on the premiscs, alf members of this family are «-
be included with the main houschold if they s
“meals with. the .main houschold. If there is scpara:
arrangements’ for cooking they should be considerc
asa scpamc houscanid.

1n lhc ‘¢3¢0 a tenament yzrd where there is 2 seri-
or rooms rented to cifferent persons by the landlo«.
. each persen‘cr ‘group of persons who live and sha:
“meils tcgetheris roparded as a separate household.

" househictd: ¥ this special context may share exterr.:

bathroom, :<ilet or evza kitchen facilities with oth:

similar hos-aialds,

RSP N [P .

Non-prwatc Hot::chv.._) arc congnscd -of persons who L.

collcctwcly in institutioss cr cthor s.xc.x orgaizations.

Private Dwellings 2ie thosc in which private houscholds res’
Examplcs are single houscs, flats, anartments, part of commercial bu:
ings, and boarding houses catcring for lees than six boarders,

Non-private Dwe!ling er Group Cweilings are defined 2s bvi:
quarters in which the occupants live colicctively for disciplinary, heai
educational, religious, military, werl: or other reasons. Living collect:-
ly means that they usually eat common mecals and share cor -

domestic services.
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PART Vv
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557 " Vacant "=-
* - Dwelling - v
VA T BEEIRTICI
-
f1 U2t Sl TR T W
- r ."b;'.:: N
e vl i
i .«
PR o 2
2l 3
A
5;8 .’yzclosed

Dwelling .. ...

The Head of

: the House-
- hotd-Privdte

“ Households -

ij} = Hcad of

Non-Private
Hpusehold

Such quarlcrs arc found mosl frcqucn(ly in homcs for the _
aged orphanages; pnsonsand refarmatories, sanatoria, rchg:ousclo:stcrs
© miilitary - barfacks,.co nts, monastcries, school dormttoucs¢ hotcls,
*:3nd rooming houses {dcfined as dwellings calcrmg for six or morc paying
Al?(‘)a‘r_dcrs or lodgcrs)
ey PATR

e A Vacant chlhng is 2 dwelling in which no one is fiving at
the umc of the. Survey. *.

oA Newly conslruclcd vacant units are included in the census
listing if construction has reachcd the point where all the windows and -

. exterior doots are mitaﬂcd and the final usable floois are in place. If

construction has not rc;chcd this point, the unit is not to be counted as
a vacant dwcllmg, that is, it should not be included in the Survey

.

’ Lsslmg WL e Wi

[R) . ‘h -

. Vacant ymts arc cxcludcd if there is paositive cvidence that

the units are to be dcmolushcd or if they are condeimned for reasons of
health or safety,so that further accupancy is prohibited. Also excluded -

" as dwelling units are those being used exclusively for commercial or
business'purposess: * .. .-

- ° feirg

Y eI

oy . .= A Closed Dwelling is an} dwelling unit which is occupicd for .

purposcs of living but atthq time of the census the occupants are staying
) .tempormly clscwherc.
R I IR :

ForSnMy purposcs, cvery houschold™ i must h’ivc a head.

.., . The Hcad ‘of theﬁ'lou{sehold is the person, man or woman,
who .carries, Q‘ mam resmnqtyl;(y in ‘the affatrs of the houschold.

In most cascs it will be obwous.who the head of the house-
' hold_:isf.evys‘u;ljy i( ‘is the person who is the chicf breadwinner.

L

In any evcnl the pcison recognized by the respondent as the
head should Be': accepted as such for census purposes.

it fhe case of "a"'group of unrclated persons sharing a dwelling
- on an cquakbhasis, that member of; the group whom the others acknow-
ledge as such should be taken asthc head. . e

TRt £ DA pcrsodzrunmnf; a gupst house or si:nilar establishment that -

i catersto fess thm S gu&sls is considered to be the head of that house-
hold. L T e i

::.-:--, ifn a one.- pcrson household that person is the head.

Yeedi o '.-'h-- -__

“In group dwellings, thie officer in charge, or the most senior
staff member (if he is not a houschold member clsewhere) is 1o be taken
as the Head.- If there is no one else who fits this definition, usc as the
head of the houschold, thc first guest;¥nmate or patient whom you
enumecrate, : RNV R A

' o Tmigay
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-5~-11 Usuzl _" ' ,' In most cases, Usual Place of Residence means thc place the
&cs:dcnc:e : person bemg enumcrated ‘would name in reply to the question “Where
*_ do you live*'? Note the followmg cases, however. :

(i} For pcrsons wuh thoré than one home, usual re<i-
dence will be the one at which the person spcndJ
greater part,of the year. Thus, in the case of an indivi-
dual who has more than one place, of resudeu
because his workplace or school is away from humc,
the . usual residence should be that place, be # @
boarding school, other fesidence or lodging in whici:
at least four mghts of thc week on average are usiaity

- _ spcnt.

‘ (li) - F tshcrmcn F xshcrmcn zway at sca are considered §:.
T " have their usual place of residence in the dwetting
T e whcrc they hv: whcn ashore.

R TR R (1) A Scamcn or- crcw membcrs on a vessel which plies
T St Tewel il o between jamaica‘and some forcign port are con-
. sidered to reside on the. vcsscl rather than at theis

: homes.

i (iv)  Air pilots are considered to have their usual place o4
' : residence in the household if they usually spend m.ost
- of their:off-duty' periods in Jamaica and they fiv: v

L. that dwclling for most of the time.

B ) i you are told in thc course of cnumerauon thzt a hot:schald
citE , - .member was at’one ‘of: the' following types of msututmns on Census
LR ' ' 'Nrght *Usual Residence’ will be at the institution and not in  the dwet
tel ) mg unlt .

‘_:‘ = : Coite

(i)’ - " Correctional Institutions,

i) ; Mcm’al insmuuons,

(m) | Homcs for chlldrcn, thc aged, infirm, or needy,
('cv) . Rcs«dcntnl Schools and Homcs for thc Blmd and
RN o ¥ A R .
ETIRT: . IR () N Tuberculosis Sanatoria, Homcs for Incurables, Lepers'

¥ Homcs Canccr Hospnzls and other Hospitais fos
Chronic Ailments. et :

.+ {vi}.....Convents and Monasterics, Boarding Schools, and
‘College and University residences.

(vu) ___Mdnary Camps, Police Tmmng Schools and Barrzcks.

. T Usuzl rcstdcnce Wl” bc at thc homc of the mdmduai

. howcvcr if he or she on Ccnsus N;ght v.as in a Public General ﬁospltai
Matermty Hospital, Hotel or Guest Housc or Numng Home. Detailed
treatment of these is glvcn in Part 6.

A\
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CONCEPTS AND DEFINITIONS

5.2 "Relationship
" ""to head of -

- Household.

5.13 Working

: thc thouschold.

Head - Score this position if the individual-is the head of

. SpeusefPartner . {abbreviation for Spouse or Common-law
Partner) - This refers to the wife {or husband) of the Head, if the part-
ners are legally married, or to 3 “Common-aw™ partner if not. By
“Common-Law" partner is mcant 2 woman {or man) who lives with (as .
husband/wife). but is not married to, Head of the Houschold.

Child of Hd/Sp. (abbreviation for Child of Hcad or of
Spouse) - This is to be marked for cach child {natural or adopted) of
the Head of the Houschold and/or the Spouse or Common-Law Partner.
Child, in this context, refers to a son or daughter of the head or spouse

or partner regardless of age. :

) ébousc of Child - This’is to be'marked * the individual is a
spouse or partner of the child of the Head of Spouse/Partner.

. Grandchild - This is to be marked for cach grandchild of
the Head of the Houschold and of the Spouse or Common-law Partner,
irrespective of the age of the individual.

Parent of Hd.[Sp. - (aiﬂircﬁation for 'parent of Head or of
Spouse) - Mark this_position for each parent of the Head of the House- -
hold as well as for each parént of his or her Spouse or Common-law
Partner. ' B

R M

Other Rel. (abbreviation for Other Relation of Hcad or
Spouse) - This is to be marked for ail other members of the house-
hold who are related 1o eitherihé Head of the Houschold or his Spouse
or Commondaw Partner, for cxample, grandfather of Head, cousin of

Spouse,and s6 on). : L)

By "Working" we mcan that the respondent was engaged in an
cconomic activity .  Thus persons who were engaged in home duti
during the whole of: the Survey Week would not be considered as
"Working' during this"week, because home duties arc not usually
considcred as cconomic activity. InJamaica, us in many other
parts of the world, where there are many pcoplc who do not have
steady employment, where Inlour is largely "casual', it is
somectimes difficult to draw the line between sommcone who is
"Working' in the ecenomic sense. of the word, and another who i
not. However, it is clearly necessary to draw the line somewh:
This is what we have to do, and we try ¢ make it clear to you as
we go along.
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. .!Q boinp o . . e
2P e s 'in and he is.lucky to get a "breal.
I R | 1 average, one day a week o Apart from this he has no - thex

.26’ v

e ...-pART..“V_" L L - CONCFPTS AND DEFINITIONS

‘- As mhentioned before, the ,act,w:!:y of "Working" takes precedur
* over all activities in this Survey - Thus, if a pérson had chn

"Working by the various definitions we are abouf’to give, nor
° one hour or more during the Survey Week; hé should be cia .«

" fied as "Workmg" regamﬂcs -o{ what he was doing during <h~
rr.st of t.he specxﬁcd week. " . e

555" (Cont'd I

‘xou may be wondermg why ls tlus?

. - ". " This'is because of the dlfflculty in defmmg the concept of
- PO . "Workmg" ; ‘

P We to]d you of the types of employment practices which opes o
bl © .in Jamaica. Some persons work.for only part of the week

“irtes ... ... cause work is notgenerally available otherwxse, yet thai may -
e their only means of lwehhood . :

ERY 43 : .
: e 0 .
Pt Nt e, deo -.‘,:,» femo. .

For instance, a wharf worker may work only when a ship «
He may probably work o

means of livelitiood. Yet he is able to live on the money he »=iv.
from this job. = And, besxdes, 1t is to some extent regulur
He therefore nexther secks nor wants work.

S P L.
¥ ° R A R ':‘:?A 1 : R

-'._“-_. A

lf wé decided. Lo categori se based only on w'hat the individuas
was doing "most of the tirhe" ,,he wou]d be classified as m)t w

the labour force and would be marked in the response PCaiti.r
marked "'Othey.  Cleearly the figures which we would denve Frvanie
‘“such.-a classxhcation would in t.he Jama:can context, be ey

Yo o "'“_A"i'e‘zy usefwl. to v oo LT
He may have been working at more -than one type of econvinc
activity as defined above. If so, you should consider um w
g be workmg for the tota.l ume he spcnt on all typcs of e eru it
' :»'._'.‘,; actIVlt) . T .
N B ROPH : ,,;‘.A ) b

NOTE THAT "WORKING" DOhS NOT NLCESSARILY l\’l} AM

Y

HE HAD, A STEAEY JOB

YT
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CONCEPTS AND DEFINITIONS ... .

#:13 (Cont'd.)

. been domg

In fact meny of the persons whom you will Interview wﬂl take .

the term "worki.ng" to mean having a regular job. He may have

a1l % sorts of odd'jobs*during the Survey Week =~
(Waehmg a’couple cars one day., doing some cleaning up at a
factory the next and s0 on).*=:The fact is that he may have

" made enough to live on thoughhe does not have a regular job.

In this event he may even say-he-was looking for work.

i.You have to be careful therefore to ask him how he managed to

- mafce a living during thé ‘Survey Week. Only when you have
pmbed and exanmined all msmbditxes of his making a living

- will you Tecord his "economié¢ activity .

. A man must have done. nothing to:earn a lving during the

- Survey Weck to be excluded from workhg

<f

You will notice tbat we did not say “Some form of paid economic
“acﬁwty" This is deliberate. . We do not want you to be con-
fused by the Payments’ aspect of 45 Some\pyorkers get paid in

. . cash, Others get pald in kmd. A famﬂy ‘worker may be classi~
fxed in the second’ categonr; " {f*a yatng man helps his father.

e . . wlthhis culﬂvatlon, or in hisshop, he is "working" , that is

he ls engaged fn some form:of: eoonomic activity even though

“he received no money ior it. A

Persona worklng would therefore mclude those who:

- PR

.1. .

Worked at anythmg for wages or salary, at
time rates, at piece rates, on commission,

for tips, for board and lodgings, or for any

t=othertype-bfpaymentinldnd. ' .

2. Worked as trmnces. such as nurses in training,
-Or 88 apprentices < persons at trade.

SIosi il

. - Worked' for profit.or fees. in his own busmeés i
‘or on hxs own farm without paid belp, i3
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A ',._ P 3

o :"-.4.'. Worked mthout money, wages or sala.ry, st tasks

-
- € - - - .
Jaeit N ‘__'[ S e

5.13 - (Cont'd) %

.- Ol : which’ coritributed to- the aperation of farm or |
B " business owned @nd operited for:profit, {n most

N S ‘ " “cases by soriiémémbdr. of his: Xamily (related by
R -'~"'bloodormarriage) e e

: ;...; R ' S P Spent sbn‘:e tirﬁe' it the operauon of a business or
T e fpmfés&oﬁ_aitgn Though no sales were made or pro-
R Tessiona’l‘.ﬁervices Tendered, such as a doctor or

RPN U N e
mEe T .4 wyé&&;ﬁj aniding time. in lus ofhoe wa.itmg for client::.
. ‘ -_-'.'.’ - n a d‘.’.‘).' ‘\, r\, \- L. . .
CROEINL T gweed v . i I.::- -
\r : .. . ’ . ’ ' - TR e .-.’.."'. s L
g:_l..,- , ,--- _J".’.l:; 1.0 - .. e _"'-- ... i “.- ‘ :1
“iB e e 2 sk
~LARE e Do not includé in "Woﬁdng' *hnseupersonswbo
.a:.‘.- OS] _Aia' . i" ; ’ '..‘“ e f\ ‘ l:'--

W e 1. ‘Woﬁced withont money or pay.for a relative or other

out B e s

2 c " person at tasks whick:did: not contribute to the
"+ - operation of a fatinonof-a business e.g. housewife .
own gardening ; odd)bbs around the house. or yard,

s aeli o such as pamtmg the fence etc. .
L s 2 " work thhout pay assistmg a relahve or fnend
et ae | ag et w?g hfn.i ﬂ}xt}gs as an employee  somewhere else;
: "! \{‘ﬁ-ﬁ;‘f - - . t.ﬂc. [ .
";;‘_;': L 30 Wbk withott § pay, 1ﬂ:er in casnor inkind as a

e 'Mmﬁeer‘ worker, for service organizations or
. church groups - such as Red Cross, Boys Scouts,
Gir] Guides, Society for the Blind, Operation Woxf: -

'..'::'I":. Y I VIt e . . ~.8hq’ etc.

oL T B "-'{'. wzréon studyleave with pay.

2 Ay ' \'

524 Tith Job -.z, This catego:y includesall persons who had jobs but who, for

.....

St ot ..—_.,’ - some maton, did not work as defined in preceding paragraphs

\oridng DRSS curin,, survey vieek.’ ;- 'This would include persons who:-

© . 1. Did not work because of illness or temporary
disability, but whose job was being held for
them until their return.

2. Were wnable to work because of bad weather.



