CENSUS OF POPULATION AND HOUSING - 2001

WORK PROGRAMME
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1 SETTING UP CENSUS STEERING COMMITTEE AND TECHNICAL COMMITTEES

1.1 Amendments of Census ordinance

Already appointed

1.2 Questionnaire Design

1.3 Revision of ISIC Rev 3.

1.4 Field Operations

1.5 Data Processing

e

1.6 Publicity

Already appointed

1.7 Post Enumeration Survey

1.8 Develop Concepts ( Urban definition)

2 PREPARATION OF PROJECT PROPOSALS FOR DONOR ASSISTANCE

3 CENSUS BUDGET

3.1 Preparing the census budget

3.2 Prepare personal and equipment requirement

4 SETTING UP LEGAL AND ADMINISTRATIVE INFRASTRUCTURE

4.1 Examine Census ordinance and take action for necessary amendments

HEEL.ER ERE

4.2 Cabinet approval for census taking and gazetting

Freezing of administrative boundaries - April 2000

Gazetting of census taking - May 2000

Gazetting of appointment of Superintendent of Census - July 2000

Gazetting of census questionnaire -February 2001

Gazetting of census results - March 2001

5 MAPPING

5.1 Preparing Maps for Urban areas

5.2 Preparing Maps for Rural areas (Field Work)

5.3 Preparing Maps for Rural areas (Office Work)




6 (A) PREPARATION OF VILLAGE, ESTATE AND INSTITUTION LISTS

6.1 Preparing and Updating of Village Lists

6.2 Preparing Computer files of Village lists and Updating

6.3 Preparing Estates lists

6.4 Preparing Computer files of Estates lists With Codes

6.5 Preparing various lists used to Census.(List of Institutions etc)

6.6 Continuous updating of lists

(B) PREPARATION OF OCCUPATION, INDUSTRY AND OTHER CODE LISTS

6.8 Preparing an occupation list based on ISCO - 88

6.9 Computerising the occupation code list

6.10 Design of Computer Assistant coding (CAC) for occupation

6.11 Preparing an Industry list based on ISIC - Rev. 3,1988

6.12 Computerising the Industry code list

6.13 Preparing other code lists (Education, Country etc)

7 DESIGNING QUESTIONNAIRES

7.1 Preparation of draft questionnaires

(a) Population schedule

(b) Housing

(c) Disability schedule

(d) Post Enumeration Survey Schedule

7.2 Pre- Testing questionnaires
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8 USER'S MEETINGS

8.1 Meetings with the data users

8.2 Evaluation of user requirements

9 DRAFTING OF CIRCULARS

10 PLANS FOR PRE LISTING

10.1 Appoint Sub Committee on Pre Listing for the population Census

10.2 Evaluation of the Pre Listing form and the field procedures

10.3 Draft Pre Listing form

10.4 Pre test the Pre listing form

10.5 Draft instructions for listing officers

11 DESIGNING PUBLICITY MATERIALS

11.1 Solicit contributions of materials from the staff

11.2 Prepare designs for posters, census commemoration stamp, school calendar

11.3 Collect paper articles

11.4 Commission the preparation of a short film and cinema slides

11.5 Draft programs for radio announcements and short programs

11.6 Design materials for TV presentations

12 PLANS FOR DATA PROCESSING

12.1 Designing the data processing strategy

12.2 Procuring equipment and software

12.3 Developing Table outlines

12.4 Developing edit checks and consistency specifications

12.5 Hold workshop to train staff and consistency specifications

i. Data capture

ii. Correction

iii. Tabulation

12.6 Develop and test procedures for table formats for publication tables




13 PREPARATION OF INSTRUCTION MANUALS

13.1 Enumerators Guide

13.2 Guide lines for Enumerators of special Institutions, Estates etc

13.3 Guide lines for Out-Door Enumerators

13.4 Supervisors Manual

13.5 Other Instruction materials

14 DESIGNING ADMINISTRATIVE AND OPERATIONAL FORMS

14.1 Draw up list of Forms

14.2 Letters of Appointment

14.3 Oath of Secrecy

14.4 Progress Control Schedules for enumerators and supervisors

14.5 Census Labels

14.6 Work Assignment Sheets

14.7 Payment schedules

14.8 Results Transmission Sheets

14.9 Certificates for Census Officers

14.10 Other miscellaneous forms

15 PLAN FOR POST-ENUMERATION SURVEY

15.1 Design Survey Strategy

15.2 Develop schedules and manuals

15.3 Pre-test and finalise procedures
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16 PLANS AND OPERATIONS OF PILOT CENSUS

16.1

Print Pilot Census Questionnaires and other forms

16.2

Hold training for pilot census listing officers

16.3

Hold training for pilot census enumerators

16.4

Pilot census field work

16.5

Process census schedules

16.6

Prepare Tabulations

16.7

Fine-tune procedures and forms and manuals

16.8

Dummy publications

17 PRINTING

17.1

Pre-listing forms and Census Labels

17.2

Instruction materials for pre-listing

17.3

Census questionnaires

17.4

Instruction manuals for enumeration

17.5

Administrative forms

18 PRE LISTING OPERATION

18.1

Appointing pre listing officers

18.2

Training Master Trainers

18.3

Training Trainers

18.4

Training Pre listing officers

18.5

Field work

18.6

Recall of schedules

19 PREPARATION OF MASTER REGISTER OF CENSUS BLOCKS (F2)

19.1

Computerise Master Register of Census Blocks (MRCB)

19.2

Convert MRCB to "Schedule Check-in Control" and "Schedule Traffic Control"

20 ORGANISATIONAL ARRANGEMENTS FOR CENSUS OPERATION

20.1

Appoint committee for scheduling and monitoring field work

20.2

Develop logistics of Census enumeration procedures

20.3

Appoint Census officers

20.4

Appoint data keyers

20.5

Appoint coders

20.6

Distribute Census schedules

21 TRAINING

21.1

Prepare training schedules

21.2

Briefing Census Commissioners

21.3

Training of Master Trainers

21.4

Training Trainers

21.5

Training Supervisors




21.6 Training Enumerators

22 PUBLICITY CAMPAIGN

22.1 Begin and continue paper article series

22.2 Arrange for Radio and TV programmes

22.3 Arrange for Cinema slides to be shown

22.4 Arrange display of posters

22.5 Hold briefing sessions with officials

23 CENSUS ENUMERATION

23.1 Preliminary census

23.2 Final census

23.3 Recall enumeration summaries

23.4 Recall and check-in census schedules
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24 DATA PROCESSING

24.1 Manual editing

24.2 Data capture

24.3 Data correction and editing

24.4 Out-put Tables

25 POST ENUMERATION SURVEY

25.1 Training

25.2 Field work

25.3 Recall schedules

25.4 Processing

25.5 Analysis and Report

26 PREPARATION OF PUBLICATIONS

26.1 Population counts by administrative divisions

26.2 Preparation of District Population Reports
26.3 Sri Lanka Report

27 SEMINAR TO PRESENT CENSUS RESULTS

27.1 Determine scope of Presentation

27.2 Prepare documentation

27.3 Organise seminar

27.4 Seminar

28 PREPARATION OF SPECIAL PUBLICATIONS

28.1 Appoint special publication committee

28.2 Prepare publication plans and logistics

28.3 Appoint authors and editors for the different publication

28.4 Determine scope and content of the publications,viz.

i) Demographic Atlas and Special Reports

ii) Demographic Characteristics

iii) Economic Characteristics

iv) Education

v) Housing

vi) Other aspects measured in the samples

28.5 Draft chapter outlines

28.6 Data Analysis

28.7 Preparation of drafts

28.8 Review meeting

28.9 Colloguia for internal discussions

28.10 Final manuscript approvals

28.11 Printing




