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CENSUS OF POPULATION, 1986
Instructions to Enumerators

INTRODU N

General

A person appointed as an Enumerator is personally responsible for the
enumeration of the Census in the area assigned to him/her in accordance
with these instructions and any other supplementary instructions which
may be issued.

The Enumerator must ensure that all persons who pass the night of 13
April, 1986 within the assigwed area or arrive in the area on the
Zorning of 14 April, 1986, not having been enumerated elsewhere, are
included in the Census enumeration. The area assigned to an
Enumerator is called an Enumeration Ares (or E.A.). Occasionally an
Enumerator may be called on to perform work in more than one E.A.

Confidentiali

All the information obtained by an Enumerator relating to individuals
or households for the purpose of the Census enumeration must be
treated as girictly confidential. On appointment, each Enumerator
becomes an Officer of Statistics as defined in the Statistics Act,
1926, and is duly bound by the conditions of that Act. Sections 14
and 15 of this Act are reproduced hereunder,

"Section 14.-(1) Save for the purpose of a prosecution for an
offence under this Act, no Officer of Statistics shall publish
or disclose to any person, other than another Officer of
Statistics concerned with the matter in the course of his duties
as such officer the contents or any part of the contents of

any individual schedule, form, or document filled in or otherwise
completed by any person in pursuance of a requisition made under
thisS ACt cececescseeses Or any verbal information or answer
given relating to any individual person, business or concern.

(2) Every Officer of Statistics who shall publish
or disclose the contents or any part of the contents of any
such individual schedule, form or other document as aforesaid
or any such record or document as aforesaid or any verbal
information or answer given relating to any individual person,
business or concern in contravention of this Section shall be
guilty of an offence under this Section and shall be lj
on summary convictiom - thereof to a fine not exeeeding £50 or,
at the digcretion of the Court, to imprisonment for any term
not exceeding 6 months or to both such fine and such imprisonment.

Section 15.- Every Officer of Statistics who in the pretended
performance of his duties as such Officer obtains or attemptis
to obtain by any means from any person on any occasion any
information which he is not lawfully entitled to obtain by
that means from that person on that occasion shall be guilty
of an offence under this Section and shall be liable on
summary conviction thereof to a fine not exceeding £50 or,

at the discretion of the Court, to imprisonment for any term
not exceeding 6 months or to both such fine and such
imprisonment”.
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Each Enumerator is provided with a special box for the safe storage
of the completed Census returns. While the returns are in the ?304%k

posgession of the Enumerator they must be kept locked in this box at
all times except when the Enumerator has them with him in the field

or is actually working on them. Failure to comply with this
instruction will be regarded as a very serious breach of the

Conditions of Service applying to the post of Enumerator., Enumerators
are warned that they are obliged to ensure that nobody, apart from
their Field Supervisor or Regional Supervisor or an official of the
Central Statistics Office, has access to the completed returns. They
must guard particularly against members of their own households
sceing the returns. Because of the risk of theft, they must also
ensure that Census documents are not left unattended in cars,

Enumerators are also provided with gatchels in which they are Siﬁliﬁo
required to keep their supplies of forms, maps, completed returns

etc. when at work in the field. It is essential that all

Enumerators should carry and use their satchels for this purpose

and any failure to do so will be regarded in a very serious light.

Enumerators are warned that they must not discuss the contents of any
Census return, or other information given to them for Census purposes,
with anybody other than their Supervisors or an official of the
Central Statistics Office. They should be careful not to make
remarks (even of a casual nature) especially in other households,
about a household or any of its members with whom they have come

in contact in the course of the Census Enumeration,

Credentials

Every Enumerator will be issued with a certificate of appointment
as an Officer of Statistics. This certificate must be signed by the
Enumerator on receipt and must be produced on demand to any person
who asks for evidence of identity or authority to act as Enumerator,

Contact with the Public

Enumerators' duties must be carried out at all times, and irrespective
of circumstances with courtesy and consideration. Several hundred
people will be met in the course of the Census, Inevitably, there
will be a number of persons who will need assistance in completing
the form and occasionally also there will be cases of unco-operative,
rude and obstruective behaviour on the part of some members of the
public. Enumerators must on no account allow themselves to be
provoked into displays of impatience or bad temper by such behaviour.

Main duties of Enumerétor
The main duties of an Enumerator fall roughly into four stages:-
I Preparation

II The Visual Enumeration and Distribution of Forms A (i.e. the
' Household Schedules)

ITII Collection of completed Forms A

IV Duties after collection of Form A (i.e. checking,
summarisation, ete.)

A separate chapter is provided in this book of instructions for each
of these stages.
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L PREPARATION

1, Training

1.1 Briefing by Field Supervigor: You will receive a thorough briefing
from your Field Supervisor in the duties of your post and you will

have to satisfy your Field Supervisor that you are competent to

carry out these duties before being allowed to commence work in the
fieldo

1,2 Study of Ihstructiong, formg etc.: In preparation for this course
of training, you should immediately set about making yourself thoroughly

familiar with all the instructions in this Book together with any
supplementary instructions which may be issued and with the various
forms which are to be used in carrying out the enumeration,

2. Principal forms used in the Census enumeration

2.1 General: Five principal forms are used in carrying out the
Census enumeration, viz. Form A, Form A(P), Form B, Form C and
Form D, Form A is to be filled in by the head of each household,
Form A(P) is for completion by an individual member of a household
in certain circumstaences, Form B and D are completed by the
Enumerator and Form C is filled in partly by the Central Statistics
Office and partly by the Enumerator.

2,2 Form A: This is the basic,Census Household Schedule and particulars
of every person who is in the E.A. on the night of Sunday, 13 April

1986, or who arrives in the E.A. on the morning of Monday, 14 April,
1986, not having been enumerated elsewhere, must be recorded on a

Form A, The 1986 Household Schedule is in booklet form with a detachable
section at the back, containing the detailed instructions for completing
the form, There are separate English and Irish versiong of Form A,

As you will be responsible for giving any explanations asked for
about the Form A, and will have to check the entries made in the
forms when collecting them, you should study the Form A carefully
s0 that you will be fully conversant with the way in which each
question should be answered.

2.3 Form A(Pl: This form is for completion by a member of a
household who is unwilling to provide the head of the household
with the information required in Form A or from whom the head is
unable, or is justifiably reluctant, to obtain this information,
The questions in Form A(P) correspond to those in respect of
individuals in the Form A. Unlike the Form A, Form A(P) ic a
bilingual (English and Irish) form.

2.4 Form B: The purpose of this form is to summarise the population
figures from the relative Forms A, In general, the Enumerator will
complete one or more Forms B for each Townland (see Instruction 4.2)
in rural areas and for each Ssreet in town areas, although, in
certain cases, separate Forms B should be completed for portions

of Townlands (see Instruction 26.1)
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2.5 Form C: The Form C lists the Townlands and/or Streets in each
District Electoral Division (D.E.D.) or Ward (see Instruction 4.3)

in the E.A., Just as the completed Form B will contain a summary of

the population figures shown in the relative Forms A, so the Form

C will provide a summary of the household and population figures shown
in the relative Forms B. This is its primary function but it also
furnished each Enumerator with & detailed breakdown of the E.A. and
provides, furthermore, a means of checking - by comparing the figures
for the 1981 and for the current Census - the completeness and accuracy
of the enumeration.

2.6 Listing of areas in Form C: The listing of areas in the Fom C,
together with the figures of households and population returned for
these areas at the 1981 Census, is done beforehand in the Central
Statistics Office, the Enumerator being responsible for recording
the figures of housecholds and population returned for each area

at the current Census,

—_—

In the case of a District Electoral Division (D.E.D.) which comsists,
in whole or in part, of rural areas, the Townlands or parts of
Townlands comprising these areas are listed first in the Form C

in alphabetical order (in Column 1) while the Town(s), if any, in
the D.E.D. are shown at the end of the form. 1In the case of a very
small Town, the Townlands on which it stands are listed, in
alphabetical order, immediately after the Town's name on Form C.
For other Towns, the streets are listed in alphabetical order in
FPorm C and are sometimes followed by the names of the Townlands -
again in alphabetical order - on which the Town stands; +this is
done to ensure the enumeration of houses which cannot be associated
with a street or road in the Town. Every effort has been made to
ensure that the list of streets shown for each Town is up-to-date
and complete, However, if you observe any case in which the names
of streets appearing in the Form C are no longer in current use,
you should amend the form as necessary, entering the present names
of the streets. You should also add to the list any new streets
which have come into existence since the previous Census and which
.are not listed on Form C. If any street or portion of a street
appears to have been accidentally omitted foom the Form C, as
originally prepared, this should, of course, alsoc be inserted since
it is most important that every person in the Town be included in
the enumeration,

Cases may arise in which you find that & housing development which
is shown as only one listing in Form C (e.g. "Oakfield Estate")
actually consists of named streets and roads (e.g. "Oakfield Drive",
"Oakfield Crescent", "Oakfield Grove" etc.). In such a case you
should add the names of the individual streets and roads to the
Form C but make no alteration in the figures for Total Number of
Households and Total Persons for 1981 in Columns (2) and (3) of

the form.

2.7 Duplicate Form C: The Forms C are furnished to the Enumerators
in duplicate, the first copy being coloured white and the duplicate
copy yellow. The use and purpose of the yellow copy of Form C are
explained in Instructions 27.4 to 27.6 inclusive.
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2.8 Form D: BEach Enumerator is supplied with a Book of Forms D in
which to record the results of the Visual Enumeration of the E.A. and
the delivery of the Forms A to the households to be enumerated.

2.9 Duplicate Forms D: The forms in the Book of Forms D are coloured
white and green alternaztively. By the use of carbon paper, a duplicate
(green) copy of each completed Form D will be made. The use and
purpose of the duplicate Forms D are explained in Instruetion 1l.l.

3. Treatment of Town

3.1 Municipal Towns: These are Towns with legally defined boundaries
for purposes of Local Govermment., They comprise zas the four County
Boroughs (Dublin, Cork, Limerick and Waterford) and the Borough of

Dun Laoghaire, (b) six Municipsl Boroughs, (¢) 49 Urban Districts and
(d) 31 Towns under the Towns Improvement (Ireland) Act, 1854 (i.e.
Towns with Town Commissioners)., In these cases, population figures
must always be compiled for the area within the legally defined
boundary even though this may not coincide with the present built-up
area which has often spread beyond that boundary.

3.2 Non-Municipal Towns and Suburbs or Environs of Mumici owns:

A non-Municipal Town is a Town without a legal boundary. The

built-up areas which lie just outside the legal boundary of a
Municipal Town are termed "Suburbs" in the case of a County Borough

or the Borough of Dun Laoghaire and as “Environs" in the ease of the
other Munieipal Towns. For the purpose of the 1986 Census, the Central
Statistics Office has assigned boundaries to the non-Municipal Towns
and to the Suburbs or Environs of Municipal Towns and these boundaries
must be meticulously observed in carrying out the enumeration.

4. Areas which must be separately distinguished in the Census

enumeration

4.1 Necessity to prepare separate Forms B and Forms C: In the Census
enumeration, Streets, Townlands and District Electoral Divisions
(D.E.D.s) or - in the County Boroughs - the Wards have to be
separately distinguished. Thus, the Enumerator has to prepare a
separate Form B for each Street or Townland in the E.A. and is
furnighed with a separate Form C for each D.E.D. or Ward, or

part thereof, in the E.A.

4,2 Townlands: The Townland is. the smallest territorial division
used for administrative purposes in the country. It should be noted
that, for Census purposes, Townland boundaries are generally not
observed within Municipal Towns - but see Instruction 2.6 regarding
the listing of Townlands in Forms C relating to Town areas to

ensure the enumeration of houses which cannot be aasociated with a
street or road.

4,3 District Electoral Divisions or Wards: The District Electoral

Division zD.E.D.; or Ward is the smallest administrative area for

which population statistics are regularly published. Outside Municipal Towns,
D.E.D.s generally consist of a number of complete Townlands., A

Municipal Town is usually comprised of one or more complete D.E.D.s

or Wards.
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5. Different types of Enumeration Areas

5.1 Urban E.,A.s and Rural E.A,8: E.A.s are divided into two main
groups - Urban E.A.s and Rural E.A.s. A Rural E.A. may include all
or part of a non-Municipal Town or of the Environs of a Municipal
Town as well as territory which is wholly rural in character.,

5.2 E.A,8 with more than one boundary: In the great majority of cases

an B.A. consists of an area within one clearly defined boundary. An
exception to this general rule is vwhere an E. A. consists of all or
pert of the Environs of a Municipal Town comprising geographically
separate clusters of houses around the Municipal boundary. Another
exception is where a town, which has been designated as one or more
Urban E.A.s is completely surrounded by a Rural E.A. In such a case,
the Rural E.A. has, of course, both an outer and an inner boundary.
Finally a small number of E.A.s in the larger cities may consist of
two or more distinct smaller areas which are geographically separate,

6. Enumerator's maps

6.1 Scale of the maps: In addition to the Forms C, which list the
Streets and Townlands in their E.A.s, the Enumerators are also
furnished with Ordnance Survey maps which give complete coverage of

the E.A.s. A simple "key" is provided with each set of maps to show
how they should be assembled to give a composite map of the whole

E.A. In general the maps supplied are on a scale of 6" to the mile
fur rural areas and 25" to the mile for town areas. For some of the
more densely populated E.A.s in the larger cities, maps of bigger scale
than 25" may be used (sometimes in combination with 25" maps)., If a
Rural E.A. contains a Town or part of a Town (see Instruction 5.1) the
Enumerator will be furnished with a 6" map covering the Rural portion
of the E.A. and a 25" map relative to the portion which is in the Town.

While the maps supplied are the most recent available, many of them
are considerably out of date. However, they have been up-~dated,
where possible by annotating them in pencil to show

the location of known extensive building development not appearing
on the original maps.

6.2 Use of colour coding in the maps: E.A. boundaries are shown on

the maps by means of a continuous purple line. Colour-coding has also
been used to distinguish other boundaries and features in the maps as follows:-

D.E.D. boundary which is not also ; o .
E.A. boundary. Continuous red line
Townland Name Underlined in blue
Townland Boundary which is not also g ,
D.E.D. or E.A. Boundary Broken blue line

Municipal Town inside E.A. boundary but mot ) Outlined in green and cross-
included in E.A. ) hatched in black
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9., Use of the notebooks supplied

9.1 Proper use of notebookg is essential: If they are to carry out

their duties with maximum efficiency, Enumerators must make full use
of their notebooks as recommended throughout these instructions.

Por ease of reference, the pages of the notebook should be numbered
either before use or according as they are used., Each Enumerator
is also required to enter, on the front cover of the notebooks,
his/her name and Appointment Number together with particulars of

the assigned E.A. -~ i.e, the name or reference number of the County
or County Borough and the E.A. number,

9.2 Confidentiality of informatiom recorded in notebooks: Some of
the information entered in the notebooks is likely to be of a

confidential nature and Enumerators are, therefore, obliged to
exercise the same degree of care in regard to safeguarding the
notebooks as in the case of the Census returns themselves,
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ITI THE VISUAL ENUMERATION AND DISTRIBUTION OF FORMS A

10. General

10.1 PRublicity campaign: An intensive publicity campaign, designed
to enlist the active co-operation of the public in the taking of the
Census will be launched about the time the distribution of the Census
forms is due to commence., Both the national and provineial press,

as well as television and radio will be used in this campaign which
will also provide for the extensive display of posters relating to
the Census in suitable locations such as Post Offices, Garda Stations,
Central and Local Government Offices, Public Libraries, Schools etc.
throughout the country. In addition, a special explanatory brochure
will be distributed with the Census forms and will also be made widely
available to the public through other channels,

10.2 Definition of Dwelling Upit: For Census purposes, a "dwelling

unit" is defined as living accommodatiop which is occupied or, if
vacant, is intended for oggupgggon, by one household. Note that,

under this definition, there is a dwelling unit for each separate
household you encounter (see Instructions 13,2 and 13.3 for the
definitions of "household") 1rrespect1ve of the condltlons in wh;gb
the household ig living : ; ati Y

Thus, a single room in a dwelllng house whlch is let as & "bed sitter"
is a dwelling unit as is also a makeshift encampment on the side of
the road occupied by an itinerant family.

In the case of vacant accommodation, if it is intended for occupation
by one household, it should be regarded as a dwelling unit. Thus,

for example, two vacant rooms in a dwelling house which the owner has
for letting as "bed sitters" should be treated as two separate dwelling
units,

10,3 Articles to be carried: When carrying out the Visual Enumeration
and delivering the Forms A, you should bring with you in the satchel
provided, the following articles:-

(1) Sufficient supplies of Form A (both English and Irish versions)
and Forms A PS

(2) A sufficient supply of the explanatory Census brochures,

(3) Your Book of Forms D with interleaved carbon paper.

(4) Your clipboard,

(5) The map(s) covering your E.A.

(6) a bl§ck pencil (for making entries in Forms D and Forms A
etc,

(7) An eraser,
(8) A redbiro for marking the map(s). Do not use a felt pen,

(9) A supply of envelopes (for persons who wish to make Personal
Returns - See Instructions 17.1 to 17.4, inclusive - or to
return their forms by post - see Instruction 18,2).

(10) A supply of Forms P,R. (see Imstruction 17.2).
(11) Your copy of these instructions.

(12) Your appointment as Enumerator,

(13) Your notebook.
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10.4 Scope of the Visual Enumeration: The purpose of the Visual
Enumeration is to compile in Form D a comprehensive list of all
dwelling units and of other buildings in the E.A. while, at the same
time, identifying in the map(s8) supplied the location of each dwelling
unit etc. listed in the Form D.

You should enter the particulars required on the outside of the fromnt
cover of the book of Forms D before commencing the Visual Enumeration.
Entries should be made in the Forms D themselves as you carry out the
Visual Enumeration. It is most important to note that, as far as
possible, entries should be made in Form D in precisely the same order
as that in which the premises in question are encountered in the course
of the Visual Enumeration. In particular, you should not delay listing
a dwelling unit in Form D because you have not been able to deliver
Form A to the household concerned on the occasion of your first visit.
All entries in Form D should be in pencil.

10,5 Porms A to be digtributed while carrying out the Vigual Enumeration:
As far as possible, the distribution of the Forms A (see Instruction 16.1)
must be carried out in conjunction with the Visual Enumeration, i.e. as you
visit each dwelling unit in the course of the Visual Enumeration you
should deliver the Form(s) A for completion in respect of the household
residing in that dwelling unit, Sometimes, of course, repecat visits

will be necessary if, for example, you find nobody at home om your

first call., In any such case you should keep a record in your notebook
of each repeat'visit you made for the purpose of delivering Form A.

This record is necessary to enable you to complete Column 9) of Form D
(see Instruction 11.17).

10,6 Explanatory brochure to be distributed with Form A: As indicated
above zsee Instruction 10.15, this brochure, which gives a concise
explanation of the nature and purpose of the Census and the benefits
which derive from it, should be given, as a matter of course, to every
household with the Form A, It should also be distributed with each

Form A(P) (see Instruction 17.1).

10.7 What to record in Form D: You are required to record in Form D
all permanent structures consisting of walls and a roof (with certain
exceptions which are given below) in your E.A. All habitations which
are not permanent structures must also be recorded, Examples of
permanent structures for which details must be recorded are:-

dwelling houses, blocks of flats, hotels, restaurants,
military barracks, Garda stations, hospitals, religious
institutions, railway stations, theatres, cinemas, club~
houses, garages or filling stations, factories, warehouses,
schools, churches, etc.

Habitations otherthan permanent structures include caravans, mobile
homes, ships and house-~boats: these should be recorded in Form D even
if they appear to be untenanted at the time you visit them, Other
kinds of vessels (e.g. smell boats used for pleasure or sporting
purposes) should be listed only if they are being used as living
accommodation at the time of the Census, An itinerants' encampment
should of course, be recorded in Form D.
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Buildings which are not habitations and which are built of materials
such as timber, corrugated iron or asbestos sheeting should be
ineluded if they are likely to have a life of at least 10 years.

The following buildings should pnot be recorded in Form D:-

barns and outhouses (e.g. stables, hay-sheds, milking
parlours, etc.) on farms; garden sheds, green-houses,
domestic outhouses and garages which are attached to, or
stand within the grounds of, the parent houses, street
traders' stalls; E.S.B. sub-stations; public conveniences;
telephone kiosks; badly run-down buildings which, though
s8till roofed or partially roofed, lack doors and/or windows;
bus shelters; rain shelters (e.g. in parks, golf courses,
beauty spots, etc.); dressing rooms and spectator stands
in sports fields and stadia; wayside religious shrines and
grottoes; water towers; ancient monuments such as round
towers etc.; isolated structures of small size (i.e. measuring
less than 36 sq. ft. in floor area).

Remember, however, that any premises, even one of the foregoing, must
be recorded in Form D if it is being used as living accommodation.

10.8 Buildings which are not easily visible: While carrying out the
Visual Enumeration and Distribution of Forms A, you must watch out

particularly for buildings and for habitations other than buildings
which are not easily visible, e.g. houses in alleyways, caravans or
mobile homes in back gardens, outhouses which have been converted into
living accommodation, flats over shops, isolated houses not visible
from the rcadway etc. Since practically every building must have an
access on to some public thoroughfare, the best way to ensure that you

achieve complete coverage is to fravers length of i
thoroughfare in your E, A. - streetas, roads, lanes, alleys ights=0f=-
way etc, — no matter how narrow or inconapicjous, It must be stressed

fhat the essential factor in the Visual Enumeration is that you go and
see for yourself; you must not, for example, just take the word of
somebody that there is no building down a narrow laneway.

11, Maki entries in Form D ee also examples of completed
formsin ndix

11,1 Duplicate Forms D: You will note that the Forms D are duplicated,
the top copy being white and the duplicate green. Before commencing
tu record details in a Form D you should interleave a sheet of carbon
paper between the white and the green forms. As each Form D is
completed in the course of the Visual Enumeration, you should detach
the duplicate (green-coloured) copy of the form from the book for
transmission as soon as possible to your Field Supervisor who will
retain it for the purpose of checking your work and for use in the
event of the book of Forms D being lost or destroyed.

11,2 Column (1): Allocation of Serial.Numbers: Subject to the
‘exceptions given below, each identifiable dwelling unit and each
building (or part of a building) not containing an identifiable
dwelling unit, listed in Form D is allocated a separate serial number.
You will have to enter the serial numbers yourself in Column (1) of
Form D. (Normally, one line should be given to each serial number
but it is permissible to allow more than one line to a serial number
where this is desirable because of the length of the entries to be
made in any of the Columns (2) to (11) in respect of the premises in
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question). While it is permissible to leave gaps in the Form D
numbering sequence it is essential that there be no duplicated

Form D numbers within an E.A. Should you find that you have
inadvertently duplicated a Serial Number in Form D do not try to
rectify the situation by the addition of a letter of the alphabet after
the number (e.g. "128A" is not a permissible entry). Instead, you
should substitute the next unused number in the sequence for the
duplicated number,

The numbering sequence should commence with "1" except where the
Field Supervisor specifically directs otherwise. If one book of
FPorms D does not suffice for all the listings to be made in your E.A.,
you should use the loose forms provided to extend the book or - if the
nunber of extra listings is considerable - use a2 second book of

Forms D. In the loose sheets or in the second book, the numbering
sequence should, of course, commence where you left off in the first
book, All completed loose forms should be firmly secured, in their
proper order inside the back cover of the bock when you have completed
the Visual Enumeration., Where a second book is used, write the figure
"1® on the front cover of the first book and the figure "2" on the
front cover of the second book,

11.3 Column (1): Treatment of Flats: Each flat is, of course, a

separate dwelling unit and must be allocated a separate line and
Serial Number in Column (1) of Form D, This applies whether.or not
the flats are purpose-built, Thus, in the case of a conventional
house which is let out in flats or "bed-sitters", each one is given
a separate number in Column (1).

11.4 Column (1): Treatment of partly non-residential premises: If a
building is partly non-residential and partly residential, e.g. a
shop with flats above or an office block containing a caretaker's
flat, the living accommodation should be listed first and the next
Serial Number given to the listing for all the remaining portion of
the building, which should include a brief indication of what it
comprises.

11,5 Column (1): Treatment of establishments which consist of a
number of separate buildings: Conversely, there are cases in which
groups of structurally separate buildings should be given only one
Serial Number in Form D, Examples of these are hospitals which have
wards or,schools which have clagsrooms in a number of separate
buildings standing in the same grounds, Factories also often consist

of groups of separate buildings., However, any part of a school,

hospital or factory complex which is purely residential in character

must be listed separately even if vacant. Thus, a gatekeeper's house,
a caretaker's house or flat, a nurses' home or a nuns' or religious

brothers' residence must be listed in & separate line from that
devoted to the rest of the establishment of which they form part,

11.6 Column {l}: Treatment of purpose-built shopping centres and

industrial estates: These are other cases in which one listing and
serial number in Form D will suffice for a group of structurally
separate buildings. It will, of course, be necessary, when dealing
with one of these shopping centres or industrial estates, to ascertain
if it contains any dwelling units which should be listed separately
and the occupants of which should receive Form A. Where this is the
case, the dwelling unit(s) should be listed first, followed by ome
listing for all the other premises comprising the shopping centre or
industrial estate,




-13 -

11,7 Column 112: Treatment of caravans and mobile homes: Caravans

and mobile homes are other exceptions to the general rule that each
dwelling unit is given a separate line and Serial Number in

Column (1) of Form D, The procedure for dealing with these is as
follows:-

(1) A caravan or mobile home parked in the grounds (e.g. front
garden or driveway) of a private house, should be included
with the listing for the private house unless it is
occupied by a separate household (see Instruction 13.2),
in which case it should, of course, be listed separately.

(2) Any occupied caravan or mobile homes in a caravan park
should be listed separately and the remaining unoccupied
caravans etc. in the park should be given only one
listing in the Form D with a note of the total number of
caravans etc. involved.

(3) Groups of unoccupied caravans or mobile homes being
displayed for sale or for hire should also be given only
one listing in Form D with an indication of the number of
caravans etc, in the group,

(4) Two or more caravans which are occupied by only one
household (see Instructions 13,2 and 13.3) should be given
only one listing in Form D as they comstitute a single
dwelling wnit. '

(5) 1In ell other cases, caravans and mobile homes should be
listed separately in Form D. .

11.8 Column ‘12; Treafment of blocks of private garages: Blocks of

private garages such as are sometimes to be found in new housing
schemes or beside blocks of flats should be recorded in Form D with
one Serial Number only.

11.9 Column {22; Addresss In this column you should give the complete
address for every building etc. which is individually addressgble, In
some cases, however, (for example, an ordinary dwelling house which is
occupied by two separate households) you may find that, while the house
has an address, the individual households do not have separate addresses,
A premises without a name which is situated in & purely rural area may
also not have any address which could be entered in this column -
although the name of the Townland in which the premises stand must be
shown in Column (4) (see Instruction 11,12),

In the case of a flat, the address of the building in which it is
located should be given in Column (2) together with the number of the
flat, if any.

In cases where you find it difficult to give the address of a building,
you may find it possible to give an indication of where it is located -
e.g. "at the rear of 27 Main Street", "in a laneway off High Street" etc.

11,10 Column ‘52; Description of Premiges: You should record in this

column a precise description of each building etc. listed in Column (2)
using such terms as:~

dwelling house, flat, hotel, shop, factory, warehouse, church,
hospital, nursing home, theatre, cinema, caravan, tent, house-
boat, etc,
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If a building contains a number of flats not identified by number,

each flat's location within the building should be indicated -
e.g. "garden flat", "first floor flat, front" etc.

In the case of a building occupied by a gingle business concern, you
should give a brief indication of the nature of the business., This
is not necessary in the case of an address which contains a number of
business concerns.

11.11 Column §§L5 Treatment of unoccupied dwelling houses: In the case
of an unoccupied dwelling house it is necessary to describe in Column (3)
the condition of the premises, You must indicate whether the house is
habitable or not and, if not, whether it is (l) an existing house in a
run~-down condition, (2) an existing house being renovated or
reconstructed or (3) a new house not yet completed. If an unoccupied
house is habitable, you should indicate whether it is an old house or

a new house awaiting its first tenant,

11,12 Column ‘&): Townland: In this column should be entered the

name of the Townland in which the premises are situated. However, as
Townland boundaries are not observed in Municipal Towns no entry need
be made in Column (4) by an Enumerator whose E. A. is in such a town.

11,13 Column (5): D,E,D, or Ward: If your E.A, stands on more than

one D.E.D. or Ward you should record in Column (5) of Form D the D.E.D.
or Ward in which the premises are located.

11,14 Column (6): Head of Household etc.: If the dwelling unit is
occupied, the name of the head of the household (i.e. the person
responsible for making the Census return) is to be entered in

Column (6). For a non-residential premises this column should be left
blank, If a house, flat or other dwelling unit is unoccupied, the word
"Vacant" should be emtered in this column, (See also Instruction 16.4
regarding the procedure to be followed in a case where a dwelling unit
is occupied but the household concerned is likely to have left the
dwelling before Census night).

(Note: Any address which contains more than one household will require
a separate line in Form D in respect of each household. Accordingly,
the appropriate names for the households in such cases must be entered
in Column (6) before any entry is made in Columns (2) to (5) in respect
of the next address encountered on the route. If you cannot contact
anyone at a dwelling, you should leave some blank lines and serial
numbers if you have reason to suppose that there is more than one
household living there. It does not matter if subsequently you do not
find enough households to take up all the lines and serial numbers
which you have left for the dwelling).

11,15 Column (7): Occupancy of Private Dwelli Units: This column
should be entered in respect of all private dwelling units (see
Instructions 10.2 and 13.2)., You should enter the figure "1* in
sub~column (a), (b) or (c¢) according to whether the occupiers of the
dwelling unit will be present on Census night, the occupiers will be
absent on Census night, or the dwelling unit will be unoccupied. The
column should be left blank for non-private (i.e. institutional)
households (see Instruction 13.3).
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11.16 Column (8);: Date of Delivery: In this column you must enter

the date on which you delivered Form(s) A to the household. If two
or more visits are necessary to deliver the Form A it is the date of
the last visit which is required.

11.17 Columns (9) and (10); Number of calls made: Enter in these
columns the number of visits you made to each dwelling unit at the
Delivery and the Collection stages, respectively., The entries should
be made immediately after the last visit in each case. For the
purpose of completing these two columns, you should make a note of
each repeat visit in your notebook.

11.18 Column (11): Notes: Column (11) is intended for any notes
which might assist you in carrying out your duties, such as
circumstances requiring special action or the time of an appointment
you have made for the purpose of collecting the completed Form A.
Additional descriptive information which would facilitate the
subsequent positive identification of the building and dwelling unit
might also be entered here. The use of such terms as "green front
door*, "white pillars with black gate" etc. should be used if necessary,
It is likely that in purely rural areas such descriptions will often

be helpful as house numbers or names do not exist in most cases,

If the space available in Column (11) is inadequate in any case you
should make the notation in your notebook instead (making sure to
quote the relative Form D Serial Number) and insert a reference to the
notebook entry in Column (11) to serve as a reminder that you should
consgult your notebook at the appropriate time.

12, Annotation of the maps

12,1 Updating the maps: This must be done in the field, according
as the Visual Enumeration proceeds. As already stated (see
Instruction 6.1), the maps supplied have been up-dated - in pencil - to
show the probable location of known extensive building development not
< appearing in the original maps. When you have confirmed the exact location
(EE§;> _of such building development you should mark its position on the map in
red ja¥, Due to the greatly accelerated pace of new building development
in recent years, you may find in the course of the Visual Enumeration
! many buildings which are not shown on the maps. Conversely, you may
| find that buildings shown on the maps no longer exist or have become
so run down that they no longer satisfy the definition of a
"permanent structure" given in Instruction 10.7. VWhen you find a
\ building - or other habitation - that is not shown in the map, you
\\\ are required to mark its position on the map as accurately as possible
~_in red jmk, This applies also to temporary habitations such as
caravans, itinerants' encampments etc. If you are marking in a large
group of new buildings such as a new housing scheme or estate, it will
suffice to outline the location of the development and give an indication
of the number of houses it contains. Its name, if known, should also
be given,

B
e

You should indicate by means of the letter "D" in black pencil on the
map, where a building has disappeared or become totally run-down,
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Where one Form D serial number is assigned to the shops, factories,
etc. in a large purpose-built shopgcing centre or industrial estate
(see Instruction 11.6), the predise area on which the shopping
centre or industrial estate stands should be clearly outlined in
red ink on the map.

12,2 Inserting Form D Serial Numbers in maps: Except in areas of
continuous or dense building development, you are required to
insert the Form D Serial No, in red ink opposite each building etc.
shown in the map, including, any new buildings or other habitations
which you have marked in yourself. Where the building development
is continuous or dense (e.g. in a city street), it will suffice to
indicate the range of Serial Nos. which apply. This will suffice
also, in the case of a single building which contains a number of
dwelling units or households (e.g. a block of flats).

13. Persons who are to receive Forms A: Persons who are to
be returned on Forms A,

13,1 General: The household is the basic unit for the purpose of the
Census enumeration and a separate return on Form A must be made in
respect of every household in the State by the head, or other person
acting as the head, of the household.

For Census purposes, households are divided into two categories -
private households and pon-private households (i.e. institutions).
It is absolutely essential that you know and understand thoroughly
the following definitions of the two. categories of household-before
you commence work in the field,

13,2 Definition of private household: Any one person, or group of
persons Zusually, but not necessarily, related) with common house-
keeping arrangements, separately occupying all or part of a private
house, flat, apartment or other private habitation of any kind, is
regarded as a private household for Census purposes. Persons staying
temporarily with the household are included but persons temporarily
absent on Census night are excluded. The persons who constitute a
private household jointly occupy living accommodation, share the
principal meals (unless prevented by, for example, working conditions)
and have common provision for the basic living needs. Each of the
following is regarded as one private household:-

(a) A man and his wife; a man, his wife and children, or one
parent and children, living together and having no other
persons residing with them - or a family such as any of
the foregoing with their relatives, servants, visitors
or boarders (not exceeding four in number - see
Instruction 13,3) residing with thenm,

(b) All persons occupying the same private dwelling and
having their meals together,

(¢) A person living alone or with servants.
(d) 4 lodger occupying a room or rooms in a house or flat and

not sharing in the housekeeping arrangements - particularly
in the provision of food - with the other residents.
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(e) A resident caretaker of a house, office, etc., whether
living alone or with his family if they reside with him,

13.3 Defipition.of nen-private  household: For persons passing Census
night in an establishment or institution such as those included in the

following list the entire establishment or institution is to be treated
as a single non-private household for which a form or forms must be
filled in by the person in charge:-

Hotel; club; guest house; boarding house;* hostel; monastery; L2 A»”dédgy
convent; hospital; nurses' home; military barracks; Garda u &
Station; nursing home; county home; orphanage; prison; (,,;,W(;; howgebol
boarding school, etc, —_—

It is most important to note, however, that if the proprietor, manager,
head etc. or any member of the staff resides on the premises with
his/her family, they are not to be regarded as part of the establishment
or institution for Census purposes. Such a person, together with his/
her family is to be regarded as a distinct private household and is to
receive and fill up a separate Form A for that household. With regard
to what should be recorded as separate institutions please refer to Par.
11.5.

14, Preparation of Forms A before delivery

14,1 Completing Sections A and D of Form A: Before delivering a
Form A it is essential to complete Section A in the bottom left-hand

corner of Page 1 of the Form, striking out the names of areas which
do not apply., You will probably find it convenient to enter at

least the name of the County or County Borough and the E.A. No. in
each form before you set out and add the remaining information as you
deliver the forms.

7ou should also cemplete Section D of Form A before delivery by
ingerting the relative Form D Serial Number.

Sections A and D need not be completed on all the Forms A4 for a
large institution; it will suffice to do so on the first and last
forms,

14,2 Name of head: The name of the person designated as head of

the household or other person who is to complete the Form A should

be written in pencil in the space immediately above the words "Census
Day" at the top of Page 1 of the Form,

15, Period for carrying out the Visual Enumeration and
Distribution of Forms 4.

15,1 General: Unless specifically instructed otherwise by your Field
Supervisor you should commence this stage of the enumeration on
Monday, 24 March, 1986 and complete it by Wednesday, 9 April, 1986. However,

* Note that, in the case of a private household with less than five boarders
residing with it, the boarders do not constitute a separate non-private
household but are to be regarded as members of the private household.
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ports and harbours containing seagoing ships and boats should not
normally be covered until one or two days before Census date so as
to avoid unnecessary entries in Form D. If visited too early, many
of the ships etc. recorded in Form D would be found to have sailed
again before Census date.

15.2 If delivery unlikely to be completed in time: If, at any time,
during the progress of the work you foresee that you may not be able

to complete the distribution of the Forms A by the target date you
must immediately notify your Field Supervisor so that alternative
arrangements can be made in good time.

16, Procedure for delivering Forms A

16.1 Ascertain number of households and which version of Form 4 is

required: On calling at each building etc. you must (1) ascertain

how many distinct households of each type (as defined in Instructions 13,2
and 13.3) there are for whom Forms A must be delivered and (2) decide

which language version of the Form A should be tendered to each household.
Wherever posaibde, you should speak to the head or some other responsible
member of each household, and, having ascertained the name of the head or
other person responsible for making the Census return, enter it in Column (6)
of Form D as well as on the top of the Form A for the household. (see
Instruction 14.2). The householder should also be asked which version of

the Form A is desired, Where you fail to make contact with the householder
the English version should normally be distributed unless you have any reason
to think that the householder may wish to have the Irish version (for example
where the name of the head of the household is given in Irish). Enumerators
should carry a sufficient number of the Irish version of the form to cater
for situations of this kind, Where you fail to make contact with the
householder in Gaeltacht areas the Irish version should normally be
distributed. It is possible that some householders may ask for both
versions of the form and the Enumerators should accede to such a request,

In the case of an institution, you must make sure to leave a sufficient
supply of Forms A to cover all the persons likely to be present on
Census night and you must also find out if it contains any private
households (e,g. members of the staff residing on the premises with
their families), who should get separate Forms A,

16.2 Ingquiries about housekeeping etc, arrangements: When you
encounter a situation where the occupants of a house or flat do not

conform to the usual family patterm, you will probably have to inquire
about housekeeping and catering errangements to establish how many
households there are in that house or flat.

16.3 Households containing more than 8 persons: The Form A caters
for only 8 persons., 1t is most important, therefore, that you establish the

number of persons in the household and take special care to leave two or more
Forms A, as appropriate, for a household containing more than 8 persons.

16.4 Household likely to have left dwelling unit before Census night:
If you learn that a household is likely to have left the dwelling unit,
whether temporarily or permanently, by Census night you should not
leave a Form A but should enter the words "Likely to be absent" or
"Likely to be vacant", as appropriate, above the name of the head of
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the household in Column (6) of Form D. You should also make a note
of the situation in Column (11) (or in your notebook), giving if
possible, the number of persons in the household and the address at
which they expect to spend Census night. As already stated in
Instruction 11.15, you should also enter "1" in sub-column (b) or
(¢), as appropriate, of Column (7) of Form D. The position in
regard to such households will have to be clarified at an early
stage during the collection of Forms A Zsee Instruction 22,3).

16.5 Multi-occupied buildings: The purpose of the Census is to
enumerate the entire population of the State so it is of vital
importance that you discover all the households in your E.A. The
main difficulties likely to be encountered in achieving this arise
in dealing with multi-occupied buildings and particularly with
houses originally intended for occupation by one household but now
occupied by two or more households., Quite often, very little or no
modification will have been made to the original building to adapt
it to its new function. If you encounter such a situation, you
should try to find out from the first person you meet the number of
flats or "bed-sitters" in the building znd their location on each
floor, Working systematically through the building, from floor to
floor, list each flat or "bed-sitter" in Form D as well as any
remaining part of the building used for non-residential purposes
(e.g. as shops or offices).

16.6 Completed Forms A to be ready on Monday, 14 April, 1986: When

delivering the Form A, you should impress on the person with whom you
are dealing the importance of having the form completed on the morning
of Monday, 14 April, 1986, It is recommended that you should make an
appointment to collect the form or, at least, try to ascertain the most
convenient time of day to call to collect it. Be sure to note in
Column (11) of Form D (or in your notebook) any appointments you made
to collect Forms A or the results of any inquiries about the best time
to call for this purpose.

17. Provision for making Personal Returns in certain cases

17,1 Use of Form A‘P): You may come across cases where the head of

the household is unable or reluctant to collect information from

persons in the household or where members of the household are wnwilling
to give the information required to the head to enable him/her to complete
Form A. Difficulties of this kind occur most often in hotels, guest
houses, boarding houses etc.

In these cases, you may accept separate Personal Returns in Form A(P),
completed by the household members concerned or, in the case of a
family group, by one responsible member of that group. The Forms A(P)
for making these returns may be given direct to the persons concerned
or to the head of the household for distribution to them. You must
complete Sections A and D in each Form A(P) before distribution and
you should also write clearly at the top of each form the name of the
person who is to complete it, if you can ascertain this, With each
form you should deliver one of the special envelopes provided

(No. C.0.P.1 bearing your Appointment No. in the bottom left~hand
corner) in which the form may be sealed on completion. (4 person
making a Personal Return may leave it in the sealed envelope with

the head of the household for celivery to you or he/she may deliver
or post it direct to you. In the event that the person concerned is
unwilling to let even you see the Form A(P) special arrangements may
be made to have the form posted to the Field Supervisor).

: ; Where nec
you should affix a postage stamp to the envelope C.0.P. 1. essary
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The name of the person who is to be recorded in the Form A(P) should
also be written by the Enumerator on the gutside of the back-flap of
the envelope accompanying the form if it is known to him, Otherwise,
the head of the household should be instructed to do this,

In any case where you distribute a Form A(P) for the making of a
Personal Return direct to the person who is to complete it, you must
make sure to inform the head of the household of your action., You
should also try to make a definite arrangement for the collection or
return of the form after Census date.

17.2 Form P.R.: In all cases where the "Personal Return" procedure

is to be employed, you must furnish the head of the household with a

copy of Form P.R. (please see Appendix §) which sets out the details

of the procedure. As indicated in the Form P.R., the head of the household
is not absolved from his/her legal responsibility to account for all members
of the household on the Form(s) A for the household. Accordingly, he/she
must complete Questions (1) to (3), inclusive, in the Form(s) A in respect
of each person who is to make a Personal Return and should write "P,R,"

in large capitals after the person‘'s name in the first column of the

form.

Every Form P.R., which you distribute should bear, in the spaces provided
in the form, your own name, address and telephone number (if any) and
those of your Field Supervisor. You may find it convenient.to prepare
the Forms P.,R. in advance.

While the heading in Form P.R. makes it clear that it is intended
primarily for heads of households, you should, if requested, furnish
a copy to an individual member of a household who has expressed a
desire to make a Personal Return.

Paragraph 8 of Form P.R. draws attention to the fact that the Personal
Return procedure is a concession which should be employed only in
certain clearly defined situations., As it gives rise to a considerable
amount of extra work at a subsequent stage, Enumerators should be on
their guard to see that the concession is not widely used when this is
not justified. The greatest need for the use of the procedure is
usually to be found in hotels and similar establishments although, of
course, it is also justified in any case where a household member has
refused to give the head the infommation needed to complete Form A.

17.3 Necessity to note "Personal Return" cases in Form D: You should
make a note in Column 1115 of Form D Zor in your notebook) when you
deliver Form(s) A(P) for Personal Return(s), indicating, where possible,
the names of the persons concerned and any arrangements you have made’

to collect the form(s). In this connection, note also that you should
keep a check on your use of the envelopes C.0.P. 1 and be able to account
for them to your Field Supervisor. The cost of stamps used with these
envelopes will be re-imbursed.

17.4 Form A(P) not to be used for one-person Households: Note that
Form A(P) is intended to be filled in by an individual member of a

mul ti-person household. On no account should this form be used for a
one-person household,

18, Provision for return of completed Forms A by post

18.1 Households leavg’ § the E,A, before the Enumerator calls:
accordance with the last paragraph of the notes on Page & of

Form A, a family which is present on Census night but which 1s going

on holidays, moving to a new acdress, or leaving the residence unoccupied
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for any other reason after Census date and before the Enumerator calls
to collect Form A, should post the form to the Director, Central
Statistics Office, Ardee Road, Dublin 6.

18.2 Other reasons for posting Form A: There are other cases in which
the person completing Form A may prefer, or may be asked, to return the
completed form by post. For example, the person may be reluctant to
have you examine the form or to leave it where it might be seen by
another resident of the building. Sometimes it may prove difficult

or impossible for you to collect a form because the dwelling is
unoccupied for most of the day. (The latter circumstances is
particularly likely to arise in the case of one-person households).

In any of these cases, you may issue the person concerned with one of

the special envelopes provided (No. C.0.P. 2) in which he/she can post

the Form A preferably to you; or to your Field Supervisor or, if preferred,
direct to the Central Statistics Office. You should pre-address the
envelope and also write your Appointment Number in the bottom left-hand
corner of the envelope before issue., You should also affix a postage stamp
to the envelope C.0.P. 2 and claim a refund of any cost incurred.

18.3 Noting Form D: In every instance where you issue an envelope

to enable the Form A to be returned by post, you should mske a note

in Column (11) of Form D (or in your notebook{ accordingly so that

you will not make further unnecessary visits to the dwelling to collect
the form. This will also Melp you to keep a check on the use of your
stock of these envelopes. You should be able, in due course, to
account for this stock to your Field Supervisor,

18.4 Early posting essential: You must impress on any person who
wishes to return Form A or Form A(P) by post that he/she should post
the form, if possible, on Monday, 14 April, 1986 and, in any event,
not later than Thursday, 17 April, 1986. In every case you should also
make it clear to the person concerned that he/she has not discharged
the obligation to furnish a Census return until the form is actually
received, If you have not received the form - or been notified of its
receipt in the ‘case of a form posted to the Field Supervisor or the
Central Statistics Office - within a reasonable time (not exceeding

2 weeks), you should return to the dwelling and ask that person to
complete a fresh return.

19. Exercise of tact and courtesy when delivering Forms A

19.1 General: When delivering the Forms A you must take pains to

be courteocus and tactful in dealing with the people you meet, You must
do your best to give any explanation you are asked for and you should
thank anyone who renders you assistance in carrying out your work.

19,2 Refusal to accept delivery of Form A: If anyone refuses to accept
delivery of the Form A, you should try to ascertain the reason for this.
Usually, you will find that there is some misunderstanding about the
nature and purpose of the Census and that your explanations will resolve
the difficulty. It is anticipated also that the explanatory Census
brochure will be a considerable help in this regard. In a case of
persistent refusal, you should on no account adopt a militant or
threatening attitude but should tactfully draw the person's attention to
the fact that there is a legal obligation to complete the Census form.
If this fails to achieve the desired result you should not press the
metter but should inform the person that you must report the refusal to
your Field Supervisor., Make a note of the situation in Column (11) of
Form D (or in your notebook) end furnish a detailed written report on
what transpired to your Field Supervisor as soon as possible.
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19.3 Form CEN,1l: This form is intended for use, at the delivery
stage, only as a last resort when repeated efforts to establish
personal contact with the household have failed - a copy of the
form is shown in Appendix % . At least two abortive calls should
have been made to the address in question. Naturally, the
Enumerator must be satisfied that there is, in fact, a household
at the address before delivering a form CEN,1l.

20. Recording time worked and reporting progress

20,1 General: You are required to maintain a careful record in your
notebook of all the time you spend working on the Census, including
time spent in studying instructions etc., attending training sessions
and familiarising yourself with your E.A., It is most important that
this record be complete and accurate as you will need to consult it
when preparing the prescribed weekly rrogress reports for your Field
Supervisor (see Instructions 20.2 and 30.2),

20,2 Form W.R.1: At the end of each week (ending Saturday) during
the period up to Census night you must furnish your Field Supervisor

with a progress report in Form W.,R.l. You should complete the form in
duplicate, retaining one copy for reference purposes.
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III COLLECTION OF COMPLETED FORMS A

2l1. General

21.1 Articlesg to be carried: When collecting the Forms A, you should
carry with you in the satchel provided the following articles:-
(1) The Book of Forms D

(2) A supply of Forms A (both English and Irish versions)
and Forms A(P)

(3) a supply of the explanatory Census brochure
(4) Your clipboard

(5) The map(s) of your BE.A.

(6) A black pencil

(7) An eraser

(8) A red pen

(9) A supply of envelopes
(10) Some Forms P.R.
(21) Your copy of these instructions

(12) Your Certificate of appointment as Enumerator
(13) Your notebook

21.2 Date of commencement: You must begin to collect the Forms A early
on Mond 14 April, and finish the collection as quickly as possible,

21,3 Forms for hotels etc. to be collected first: Forms for hotels,
guest-houses, ships, itinerant families, etc. should be collected first
as, otherwise, you may find that the guests etc, have left the district
before you call to collect forms and it may be impossible to get
accurate particulars regarding them,

22. Procedure to be followed when collecting Forms A

22.1 General: 7You must collect & Form A for every household for which
there is a nzme entered in Column (6) of Form D, provided the house~
hold was still in your E.A. on Census night or returned on the
following morning, not having been enumerated elsewvhere,

22,2 Dwelling Units missed at the delivery stage: If, at the collection
stage, you discover a dwelling unit whose existence you Imd not noted

at the delivery stage, you should, of course, arrange to have a Form
A completed (if the dwelling unit was occupied on Census night) and
meke all the necessary entries in Form D in respect of the dwelling
unit, continuing in sequence from the last Serial No. used at the
delivery stage. If the newly discovered dwelling is part of a
premises already noted in Form D, you should insert appropriate crosse
references in Column (11) of the Form D. Remember that the Form D
Serial Nos, for any newly discovered dwelling units ghould also be

inserted in the relative map and, where necessary, their location
should be marked in red ink in the map.
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22,3 Dwelling Units noted as "Vacant" or "Absent" at the delivery stage:
During the collection stage of the Census, you must visit again any

dwelling units which you had-noted at the delivery stage as "Vacant"
or from which the occupants were likely to be absent on Census night,
to ensure that they were not, in fact, occupied on that night. In any
case where a dwelling unit noted as "Vacant" or "Absent" in Form D

at the delivery stage is found to have been occupied on Census night,
a Form A must be delivered to the household concerned for immediate
completion and the appropriate amending entries made in Columns (6),
(7) and (8) of Form D.

22,4 New resident in E.A.: Should you receive from a new resident in
your E.A. a return upon a Form A which was delivered to that resident
by the Enumerator for the E.A. in which he previously resided, you
should, of course accept it. However, you should retain the form

only if the person or household concerned was. residing in your E.A.

on Census night., In this case, you must be careful to amend the
entries made by the other Enumerator in Section A at the bottom of the
form, If the person or household concerned moved into your E.A.

after Census night, you should give the form immediately to your
Field Supervisor with a note of the circumstances,

22,5 (Caravans and mobile homes which were unoccupied at the delivery
stage: At the collection stage you should also check on any caravans
or mobile homes (including those in caravan parks etc.) which you had
not listed separately in Form D because they were not occupied at the
delivery stage (see Ipstruction 11.7). If you find that such a
caravan or mobile home was, in fact, occupied on Census night, you
should follow the procedure laid down in Instruction 22,2 for dealing
with dwelling units missed at the delivery stage.

22,6 Hougeholds to which Forms A were delivered but which were not
pregent at time of Census: If you find that a household in respect

of which you delivered a Form A was not present in the E.A. during
the time of the Census, you must draw a line through (but not erase)
the name of the household head in Column (6) of Form D. If the house-
hold was only temporarily absent from the residence, you should enter
the word "Absent" over the original entry in Column (6)., If the
household has moved permanently away from the residence, leaving it
vacant at the time of the Census, you should enter the word "Vacant"
over the original entry in Column (6). In either case, you must
ascertain, if possible, the number of persons (male and female) in
the household and the address at which the household spend Census
night and note these particulars in Column (11) of Form D (or in
your notebook) . (You will be required, at the end of the enumeration
to furnish & special report in Form E in respect of any household

to which Form A was distributed but which was absent from the E.A.

at the time of the Census - see Instruction 24.2). In these cases,
of course, you should also amend the entry in Column (7) of Form D

by erasing the original entry in sub-column (a) and inserting "1"

in sub-column (b) or (¢), as appropriate.

If the dwelling unit was occupied on Census night, you must, of course,
deliver a Form 4 to the household concerned for immediate completion,
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22,7 Refusal to fill up Form A or to answer inquiries: Should anyone
refuse to fill up Form A or to answer qQuestions which you may find it
necessary to put for the purpose of carrying out the enumeration in
accordance with these instructions, you should tactfully try to find
out why the person is adopting this attitude and furnish any explan-
ations which may seem to be required to resolve the matter, If a
person persists in refusing to co-operate, you must be at pains to
avoid giving any impression of being militant or threating but

should courteously point out that there is a legal obligation under
the Statistics Act, 1926, to complete the Census form or to furnish
required information., If this fails to achieve the desired co-
operation, you should not press the matter further but should inform
the persons that you must report the refusal to your Field Supervisor,
As socn as possible after the interview you should furnish a full
report on what has transpired to the Field Supervisor, This report
should indicate clearly the precise questions you put to the persons
concerned and the nature of the information which was refused.
Remember that this report may be used in subsequent legal proceedings.

22.8 Personal Returns in Form A(P): When collecting the Forms 4 you

should check the entries in Column (11) of Form D to identify the
cases in which you delivered Form A(P) for the purpose of Personal
Returns (see Instructions 17.1 to 17.3, inclusive). In these cases,
you must ensure that (1) the head of the household has listed all the
household members (including those making Personal Returns) in the
Form(s) A for the household and (2) you collect a completed Form A(P)
in respect of each person concerned or verify that the form has been
forwarded to your Field Supervisor. You should, of course, be careful
not to disclose to the head of the household any information contained
in a Form A(P) which was collected by or delivered to you in a seaded
envelope,

22.9 Inability to contact household: If you are unable, despite re-
peated calls, on different days and at different times of day, to

meke contact with a household for the purpose of collecting Form 4,

you should report the ecircumstances in writing to your Field Super-
visor. If the Porms CEN, 3 and CEN. 4 (sce Instructions 22.16, 22.17)
have been used and no return has been received from such a household

at the stage when you are preparing the relative Form B (see Instruct-
ion 26.3), you should construct a provigional Form A for the household
containing the address, the name of the head, the number of persons
(males and females) in the household and as much other information as
it is possible for you to eascertain. Write the word "Constructed" in
large block letters in the space on the top right-hand corner on Page 1
of each constructed Form A and also complete Sections A and D on Page 1
of the form,

22,10 Assisting householders to complete Form A: A householder who has
not filled in the Form A by the time you call to collect it should be
asked to do so right away and you should either wait until this is
done or arrange to collect it later that day. You should render any
asgistance needed in completing the form and, where the householder
appears to be incapable of doing so, you should fiil in the form
yourself, asking whatever questions are necessary to enable you to

do so.

22,11 Examination of Form A or Form A(P) at the time of collection:

When collecting & Form A or Form A(P’, you should, whenever possible,
examine it thoroughly for correctness and completeness so as to avoid
as far as possible the necessity for additional visits to households.
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The proper examination of the return at the time of collection is of

the greatest importance as om it the accuracy of the enumeration
largely depends. The detailed imnstructions regarding the examination
of Form A are contained in Appendix I.

22.12 Incomplete or inaccurate returns in Form A or Form A(P): If an
entry on a Form A is obviously incomplete, inconsistent, inaccurate,
ambiguous or illegible, you have the right and the duty to ask any
question necessary to enable you to complete or correct it but you must
do this in a courteous and tactful manner. If additional non-essential
information is given on the form do not delete it. In the case of an
apparently inaccurate or incomplete return in a Form A(P) (See Instructions
17.1 to 17.3 inclusive) you should immediately seek an interview with the
person concerned with a view to remedying the position. You must be
particularly careful to be courteous and tactful when conducting such

an interview. (See Para. 22.7).

22,13 HMaking corrections in Form 4 or Form A(P): WVhen making a
correction on a Form A or Form A(P) a line should be drawn through

the wrong entry and the correction written legibly. No erasures
should be made.

22,14 Completing Section F of Form A: As you collect the Forms A, you
should complete Section F in each form by entering the date on which
you collected it. If there is more than one Form A for a household,
Section F should be completed on the first form only. It is necessary
to record using three digits only the day and the month in that order:
for the latter, use the appropriate number: thus "17th April" should be
entered as'l7/4" "lst May" as "01/5" etc.

22.15 Completing Section C of Form A: Section C of Form A should also
be completed at the time of collection. In Section C, tick the appropriate
box to show whether the form relates to (1) a private household resident in
a house (2) a private household in a flat, bedsitter, etc. (3) a private
household of travelling people (4 ) a private household in a caravan or
mobile home (5) a private household in other temporary dwelling (inecl.
dementable wooden dwellings) (6) Homeless person(s) sleeping rough on
Census night (7) Institution for the care of the homeless (8) other non~-.
private household, In the case of (7) or (8), the name of the establishment
(: ) (if any) should also be entered in Section gof Form A, If there is more
than one Porm A for a household, Section C should be completed on the first
form only.

When completing Section C of Form A, it is important to bear in mind

the definitions of private and non-private households given in
Instructions 13,2 and 13,3 particularly in relation to private house-
holds living in institutions. You might inquire at Convents, etc, as to
whether there are any homeless persons in your g,A,

22,16 Use of Forms CEN. 2, CEN, 3: These Forms (see Appendix 8) are to

be used only as a last resort when repeated efforts to establish contact with
the household have failed, The Form CEN.2 should not be used unless at least
three abortive calls have been made at different times of the day for the
purpose of collecting a Form A,

In no circumstances should a Form CEN.3 be delivered to an address unless
the Form CEN.2 has already been used without success, Normally, at least
a week should be allowed to elapse between the delivery of the CEN.2 and
the use of CEN.3.
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22,17 Use of Form CEN,4: The Form CEN.4 (see Appendix Q) is in the form of
a letter, bearing the signature of the Director of the Central Statistics
Office. The Enumerator should not sign the Form CEN.4 but should initial
the Porm in the bottom left hand corner before delivery. The other
information regarding the appropriate Regional Office should of course

be added, Normally, at least 4 days should be allowed to elapse between

the delivery of the Form CEN.3 and the use of the Porm CEN,.4,

As the CEN.4 Forms offer the householder the option of leaving the
completed Form A at any convenient Garda Station, the Enumerators and
Field Supervisors, as soon as the issue of the Form CEN.4 has begun,
must carry out frequent checks on all local Garda Stations with a view

to collecting, without delay, any completed ®rms which may have been left
there.

Forms A received in Regional Offices as a result of the use of the CEN. forms
need not be subjected to the Form H procedure (see Instruction 25.6) unless
there is a reason to believe that the persom who completed the Form A did
not wish the Enumerator to see it. Accordingly, they may be passed on to

the Enumerator for incorporation with the other forms collected by him/her.
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IV DUTIES AFTER COLLECTION OF FORMS A

23. Certification of Forms D

23,1 Checking Forms D for completeness: When you have completed the
collection stage of the enumeration, the entries in your book of Forms

D should be in final form. You should now check the book carefully
to make sure that this is so and also that you have not inadvertently
omitted to collect any Form A.

23,2 Certification of Forms D: When you are satisfied that the
entries in your book of Forms D are complete and correct, you
should fill in and sign the certificate to this effect on the
inside of the back cover of the book,

24, Households which have left the E.A,

24.1 General: To ensure the accuracy and completeness of the Census
enumeration, it is necessary to confirm, wherever possible, that
households recorded in Form D, which left the E.A.'s in which they
had been residing - whether temporarily or permanently - and were
thus absent from their E.A.'s on Census night, were enumerated in

the E.A.'s in which they spent Census night. This is the reason

for the requirement (see Instructions 16.4 and 22.6) that Enumerators
should make a note of the number of persons in these households and
the addresses at which they spent Census night.

24,2 Completion of Forms E: As soon as you have completed the
collection of Forms A in your E.A., you should prepare a Form E

(in duplicate) in respect of each such household in the E.A. All
the original and duplicate Forms E for your E.A. should be made up
in separate bundles, arranged in order of Form D Serial No., secured
with pins or paper fastemers, and furnished without delay to your
Field Supervisor,

25, Purther entries in Forms A

and Forms P): Si ture of Forms A

25.1 Second examination of Forms A: As soon as possible after collection,
you should again check each Form A and Forms A(P) for completeness

and accuracy, adhering strictly to the instructions set out in

Appendix I, If you find that the return in the form is defective

in any way, you should make any further inquiries necessary from

the household to correct it., When you are satisfied that the

return is correct and complete you should sign the form in the

box provided for this purpose.

25.2 Soiled, torn etc. Forms A: Occasionally, you may collect a Form
A which is badly torn, soiled or very badly written. In these cases,
you should copy the contents onto a blank form which should be

clearly marked "copy" and substituted for the original. The

originals of such Forms A should be parcelled separately for
surrender, with the other returns to your Field Supervisor in due
course (see Instruction 31.2).
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25.3 Dealing with "Personal Returns" in Forms ASP): These forms
should be associated with the relative Porms A and arranged in the
same order as the persons to whom they relate have been listed in
Form A, The relative Form A Line No. in each case should be
entered in Section B of Form A(P). At a later stage, when you have
numbered the Forms A (see Instruction 28,2), the relative Form A
Schedule No, should also be entered in Section B of Form A(P).

You must now carefully copy the answers to Questions 4 to 22 inclusive,
from each Form A(P) onto the appropriate line in the relative Form A.
When this is done, the Forms A(P) should be securely fastened in

their correct order, to the back of the Form A. When doing this,
ensure that the perforations in the Forms A and Forms A(P) are in
alignment so as to facilitate the subsequent binding of the forms

into their file-covers (see Instruction 29.2).

should complete Section E at the bottom of page 1 of the form by entering
the number of persons, distinguishing males and females in the

household., (You can do this even though there is some outstanding

error or omission in some other part of the form which may require

a further visit to the household concerned). If there is more than

one Form A for a household, Section E should be completed omly in

the first from but should of course, cover all persons in the

household.

25,5 Procedure to be followed in counting number of persons in household:

Past experience has shown that a surprising number of errors can be
made in carrying out this apparently simple operation, To minimise
the risk of error, the following procedure should be followed:=

From the entries in Question $2) of Form A, first count the
number of males and enter the result in Section E. Next
count the number of females from Question ‘22 and record this
figure in Section E. Finally, count, from Question (12 of the
form A, the total number of persons in the household and
enter the result in Section E, ensuring at the same time

that this total figure equals the sum of the figures for
males and females already entered.

25.6 Forms A sent to your Field Supervisor: Use of Form H: Your
Field Supervisor will retain any Forms A delivered by you which
were returned direct to him/her by the householder concerned.
However, so that you will be able to complete your summarisation
work in the absence of these Forms A, the Field Supervisor will
advise you in Form H of the population figures (Males: Females:
Total) for each such household.

26. Preparation of Forms B: Entries in Columns (1) to (6)

26,1 Genergl: The purpose of the Form B is to summarise the entries
in the Forms A relating to a Street or Townland, Particulars for
only one street or one Townland should be entered in the same Form

B. If a Street extends into more than one D,E.D. or Ward, the part
in each D.E.D. or Ward must be given a separate Form B, Similarly,
if part of & Townland is in a Town = or the Environs of a Mumicipal
Town - and the remainder is outside, a separate Form B must be
completed for each part,.
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26,2 Form B headings: In the spaces provided at the head of the Form

B should be inserted the names of the County or County Borough, D.E.D.

or Ward, Townland or Street and the E.A. Number. Inapplicable headings
should be struck out., There is also provision at the top of the form

for entering the name of the Postal Town, if the form relates to a
Townland which is rural in character. It is essential that the name of the
Postal Town be entered in every Form B which relates to any Townland or
part of a Townland which is not in a Town or in the Suburbs or Environs

of a Municipal Town.

26,3 Putting Forms A in order: Before you start to enter the particulars
from the completed Forms A for a Street or Townland in Form B, the
Forms A (and any relevant Forms H received from your Field Supervisor)
should first be arranged in the order in which the premises to which
they relate were visited in the course of the Visual Enumeration

and Distribution of Forms A. This will generally be apparent from
the Form D Serial No. entered in Section D of each Form A. However,
in carrying out this instruction, you should ensure that the Forms

A relating to all dwelling units in the same building are arranged
consecutively notwithstanding the fact that the relative Form D
Serial Numbers may not be in sequence for one reagon or another,

(See relevant example in the specimen Form B relating to "High

Street (part)" in Appendix 4), The detachable section of each

Form A containing the notes on completion should be detached

at this stage (if not already done§ along the perforated line
provided for this purpose.

26,4 Entries in Columns (1) to (6) of Form B: when the Forms A (and
Forms H, if any) have been assembled im correct order, you should

enter the required particulars from these forms in Columns (1) to (6),
inclusgive, of the Form(s) B, allotting one line of the Form B to each
household (whether private or non-private). You should make no entry at

this stage in Column (7) of Form B,

Note that the required entry in Column (5) of Form B is the complete name
and surname listed in the first line of the relative Form(s) A. This is
usually, but not necessarily, the same name as that entered in Column (6)
of Form D, In Column §§2 of Form B, you should enter the number of
separate households occupying each premises. As the great majority of
dvelling units is comprised of complete houses and purpose-built flats,
the usual entry in this column will be "1", The principal exceptions will
be houses or flats containing more than one household -~ especially houses
let out in flats or bed-sitters - and certain establishments (such as
hotels, guest houses, boarding houses, hospitals, boarding schools, etc,)
which often contain numbers of separate households, In such & case the
number of households in the premises should be entered in Column (3) of
Form B on the line relating to the first household and Column (3) should
be left blank for the other households in the premises,

In Column (4) you should indicate whether the household is Private
(Codes 1-6) or non-Private (Codes 7,8), as shown in Section C on Page 1
of the relative Form A, The entry should consist of a "1" in the
appropriate sub-column,
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Where you have more than 20 entries for a Townland or Street, you will
have to carry forward to the reverse side of Form B and to each

succeeding Form B, the sub-totals from the preceding page. When doing
this, you should strike out the words "Totals" opposite the figure which
are being carried forward to the next page. The figures which have been
brought forward should be entered on the first line of the reverse side

of Form B and succeeding Forms B, preceded by the words "Brought Forward".
You should, of course, strike out the words "Carried Forward" at the
bottom of Form B when entering the total figures for a Street/Townland

(or part of either) as listed in the relative Form C.

26.5 Totalling the figures entered in Form B: According as you enter
Form B, you should add up the figures relating to households in Columns
(3) and (4) and Number of Persons in Column (6) and enter the resultant
figures in the spaces provided at the bottom of the form, making sure,
as you do so, that the sum of the figures for Private and Non-Private
Households in Column (4) is the same as that for Number of Households
in Column (3) and that, in Column (6), the sum of the figures for Males
and Females agrees with the figure for Persons.

27. Completion of Forms C

27.1 Putting Forms B in order: When all the Forms B for each D.E.D. or Ward
have been totalled, they should be placed in the same order as the
Townlands or Streets (or parts of either) to which they refer are listed

in the relative Form(s) C. '

27.2 Entries in Columns (4) to (7) of Form C: You should now transfer

the total figures from Columns (3) and (6) of the Forms B to the
appropriate lines in Columns (4) and (5)-(7), respectively, of both the
original (white) and the duplicate (yellow) copy of the Form C. When
you have done this for all the Townlands and Streets listed in the

Form C, you should add up the entries in the four columns in question

on both copies of the Form C and enter the results in the spaces provided
at the foot of the Forms, ensuring at the same time that the figures
arrived at are the same for both the original and the duplicate copy of
the Form C and also that the sum of the figures for Males and Females
agreeg with the figures for Persons. Where there is more than one Form C
for a D.E.D, or Ward, you will have to carry forward to the second and
each succeeding Form C the sub-totals from the preceding form.

27.3 Examination of entries in Forms C: Completion of Column (8): You
should examine the entries in the Forms C to detect any obvious
discrepancies between the figures for households and for totel
population for the last Census and for the current Census or between the
number of Males and Females for the current Census., The purpose of this
examination is to check that there has been complete and accurate
coverage of the area in question,
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You should now furnish in Column (8) of both copies of Form C a brief
explanation of any significant difference between the number of house-
holds in any Street or Townland as shown for the last Census in Column
2) and for the current Census in Column (4). Such explanations should
be factual and based on actual knowledge rather than mere assumptions.

27.4 Purpose of duplicate Form C: Signature of Duplicate Forms C: It
is very important that preliminary figures of population in respect

of the more important statutory areas should be available as soon as
possible after Census date., The duplicate (yellow) copy of Form C,
which is to be furnished to the Central Statistics Office in advance

of any of the other Census Returns, has been introduced for the purpose
of expediting, as far as possible, the production of the Preliminary
Report of the Census.

Accordingly, as soon as you have totalled and examined the Form(s) c
relating to a D.,E.D. or Ward, you should sign and date the duplicate
copy and send it immediately to the Central Statistics Office,

27.5 Necessity to furnigh duplicate Form C as soon as possible: It
is a matter of prime importance that you furnish the duplicate Form
C to the Central Statistics Office with the least possible delay. This
operation should not, therefore, await the signature of all the
relevant Forms A (See Instruction 25.1) or the numbering of these
Forms (see Instruction 28.2). Neither should the transmission of a
duplicate Form C be delayed until the completion of the Forms C for
other D.E.D.s or Wards in your E.A. Do not, however, furnish a
duplicate Porm C based on an incomplete count of the population in
the area cover=d the form. Pigures of the number of persons
(males and females) in every household in the area must be obtained
before the form is completed and forwarded.

27.6 Notification of errors in duplicate Forms C: If, subsequent
to the despatch of a duplicate Form C, you discover that there was an

error in any of the entries in Columns (4), (5), (6) or (7) of the
Form, you should make the necessary amendments in the original copy of
the FPorm. Should there be a difference in absolute terms, in excess of

@ or, in relative terms, in excess of % per cent, between the final total
in any of the latter three columns in the original Form C and the corresponding
total which appeared in the duplicate copy, the fact should be reported
immediately to your Field Supervisor.

27.7 Signature of original Forms C: When you are satisfied that the
original %whitei_Forstg C for your E.A. are correct and complete you
should sign-&nd date each form.

28. Insertion of Schedule Numbers in Section B of Forms A:
Final entries in, and certification of, Forms B:

28.1 Separate numbering series for each D,E,D. . or Ward: You must
use a- separate numbering series for each D.E.D. or Ward in your E.A.
starting with "1" in each case.

28,2 Procedure to be followed: When all the Forms A - with their
accompanying Forms A(P), if any - for a D.E.D. or Ward have been
satisfactorily completed and you have signed them, you should place
them, together with any relevant Forms H, in the same order as that
in which tke corresponding heads of households are listed in the
relative Forms B. (The latter forms will already have been placed
in the order in which the Townlands and Streets to which they
relate are listed in Form C - see Instruction 27.1). The Forms A
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(and Forms H, if any) should now be numbered consecutively -
commencing with the form which is uppermost - in Section B of the
form, For example, the Forms A for the first Townland or Street
might be numbered 1 to 11, the second 12 to 27 and so on. When
there are two or more Forms A for a household - whether private or

non-private - each form should receive & separate Schedule No,
If a Form H relates to a household containing more than 8 persons,

it must be given two or more Schedule Numbers, as appropriate.

In each Form A(P), you should enter - in Section B the Schedule
Number you have assigned to the relative Form A. You should already
have entered the relative Form A Line Number in this Section of the
Form A(P) - see Instruction 25.3.

28.3 Accuracy essential in numbering Forms A: It is absolutely
egsential that the foregoing instructions regarding the numbering

of Forms A be gtrictly adhered to as any mistakes in this phase of
the enumeration could lead to serious complications subsequently
when the Census data is being processed. It is particularly
important to guard against duplication or omission of any number in
the sequence and to ensure that the sequence commences with the

first Form A for the first Townland or Street(or part of either)
Iisted in the relative Form C.

28,4 Insertion of Schedule Numbers in Colwan (7) of Form B:
Certification of Form B: When all the Schedule Numbers have been
entered in the Forms A (and Forms H, if any), it is necessary to
complete Column (7) of the Form B by inserting the relative

Schedule Number(s) opposite the name of the head of each household
listed on that form. The Form B is now complete and you should sign
the certificate to this effect at the bottom of the form.

29, Bindi Forms A etc.: Use of file covers

29.1 Identifying Streets and Townlands: You should now place one
of the large blank sheets of paper provided on top of the completed
Forms A (and Forms H, if any) relating to each Street or Townland
in each D.E.D. or Ward in your E.A. You should write the name of
the Street or Townland across the face of this blank sheet which
will ©pe perforated to correspond to the holes in the Form A.

29.2 Lacing Forms A etc., into file covers: A separate file cover
must be used for each D.E.D. or Ward, The forms A (and Forms H, if
any), with the sheets of paper bearing the Street or Townland names
interleaved in their appropriate places, should now te assembled

in strict numerical order of Schedule Number for lacing into the file
cover, This should be done by passing one end of the lace down
through the topmost hole of the cover and of the forms and up
through the second hole from the bottom; one end of a second lace
should be passed through the bottom hole and up through the second
hole from the top. The two ends of each lace should then be securely
tied together using a bow knot. When the forms have been laced in,
you should fill in the space headed "To be filled in by Enumerator"
on the outside of the file cover,
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29.3 Use of second file cover if necessary: If all the Forms A relating
to a D.E.D. or Ward in your E.A. cannot be accommodated in one file-
cover, you should divide them as equally as possible - ensuring,

however, that the forms for a Street or Townland are not divided -

and file them in two or more file covers, as appropriate,

29.4 Filing Forms B and Forms C: When you have filed the Forms A,
you should securely fasten together the Forms B for each District
Electoral Division etc. in your E.A. - in the order shown in the
relative Form(s) ¢ - and place them together with the original
(white) Form(s) C inside the front cover of the file of Forms A, If
there is more than one file of Forms A for a District Electoral
Division etc. in your E.A., the Forms B and C should be placed in
the first file, i.e. the one containing Schedule No. 1.

30. Recording time worked and reporting progress

30,1 General: As already stated (see Instruction 20.1), you are
required to keep a complete and accurate record in your notebook
of all the time you spend working on the Census. You must be
careful to include in this record time spent in checking,
summarisation, sorting Forms A and B, binding Forms A etc., as
well as time occupied by actual field work.

30,2 Form W,R.,2: During the period after the date of the Census
you must furnish a weekly progress report in Form W.,R.2 to your
Field Supervisor. The first such report should be made on Sunday,
20 April, 1986 in respect of the week ended Saturday 19 April.
Subsequent reports should be prepared on the Sunday of each
following week except in the case of the last report which would
be made as soon as possible, after you have finished your
enumeration. Form W.R.2 should be completed in duplicate; you
should retain one copy for reference purposes.

31, Disposal of completed returns: Other duties on completion
of Census fnumeration

31.1 Notification to Field Supervisor in Form K: As soon as you have
completed the duties set out above, you should notify your Field

Supervisor accordingly in Form K and, at the same time, furnish your
final report in Form W.R.Z2.

31.2 Disposal of completed returns: The file cover(s) containing
the completed Forms A, B and C together with your book of Forms D,
your notebook, any soiled, torn etc. Forms A (see Instruction 25,2)
should be locked in the special box supplied to you for the safe
custody of the Census returns to await delivery to, or collection
by, your Pield Supervisor.

31.3 Disposal of other Census material; Form L: When collecting the
completed returns, your Field Supervisor will also recover from you

the other documents etc. supplied to you in connection with your work
as BEnumerator, including your certificate of appointment, clipboard,
satchel, map(s) instruction booklet unused eavelopes

and any unused forms. You should have these ready ror the Fiela
Supervisor together with an invoice (in duplicate) in Form L covering
all the items being surrendered., The Field Supervisor will sign and
return one copy of Form L to you as a receipt for the items listed.



APPENDIX I

METHOD OF EXAMINATION OF FORMS A AND A(P) TO ENSURE COMPLETENESS AND
ACCURACY

(The Notes referred to throughout this Appendix are the Explanatory
Notes appended to Form A).

The accuracy of the Census largely depends on the proper examination

of the Forms A and Forms A(P) at the time of collection and later

at home. It follows therefore, that this examination is of the

utmost importance., On collecting a Form A you should examine it carefully to
ensure that all questions are properly completed. On previous occasions
vague descriptions at Question 16 (occupation) and Question 19 (Employer's
Business) have caused particular difficulty. Should the householder object
to your scrutiny on the Form A please explain, referring to page 6 of the
Form A, that this is part of your duty. In order that the examination may
be effective, you should be thoroughly familiar with the questions on the
Forms A and with the relative Explanatory Notes, It is possible that some
forms may contain answers which are obviously incorrect and that, from
your own knowledge, you may be in a position to make a correct entry.

In such cases, unless specifically instructed to the contrary, you may
discreetly make a suitable amendment to the form without further

reference to the respondent.

Any amendments or corrections which are made by you in Form A or
Form AZ:E should be entered in red or in another colour; if the
original entries are in red, Do not erase or obliterate any of the
original entries.

Where it is found necessary to ask for further information or to
check entries on the Forms, either at time of collection or
subsequently this should be done with courtesy and tact.

The following instructions have been prepared for your guidance in
carrying out the scrutiny of the forms,

Q.1l: NAME AND SURNAME

Experience of previous Censuses has shown that babies and very young
children are sometimes omitted from the enumeration. Accordingly
care should be taken to ensure that all persons, regardless of age,
are included in accordance with the relevant Note.

Q.2 SEX: Q.3: RELATIONSHIP TO PERSON-LISTED ON LINE 1

The answers to these Juestions for each person must be consistent
with one another and with the name of the person as entered at
Question 1.

Note that any adult member (male or female) of a private household,
present on Census night may be returned as Head according as the
household members consider appropriate. If the term "joint head"
is used accept this without questioning provided the relationship
with the other members is clear, The description "Visitor" must
be used at Question 3 for a person whose usual residence is .
elsewhere (see Question 9) eventhough he/she may be related to the
head of the household,

Q.4: DATE OF BIRTH

The exact dete of birth (day, month and year) must be entered numerically for
this Questlont The year of birth of all persons in a private household should
be compared with one another, bearing in mind their relationships. In particular
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parents' age and children's ages should be reasonably consistent with one
another,

If this question has not been answered and you have been unable to
obtain the information by questioning the householder, you should
enter your own best estimatevof the year of birth. The note about
entering such amendments in red should be borne in mind.

Q. 5 AND 6: MARITAL STATUS

An entry is reguired at Question 5 for all persons born on or before

13 April 1971. For children under 15 years of age (i.e. born on or
after 14 April, 1971), these questions should be left blank, At Question
6 information is required on the present actual marital status
irrespective of the legal st:itus. Thus, for example a deserted wife
though legally married should have a tick in box 5.

Q. 7: PLACE OF BIRTH

The county of birth is required for every person born in any part of
Ireland (including Northern Ireland). County Boroughs should, for
this purpose, be regarded as falling within the county of the same
name, e.g. if a person was born in Dublin County Borough, the entry
should be "Dublin". Only the name of the country is required for
persons born outside Ireland.

Q.-8: IRISH LANGUAGE

This @estion should be answered only for persons aged three years
and over (i.e. born on or before 13 April 1983). An entry should be
made in this column only in respect of a person who can read or
speak Irish. A person who can speak Irish is one who is able to
carry on an ordinary conversation in Irish and those whose

knowledge of Irish is not sufficient to converse in Irish should
not be returned as able to speak the language.

Q. 9 and Q. 10 USUAL RESIDENCE NOW AND USUAL RESIDENCE ONE YEAR AGO

Where the address stated is in any part of Ireland, (including
Northern Ireland) it is essential that it is given in full in
accordance with the relevant Note. Only the name of the country
need be stated in the case of a foreign address (with the
exception of Great Britain, for which the county or shire is
required).

As it is a common practice to include the name of the postal town
when writing a rural address, it is most important to ensure as

far as possible that, where an address includes the name of a

town, the residence in question is actually situated within that
town and you should ask any questions necessary to emable you to
establish the true position in this regard, Where an address is
given which purports to be in the same town as that in which the
person is being enumerated, you should check that the address is,

in fact, within the town boundary to be followed for Census purposes,
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Q. 11 -4WD Q. 12: FPREVIOUS RESIDENCE IN ANOTHER COUNTRY

‘These questions should be answered by persons who are usually resident
in the State and who previously lived elsewhere for a period of

12 months or more; or who were born abroad and were brought to live
here before their first birthday. Note the need to distinguish
Northern Ireland separately.

Q. 13 AND Q. 14: TRAVEL TO WORK, SCHOOL OR COLLEGE

An answer is required to these Questions in respect of every person
who is at work or who is attending a school or university, etc,
full time (in this connection, check the answer to Question 15),
The columns can be left blank for all other persons e.g. persons
whose Present Status is described at Question 15 as Unemployed,
Engaged in Home Duties, Retired, Children not yet at School, etc.
Information is sought only in respect of the outward journey;
information regarding the return journey should not be included.

Only one of the boxes 1 to 11 should be ticked. If more than one
has been ticked clarify which is the principal means of travel and
delete the other entries. In Question 14 the information required
is the total distance travelled.

You should check that, within your knowledge, there is no inconsistency
between the answers to these Questions and those given in respect of
Usual Residence now (Question 9) and Address of Place of Work etc.
(Question 20).

Q. 15 to Q. 20:

The Questions on the person's position in regard to employment (Questions
15-20) are the most difficult to check and require the most careful study.
These Questions should be answered for each person aged 15 years and

over, (i.e. born on or before 13 April, 1971). Answers in respect of
persons aged under 15 should be ignored.

Q. 15: PRESENT STATUS

Note that it is the persons principal status is required and only one
of the listed categories should be ticked. A person who is mainly
engaged as an assisting relative on a farm, in a shop oOr in any other
commercial enterprise, should be regarded as "at work" even if he or
she receives no payment or no regular payment, A member of a
religious body (other than a member who is retired or permanently
unable to work owing to illness etc.) should be regarded as "at work"
even if he or she receives no payment.

A housewife however who assists in the family business, but is mainl
engaged on housework should be entered as on "home (or domestici duties",

If category 8 is ticked, the precise status should be described in
the space provided.

If persons on AnCo or other training courses/employment shcemes require
assistance in deciding their status at Q. 15 the information given in
Appendix IQ may be used as a guide.



Q. 16: OCCUPATION

You should study the relevant Note with particular care as it

covers most of the usual difficulties experienced in answering this
Question. The Occupation must be given for every person in

Category 1, 3 or 6 at Question 15. The type of educational establish-
ment being attended should be stated for a person in Category 4 at
Question 15. You may observe apparent discrepancies between the
answers to Questions 15 and 16 (9.g. an Occupation stated at Question
16 for a person categorised as "at School Student" at Question 15)
but you need not take any action in this regard. Note however, that
there is a tendency for housewives to be described as "Home (or
Domestic) Duties" in reply to the question on Occupation. Such an
entry is a valid one only when it relates to a domestic servant and
it should be struck out if it is given for a housewife.

You should ensure that the description of the Occupation is precise.
Pollowing are examples of terms which are not sufficiently precise
in themselves and of possible correct descriptions which should be
entered in such cases:-

Inadequate Entry Pogsible Correct Entry
Accountant Chartered Accountant
Agent . Manufacturer's Agent
Assistant Shop Assistant
Checker Ticket Checker

Civil Servant

Civil Servant =
Clerical Officer

Clerk Stores Clerk
Collector Rent Collector
Contractor Building Contractor
Director Sales Director
Driver Lorry Driver
Engineer Civil Engineer

Factory Worker
Fitter

Hosiery Machine Operator
Gas Fitter

Foreman Garage Foreman
Inspector Maintenance Inspector
Labourer Dock Labourer
Machinist Drilling Machine Operator
HManager Restaurant Manager
Manufacturer Furniture Manufacturer
Mechanic Motor Mechanic
Merchant Shopkeeper

Porter Gate Porter

Printer Compositor

Secretary Medical Secretary
Technician Laboratory Technician

If in doubt as to how a particular occupation should be described,
it is better to give a deteiled description rather than to omit
particulars which may be essential for purposes of valid statistical
classification,



Q. 17: EMPLOYMENT STATUS

An answer is required here for persons in Category 1, 3 or 6 at
Question 15. Answers for other persons should be ignored. The
answers supplied should relate to the Occupation given at Questionm
16, Note tkhat the term "Employee" should be used for a person
receiving a fixed wage or salary, even if he is assisting a relative.
If, however, he/she is assisting a relative without receiving a fixed
wage or salary, he/she should be described as "Assisting Relative",
Members of religious orders should be described as "Employees",
Persons without any paid employees, even though assisted by

relatives who are not receiving fixed wages, should be described

as "Self Employed, Without paid Employees", Persons in partnership in a
firm not having paid employees should also be described as "Self
employed, Without paid Employees", while persons in partnership in a
firm having paid employees should be described as "Self Employed,
With Paid Employees". Persons employed to manage commercial concerns
should be described as "Employee". (Thus a person whose Occupation
is "Managing Director" is an Employee).

Q. 18: NUMBER OF PAID EMPLOYEES

This Question should be answered for persons who are at work (Category 1 at
Q. 15) and who are described as "Self-employed, with paid employees" at

Q. 17. The number of employees shown should include full-time and

part-time workers as well as any occasional workers currently on the payroll.
Employees of sub-contractors should be excluded.

Q. 19: EMPLOYER AND EMPLOYER'S BUSINESS

The answer should relate to the Occupation given at Question 16,
This Question should be answered for every person in Category 1

or 3 at Question 15. Answers for other persons should be ignored.
The information is required for the purpose of classifying persons
to the industry or service with which their work is connected.

What is needed here is the nature of the business carried on by the
firm or undertaking for which the person is working,.

If the employer has several different businesses, the one reguired
is that in which the person carried on the Occupation stated at
Question 16, For example, in the case of a Clerk employed by
C.I.E. it is important to distinguish whether he is in Rail
Transport, Road Passenger Transport, or a Hotel, etc, This question
must be completed in respect of all self-employed persons - whether
with or without employees - the type of business carried on being
stated. Particular care should be taken to ensure that, in the
case of farmers, the area of the farm on which working is inserted.
In the case of other farm workers, the area of the farm on which
working is also reguired,

Q. 20: ADDRESS OF PLACE OF WORK, SCHOOL OR COLLEGZE

This Question should be answered in repsect of every person who is
at work or at 8chool or college. The address to be stated is that
at which the person.is actually working.
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@e 21: AGE AT WHICH FULL TIME ZDUCATICN CEASED

An entry in this section of the form is required for persons aged 15
years or over who have ceased full-time education and should relate
only to the full-time education received. No entries are required
for persons who are still at school or college or for full=time
students at universities or persons attending day courses in
vocational schools or business colleges,

For & person who has ceased full-time education, the age at
which he or she ceased receiving full-time education should be stated,

‘@e 22: SCIENTIFIC OK TECHNOLOGICAL QUALIFICATIONS

You should not make any amendment in a reply to this Question,

If however, there is no _entry in respect of a person who you have
reason to believe possesses qualifications of the type covered by
this Question, (e.g. a Medical Doctor) you should seek an interview
with the respondent with a view to rectifying the situation.,

HOUSEZHOLD QUESTIONS

Answers should be furnished to Questions 23 and 24 in respect of all
private households. These questions need not be answered in respect of
Mon-Private Households.

Qe 233 ROOMS

In the case of a house shared between two households, only the
rooms occupied by each household should be entered on the Form A
relating to that household, If the kitchen is shared, it should
be counted only on the form for the main tenant.

3. 24: MOTOR CARS
The number of motor cars used exclusively by persons usually resident

in the household (including company cars kept at home) should be
entered here. If por€ insert "goré".
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APPENDIX 2

Diagram illustrating how to cover a built-~up area at
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APPENDIX 3 (Contd.)
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CENSUS OF POPULATION, 1986 : LIST OF DWELLING UNITS AND OTHER BUILDINGS

FORM D

Lounty/County wo_‘czm:%.@?:: ........ E.A. No. %0~ .....
DESCRIPTION OF HEAD OF For Private NUMBER OF
PREMISES D.E.D. or WARD, HOUSEHOLD OR | Dwelling Units CALLS MADE
ADDRESS (e.g. Dwelling House, TOWNLAND (Not required if E.A. OTHER PERSON only DATE AT T
SERIAL (i.e. Name of Street, Flat, Hotel, Hospital, | (Not required for stands on only one RESPONSIBLE FOR ] OF
NO. Postal No. and/or Shop, Factory, Church! premises in D.E.D. or Ward) MAKING RETURN = m m DELIV- DELIV-{ COLL- NOTES
Name of Premises) | In caseof vacant | Municipal Town) atpremisesare | & | 4 | O | ERy | ERY [ECTION
Dwelling House, state occupied) 8 < WA STAGE | STAGE
condition of Premises)
(€3] ) 3) ) ) (6) O] 8) ) 10) an
@] )] (0
e
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AFFENDIX 4

CENSUS OF POPULATION OF IRELAND, 1986 FORM B
STRICTLY CONFIDENTIAL FOR OFFICE USE

co. E.A. FoOLIO D.E.D.
Soundy/County Borough ...... m B8, or Ward q’@'\c%
Fovemtena/street ... AT ... gﬂw\ ®-...... EA. No. ..... 60] .......... Town

Name of Postal Town ...................
(Essential if form relates to a rural Townland)

NOTES - (1) Strike out.inapplicable headings. (2) If a Townland or Street is partly inside and partly outside a Town, a separate Form B must be filled for
each Portion.

o

TYPE OF
HOUSE- NUMBER OF PERSONS IN
NUMBER| - < shown in HOUSEHOLD
FORM POSTAL NUMBER HOUSE- |Section C of | NAME AND SURNAME (Ass °W,'=‘ 'r" 5°A°f'°" Eo SCHEDULE NO.
oy OF HEAD OF HOUSEHOLD orm A) (As shown in
5 AND/OR NAME HOLDS [ Form A) tion B of
SERIAL OF PREMISES IN (Both names must be stated SectionB o
NO. in full, as shown in Form A) Form A)
PREM- | w w | infull,
[= =
ISES | <, < . FE- | PER-
2 |z2 MALES | \atEs | SONS
¢ |Owx
a Za

(1) (2) (3)

60
bl
b4
62
bl

b/

—_
»
~

(5) (6)

= IS (DO e
I N O N
S W\F P = F

.ngﬁo/mmw bb — *WD/TOTALS b lo }b

*Strike out whichever does not apply.

| hereby certify that this return is correct and complete to the best of my knowledge and belief.

SIGNATURE OF ENUMERATOR




STRICTLY CONFIDENTIAL

Gewmty/County Borough ....\.....
Trowsniawd/Street |

Name of Postal Town

- 55 -
APPENDIX 4 (Contd.)

CENSUS OF POPULATION OF IRELAND, 1986

...................... 88, or Ward

4 M..@R)EA No. ....... 8 ............ Town

A

FORM B

FOR OFFICE USE

E.A.

FOLIO

S
.
i

-0

(Essential If form relates to a rural Townland)
NOTES - (1) Strike out inapplicable headings. (2) If a Townland or Street is partly inside and partly outside a Town, a separate Form B must be filled for

each Portion.

TYPE OF
Hggfg‘ NUMBER OF PERSONS IN
NU:S'EER (As shown in HOUSEHOLD
(As shown in Section E of .
F°§M POSTAL NUMBER HOUSE- |Section C of | NAME AND SURNAME Form A) 5‘1:53:;‘;;:‘ ':'0
SERIAL AND/OR NAME HOLDS | Form A} |OF HEAD OF HOUSEHOLD S o o
NO OF PREMISES IN (Both' pames must be stated Form A)
) PREM- w w | infull, as shown in Form A)
ISES 2 2 FE- | PER-
> |z2 MALES | MALES | SONS
x |Ocx
% Za
1 (2) (3) (4) (5) (6) )
Canolem Bt @ <
- -
5 7 gl St + Oundteat] \ || & Ll V5] Y
d Y :
58| — 3o - L) 2|1 2| 4 8
2, ConoNean <J
59 — o — V- Jhaayl 3| 3| b

18

"2

+*CARGMED
M’A{R o / TOTALS

*Strike out whichever does not apply.

4

4

*cARMED
%ERD / TOTALS

| hereby certify that this return is correct and complete to the best of my knowledge and belief.

SIGNATURE OF ENUMERATOR

16|

1986
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APPENDIX 4 (Contd.)

CENSUS OF POPULATION OF IRELAND, 1986 FORM B

STRICTLY CONFIDENTIAL FOR OFFICE USE
C E.A. FOLIO D.E.D.

Courrty/County Borough m% ........................... Do~ or Ward qeﬂ&. . : : : :
Tewntard/Street @- M ('m@.DE A.No. ....... wl ..Town ............

Name of Postal TOWN .......ceoriiriiiiiinceirccsitiinienanen e
(Essential if form.relates to a rural Townland)

NOTES - (1) Strike out inapplicable headings. (2) If a Townland or Street is partly inside and partly outside a Town, a separate Form B must be filled for

F-19

each Portion.
TYPE OF
HOUSE- NUMBER OF PERSONS IN
NUSEER ( As’:g;'v?n in HOUSEHOLD
hown i ti f
FORM POSTAL NUMBER HOUSE- |Section C of | NAME AND SURNAME (As s °W;‘ in Section E o SCHEDULE NO.
o OF HEAD OF HOUSEHOLD orm A) {As shown in
AND/OR NAME HoLDS | FormA) § Section B of
SERIAL OF PREMISES IN (Both names must be stated ecti o
NO. in full, as shown in Form A) Form A)
PREM- w wo|
> [=
ISES i, g maLes | . FE- PER-
2 1z2 LES | MALES | SONS
x |O«x
a. Za
(1) (2) (3) . (4) ()

S|
&1 12
5 12
C) | L
2
\
\

(5)
M Caun

N 15
Lb | 13
47 | Z
48 1!

——

l

l

|

l
5 | b l
53 5 3l ;
54 - | _
95 - A
55 | — U [ |1

e | |, | "

15
b

! — (s o~ (0

| \ &
3 19

3 ||

*%/Tomu q 9 - 'gm / TOTALS ,6 () 2?

*Strike out whichever does not apply.

) hereby certify that this return is correct and complete to the best of my knowledge and betief.

SIGNATURE OF ENUMERATOR ....cociniriieenicnencenenene

DATE 1986
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APPENDIX 4 (Contd.)

CENSUS OF POPULATION OF IRELAND, 1986 FORM B
STRICTLY CONFIDENTIAL FOR OFFICE USE
co. E.A. FOLIO D.E.D.

Ui e Dot g LT

€odfity/County Borough
Fevemiond/Street .. M%)) ........ Q ®W). . EA No. ... 901 Town...... oo eeeeeeeeeesseesses e eee e e e oo serenn e

Name of Postal Town
(Essential if form relates to a rural Townland)

NOTES - (1) Strike out inapplicable headings. (2) If a Townland or Street is partly inside and partly outside a Town, a separate Form B must be filled for
each Portion.

TYPE OF

Hoc';"ss' NUMBER OF PERSONS IN
Nug?ER (As'-:h;—w?n in HOUSEHOLD
nown 1 -
FORM POSTAL NUMBER HOUSE- |Section C of | NAME AND SURNAME (Ass ow:: in Section Eof | SCHEDULE No.
o OF HEAD OF HOUSEHOLD orm A) | (As shown in
. AND/OR NAME HOLDS | Form A) i i ph
SERIAL OF PREMISES IN (Both names must be stated Section B o
NO. in full, as shown in Form A) Form A)
PREM- | w w | infull,
1ses | T |, % FE- | PER-

2 1z2 MALES [ maLES | SONS

@ O

o Za

M @ @)
\0
U
\y
15
b

—
H
-~
—
o
-~
o~
o
—

()

20
/A
22
23
2l

25
26
2 | S ot | | ZY
j_z_“*wa‘:i"u* | | Solen Jmelda| —| 12| 13 23:2,‘1
\ \A;M‘:’Wmh - | 95| 15| 30-39

\
] |
\
\

7
a%"E

DO O o |—

2> W [— |— (R [— N

e e 10812 | B, /o] 198105

*Strike out whichever does not apply.

| hereby certify that this return is correct and complete to the best of my knowledge and belief.

SIGNATURE OF ENUMERATOR ....cccccecenrmne
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APPENDIX 4 (Contd.)

CENSUS OF POPULATION OF IRELAND, 1986 FORM B
STRICTLY CONFIDENTIAL FOR OFFICE USE

c E.A. FOLIO D.E.D.

' ' ' ‘
n " i '

-1©

Name of Postal Town .......
(Essential if form relates to a rural Townland)

NOTES - (1) Strike out inapplicable headings. (2) If a Townland or Street is partly inside and partly outside a Town, a separate Form B must be filled for
each Portion.

TYPE OF
HOUSE-

NUMBER HOLD NUMBER OF PERSONS IN

HOUSEHOLD

OF (As shown in As sh ; tion E of
FORM POSTAL NUMBER HOUSE- |Section C of | NAME AND SURNAME (Ass °“’":‘ in Section E o SCHEDULE NO.
Y OF HEAD OF HOUSEHOLD orm A) {As shown in
AND/OR NAME HoLDs | Form A) 2 |
SERIAL Both t be stated Section B of
OF PREMISES IN (Both names must be state
NO. in full, as shown in Form A Form A)
PREM- w w ull, as shown in Form )
> [=
IBES 1 <[, g FE- | PER-
2 1z2 MALES | maLES | SONs
x {O¢x
a Za

-
—

(3]
~

40 -4
4>
Ll
bLS
\ , — | \>] 3| 4o LY
- 1 F bl| bRI129|48-bYy

De Rt Sloet] 2| 1] 3| 65

(1) (2) (3) (4

N

-1

{ f—

=

E’_i

FY

» = | |®
N

W |2 WD

*gﬁﬁ}o/mrﬂs ‘7 [+ ’5 %/TO”LS ‘1\1 qq ]7(9

*Strike out whichever does not apply.

| hereby certify that this return is correct and complete to the best of my knowledge and belief.

SIGNATURE OF ENUMERATOR

DATE .ccviiiiiremrreeeeinceenensr s 1986




STRICTLY CONFIDENTIAL

CoumyTCounty Borough D\&Q‘Q’.M ............................... B0, or Ward .
W/Str«MQnﬂ&MWCEHR'N?

Name of Postal Town

- 59 -
APPENDIX 4 (Contd.)

CENSUS OF POPULATION OF IRELAND, 1986

(Essential if form relates to a rural Townland)

. FORM B
FOR OFFICE USE
Cco. E.A, FOLIO D.E.D.
- T T —
' X i
H .

NOTES - (1) Strike out inapplicable headings. (2) If a Townland or Street is partly inside and partly outside a Town, a separate Form B must be filled for

each Portion.

TYPE OF
HOUSE- NUMBER OF PERSONS IN
NUMBER| & totwon in HOUSEHOLD
As shi i tion E of
FORM POSTAL NUMBER HOUSE- |Section C of | NAME AND SURNAME (Ass °Wg°'r"m5:‘) ion E o SCHEDULE NO.
o OF HEAD OF HOUSEHOLD (As shown in
AND/OR NAME HoOLDS | Form A) hown
SERIAL. (Both names must be stated Section B of
OF PREMISES IN
No. in full, as shown in Form A) Form A)
PREM- w w | LS8
[ =
ISES L 1a< MALE FE- PER-
2 1z2 ALES | MALES | SONS
 {Ox
a | Za
(1) (2) (3) (4) (5) (6) )
\ 2b 3 - %ﬁ\ —~ 6b

"

27 Guendolle

by
68

\
e
! "
5
o

0’&5\'\-\&&

69 - 70

2) |30

7/

72

25 1>

27 23

13

- '\qQ~,&
J

13l

-

Wi

s

135 — |28

- by ¥

15

1o

%Bw&a
FLX 104 "3

s
o—— | — L i ‘ — .

- Qx\zcum

17

- Po-

= [Dall Colltina

‘EE»;

18

-~Do -

0T 102

- |Broudan Collitd

19

-Do —

L 30t 04

= ey Mhalorson

S0

~D° -

| Moot 201

| |- d

&l

-»0"

03

Denqg:\

"%Nu Huwme.

82

-”-

| 2Q0at 204

| P

g3

-Do -
%0at 301

Heal

-po -

AN

o2

By

it

B85

*CARBIED
Fyzﬁ;o/wmu’

*Strike out whichever does not apply.

K

18

*CARRI
' ca ARD/TOTALS

| hereby certify that this return is correct and complete to the best of my knowledge and belief.

SIGNATURE OF ENUMERATOR ..
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APPENDIX 4 (Contd.)

CENSUS OF POPULATION OF IRELAND, 1986 FORM B
STRICTLY CONFIDENTIAL FOR OFFICE USE
CO. E.A. FOLIO D.E.D.
Sowrtty/County Borough ... QomkdddONeAM: | ... DaBror Warwmg‘ Lo

Towrmat/Street QM(\%RQQ' @M* (E.A.No. ......5

Name of Postal TOWN .....c.cocevieeiiiiiniicenie et
(Essential if form relates to a rural Townland)

NOTES - (1) Strike out inapplicable headings. (2) If a Townland or Street is partly inside and partly outside a Town, a separate Form B must be filled for
each Portion.

........... Town ..

TYPE OF
HOUSE- NUMBER OF PERSONS IN
uggn—:n (A::g:“?n o HOUSEHOLD
hown i i f
FORM POSTAL NUMBER HOUSE. |Section C of | NAME AND SURNAME | (Asshown in Section € of | SCHEDULE NO.
D OF HEAD OF HOUSEHOLD orm A) (As shown in
AND/OR NAME HOLDs | Form A) J >
SERIAL Both t be stated Section B of
OF PREMISES IN (Both names must be state
NO. in full h in F A Form A)
PREM- w w | infull, as shown in Form )
> [=
ISES < |, < FE- PER-
> [z2 MALES | MALES | SONS
x |[Ox
Q. Za
(1) (2) (3) (4) (5) (6) (7

e
—
|

_@W ‘Srm_k;m»é‘zl
0 — L - Pl

ISR
N

/;)TALS Z 2 - "/gemo / TotALs| R 2 5

*Strike out whichder does not apply.

| hereby certify that this return is correct and compiete to the best of my knowledge and belief.

SIGNATURE OF ENUMERATOR ............

DATE i, 1986
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Appendix 6 FORM P.R.
CENSUS OF POPULATION OF IRELAND, 1986

EXPLANATORY NOTE ABOUT THE "PERSONAL RETURN" - FORM A(P) - PROCEDURE.
Legal Position

There is a legal obligation on the head, or other person acting as the head, of each household, (including each person in charge
of an institution and the master or other person in charge of a vessel in waters within the jurisdiction of Ireland at midnight on
the night of Sunday, 13 April, 1986) to ensure that a return is made in Form A in respect of every person who passes the night
of Sunday, 13 April, 1986 in the household, institution or vessel or who arrives on the morning of Monday, 14 April, 1986, not
having been enumerated elsewhere.

There is a legal obligation on the part of every person who is Lo be enumerated in Form A to furnish any information which
may be required for that purpose.

Purpose of the “Personal Return’ procedure

1t is appreciated that cases may arisc where the person responsible for completing Form A will experience considerable
difficulty in collecting all the particulars to be entered in the form. This can happen particularly in situations where there is

a large number of persons to be enumerated or whete there is reluctance on the part of some persons to provide the information
about themselves which is needed for completing Form A on the grounds that it is confidential. In such circumstances, in order
to facilitate the person charged with the responsibility of completing Form A as well as those persons who do not wish to
furnish him/her with information about their personal aftairs, individual returns on Forms A(P) may be accepted from the
persons concerned. These forms are called Personal Returns.

Distribution of Forms A(P)

The Forms A(P) for making Personal Returns may be given by the Enumerator direct to the persons concerned or to the head
of the household for distribution to them. The Enumerator will enter in the top margin of each form the name of the person
who is to complete it if this is known at the time. Envelopes will also be provided in which the forms may be sealed on comple-
tion. The name of the person who is to be the subject of the Personal Return should be entered on the outside of the back flap
of the envelope by the Enumerator or the head of the household at the time of distribution.

Treatment of Family Groups making Personal Returns

Particulars of only one person may be entered in the Form A(P). In the case of a family group (e.g. man and wife; man and wife
and children, or one parent and children) which is staying on Census Night in a hotel, guest-house etc. Forms A(P) for the whole
group may be completed by a responsible member of the group.

Collection of Personal Returns

It is anticipated that, in most instances, the person making a Personal Return will give the completed form - whether or not it
has been sealed in the envelope provided - to the head of the household from whom it will be collected by the Enumerator with
the Form(s) A relating to that household. However, the form may be handed direct or posted to the Enumerator.

Information required in Form A in respect of persons making Personal Returns

The operation of the Personal Return procedure does not absolve the head of the household from the obligation to make a
return in Form A in respect of all persons - including those making Personal Returns - who form part of the household for
Census purposes. Thus, Questions 1, 2 and 3 in the Form A for the household must be answered in respect of members of
the household who are making Personal Returns. Questions 4 to 22 in Form A should be left completely blank in respect of
such persons but the letters “P.R.” should be entered after each person’s name in question 1 of Form A.
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7. Personal Returns to be ready on Monday, 14 April, 1986

The head of the household has the obligation to ensure that all completed Personal Returns forms are either ready for
collection by the Enumerator on the morning of Monday, 14 April, 1986 or are posted to the Enumerator on that day.

8. The Personal Return procedure is a concession

It must be stressed that the Personal Return procedure is a concession which should be resorted to only where, by reason of

A
the number of persons to be enumerated or the reluctance of one or more of them to furnish information required for the
completion of Form A, the head of the household is unable to complete the Form(s) A for the household in the time available.

9. Necessity to get sufficient supplies of Form A(P) and envelopes for Personal Returns

Where it is foreseen that the Personal Return procedure will be employed, the head of the household should make sure to
obtain from the Enumerator a sufficient supply of Forms A(P) and envelopes for this purpose.

10. Further information etc.

Further information about the Personal Return procedure or additional supplies of Forms A(P) or envelopes may be obtained
from the Census Enumerator or the Census Field Supervisor shown hereunder:-

Name and Address of Name and Address of
Census Enumerator Census Field Supervisor

Telephone No.: Telephone No.:
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APPENDIX 7

Form CEN. 1 to be used only when the Enumerator has failed to make

contact with a household at the delivery stage (See Instruction 19.3).

FORM CEN. 1

CENSUS OF POPULATION OF IRELAND, 1986

| have called several times to deliver your Census Form without success. | am therefore, enclosing
a Form herewith for compietion by you In accordance with the instructions therein.

1| will cali to collect the completed Form on Aprit, 1986
at approximately _______. if this arrangement does not suit you, perhaps you will be good
enough to telephone to make alternative arrangements.

Signature of Enumerator

Appointment No. Date
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APPENDIX 8

Forms CEN. 2 and CEN. 3 to be used only when the Enumerator, having made repeated
calls, experiences difficulty in collecting the Form A from a household (see

Instruction 22.16).

FORM CEN. 2

CENSUS OF POPULATION, 1986

As | have been unable to collect your Census Form despite a number of calls at this address, |
would be obliged if you would be good enough to return the completed form yourself or,
alternatively, arrange an appointment for the coliection of the form by telephoning

Signature of Enumerator

Appointment No. Date , 1986

FORM CEN. 3

CENSUS OF POPULATION, 1986

You do not appear to have compiled with my previous request relating to the return of your
completed Census Form.

In the event that you have mislaid the Census Form aiready delivered to you | am now enclosing
another copy of the form together with an envelope in which it may be sealed on completion.

The completed form should be posted as soon as possible in the envelope provided. Alternatively,
it will be collected from you if you wiil telephone to arrange an

appointment for this purpose. -

Signature of Enumerator

Appointment No. Date » 1986




APPENDIX 9 (see Instruction 22.17)

CENTRAL STATISTICS OFFICE, AN PHRIOMH-OIFIG STAIDRIMH,
CENSUS OF POPULATION, OIFIG AN DAONAIREAMH,
REGIONAL OFFICE, OIFIG REIGIUNACH,

Telefon:
Tagairt (Reference)
CEN.4
, 1986
CENSUS OF POPULATION, 1986
VERY URGENT
A Chara,

I wish to refer to previous communications drawing your attention to the fact that the
Official Enumerator for the Census of Population has been unable, despite a number of
calls at your address, to collect your Census Form (Form A). You do not appear to have
complied with the requests in those communications to return your completed form or to
arrange an appointment for its collection.

I wish to point'out/Eggt this is a serious matter and that, under the terms of the
Statistics (Census of Population) Order, 1986, there is a legal obligation on you to
comply with the request to furnish a completed Census Form.

In case you have mislaid the Form A already left with you, another Form is enclosed.

You should see that this Form is accurately filled up in accordance with the
instructions contained therein. On completion, the form should be posted or delivered
direct to the above address in the attached stamped envelope within the next three days.
Alternatively, you may leave the completed Form at any convenient Garda Station or make
arrangements for its collection by telephoning at any time within

the next three days.

If you were away from your address on Census night (13 April, 1986) you should note the
Form accordingly, indicating the address at which you stayed on that night.

Mise le meas

Director
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APFENDIX 10

PROCEDURE TQO BE FOLLOWED WHEN ASSISTANCE IS REQUESTED IN
COMPLATING QUESTION 15 (FRESENT STATUS)

At Question 15 ( PRESENT STATUS) what is required is the subjective view
of the person as to his/her present status with regard to employment.
At any one time there are over 20,000 persons on the various training
or other employment schemes and if such persons are unsure as to which
status to indicate and ask for the assistance of the Enumerator, the
following guidelines should be followed:

A, Persons on the following schemes should be treated as bei
"Af Work" zBox 15

(1) Teamwork/Grant Scheme for Youth Employment: This scheme is operated
by the Department of Labour, where granis are paid to voluntary
bodies to employ young unemployed people for an average period of
6 months on projects beneficial to the community.

(2) Apprentice training: Apprenticeships in designated industries are
the responsibility of AnCo and apprentices are often supported/
sponsored by an employer. The majority of apprentices spend
the first year of their course in an off-the-job training centre.

(3) Employment Incentive Scheme: The scheme, which is organised by the
Department of Labout, provides a subsidy to employers who take on
additional staff for jobs of at least 6 months duration. Many
young people may not even -dkmow that they are being supported
under this scheme,

(4) Enterprise Allowance Scheme: This NMS scheme is designed to help
individuals or groups of individuals to set up their own business.
Under Question 17 (Employment Status) such persons should be
self-employed, coded 1 or 2 as appropriate.

(5) Community Enterprise Programme: Under this programme the YEA provides
assistance to local groups, mainly co-operatives, setting up production
or service-type business enterprises.

(6) Youth Self-Employment Programme: This YEA/Bank of Ireland programme
is targeted at unemployed young people with 2 business idea that could
provide them with full-time employment but who would have difficulty
gaining access to bank loans.

(7) National Co-Operative Farm Relief Services: The YEA provides funding
to place young people as farm relief service workers with farm relief
co-operatives.

(8) Work Experience Programmes: Under this programme young people with
no previous employment experience are giving an allowance for about
6 months while they are gaining some work experience,



Be

C.

(9)

(10)

(11)

(12)

APPENDIX 10 (Contd.)

Community Youth Training Programme: Participants are given basic
training and work experience on community projects and receive a
weekly payment from AnCo.

CERT Craft/Management Courses: These courses provide training for
school leavers in bar, kitchen, diningroom and reception skills,
Participants receive a training allowance from CERT in the initial

art of the course and are paid by a sponsor during the later
fwork experience) part.

NRB Sheltered Employment: The National Rehabilitation Board provides
sheltered employment and participants should be regarded as being
employed.

BIM - Training in the Fishing Industry: Courses are offered to young
persons wishing to take up a career in fishing., Four months is spent
at a training centre and eight months on board e trawler,

(13)

(14)

(15)

AnCo Adult Training Courses: These short-duration courses are designed

to prepare unemployed people for a wide range of occupations at skilled
and semi-skilled level,

Community Training Workshops: This programme, conducted by AnCo, provides
basic training in community-based workshops, mainly for early school
leavers and travelling people. The programme revolves to a high degree
around educational and personal development.

CERT Unemployed Training Programme: These short-duration courses aim
to provide basic skills to unemployed persons in cooking foocd and bar
service,

Persons on ACOT courses should be regarded as being students (Box 4). Courses

in General Agriculture are of 9 months duration through an Agricultural
College. Courses in Amenity/Commercial Horticulture are of 2/3 year duration.
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