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PART AND GENERAL REGULATIONS

1. The legal basis of the survey

The ,LIFELONG LEARNING” module constitutes a part of the Labour Force 8yrv
which legal basis comprises tReogramme on Statistical Surveys of the PubliciStes
for 2003

2. General information on the survey

The questionnaire surveyLifelong learning”’is a part of the programme ofodules
concerning labour force surveys in the Europearokjncovering the years 2001-2004
(Commission Regulation (EC) No. 1313/2002 of 19 2102).

3. Objective of the survey

The main objective of the survey is obtaining infi@tion on participation of persons
aged 15 years or more, in regular education, encatutside the regular education
system (non-formal education), and in informal edior.

In particular, the survey results will be used to:

* identification of the field in which education @aining was attended,

» determining the number and time of learning ad@sitthe respondent has attended
during the last 12 months ,

+ finding reasons for participation in training,

« evaluation of the extent of the training completion

* identification of the most often applied methodself-learning.

4. The form and range of the survey

1) The “Lifelong learning” module is a one-time survejythin the framework of the
Labour Force Survey and is carried out as a sarapteey on the sample of
households drawn to the LFS in the Il quarter &0

2) The survey subjects are persons aged 15 years @&, members of the sampled to
the survey households for which the ZD File was gleted

5. Organization of the survey

The proceedings according to 8 4 of the “Explaryatdotes for the Labour Force
Survey ”.



6. General methodological rules

7.

The module survey is carried out through the aold#ti LFS questionnaire ,LIFELONG

LEARNING”.

Questions included in the questionnaire should t®vared by the person whom the
questionnaire concerns. However, in some casestéporary absence, inability to get
in touch with this person), another member of asebold may be interviewed, providing
that he/she can supply relevant information withie scope of the survey.

Interviewer’s proceedings during the intervew

The proceedings according to 78 of the “Explanatory Notes for the Labour Force
Survey”.

8. General rules of the forms filling

The proceedings according to 88of the “Explanatory Notes for the Labour Force
Survey”.

9. The way of proceeding in case of refusal anability to perform an interview

In case of respondent’s refusal to participateh@ interview, the interviewer should

explain the objective of the survey and assure dbtdined information will be used for

statistical purpose only.

If the respondent continues refusing, or in anyeottase of inability to complete the

interview, only the address part of the module fjaeeaire should be completed.

Therefore, in item 7 one of the following symbdt®sld be coded:

1-lack of ZD File and the module questionnaire

2 —there is ZD File but there is lack of the module questionnairedue to the
respondent’s refusal to provide information concerning lifelong learning ,

3 - there is ZD File,but there is lack of the module questionnairedue toabsenceof
thepersonwhom the questionnaire concerns, and inabilityurawillingness of other
persons to supply information concerning lifgJdearning of this person.

10. Obligation to keep statistical confidentiality

The proceedings according to1® of the “Explanatory Notes for the Labour Force
Survey”.



PART Il DETAILED RULES CONCERNING COMPLETION OF THE

11.

12.

QUESTIONNAIRE

Address part of the questionnaire

The address part of the questionnaire is compleyettie interviewer on the basis of the
Household File, without asking the respondent. Thushe respective items should be
inserted:

1) in item 01 — two-digit voivodship code,

2) in item 02 — the dwelling number assigned by tlegiBnal Statistical Office (within
voivodship dwelling number; the number that is ntes@ in the top, left corner of the
ZG File),

3) in item 03 — within-dwelling household number gsegd by the interviewer,

4) in item 04 - the ZD File number,

5) in item 05 — the number of the respondent from thé File,

6) in item 06 - respondent’s gender code.

The item 07—"reason for lack of the questionndighould be completed only in case of

inability to perform the interview; one of the ced#escribed ipoint9 is used.

Section 1. Educational attainment

The objective ofjuestion 1 is obtaining information on the field of the highéevel of
education successfully completed by the respongesntjously mentioned in the ZG File
(section 1 A column 10) and the ZD File (quasti@0).

The interviewer should insert one of the codes getdype to thefield of education
completed by the respondent according to tmeles mentioned in the further part of
explanatory notes.

If the respondent attained several fields (prograsj)nat the same level, the field of the
most recent educational attainment should be chose

If the respondent cannot specify the field of edian, the interviewer should ask about
the kind of school.

In case of primary school (completed or incompleleyver secondary school, general
secondary school, the answeeteral programmésshould be coded (codg00). If the
answer for this question does not help, c8d@e— “I can’t specify (not known) should
be used, however, this code should be used assasd@ossible.

Code900should be used also in case of respondents witkegutar school education.

Classification of education fieldsfor the survey was prepared on the basis of ISCED
1997 (International Standards of ClassificationEdiucation), using mainly broad one-
digit fields (the other two digits being “00”): 10R00, 300, 400, 500, 600, 700, 800.



Exception comprises thredields: 1) Humanities, languages and ar{g€ode 200),
including the fieldForeign languages(code 222), pSocial sciences, business and law
(code 300) including the field: Managemeaind marketingcode 349), and 3¥cience,
mathematics and computirfjgode 400),including three fields coded on two-digit level
(third digit being “0”) —Life science(code 420),Physical sciencécode 440); and
Mathematics and statisti¢sode 460); also two fields coded with the mosaitied three-
digit code -Mathematics and statisti¢sode 481); an€Computer use(code 482).

The rule for coding is that the respondents’ fieldgspeciality) of education should be
coded with the most detailed code possible and onlyith one code.Thus, respondents
educated in the fieléForeign languageshould be coded with 222 (and not with code
200). Others with field of attainment withiHumanities, languages and arshould be
coded with 200. Respondents with field of attaintm&vianagement and marketing”
should be coded with 349, while persons with otletailed fields, but within the broad
field Social sciences, business and lastnould be coded with 300. In case of broad field
Science, mathematics and computidgtailed fieldsComputer studiegcode 481) and
Computer usdcode 482) should be considered first. If neithértteem defines the
respondent’s field of educational attainment, dlife sciencg420), Physical science
(440), andMathematics and statisticg60) should be considered. Other programmes
(specialities) within the presented broad field ended with 400.

The other, except the mentioned, fields are cod&ti one digit (second and third digits
are replaced by “00").

If the respondent’s field of attainment combine® tgor more) of the mentioned in
classification groups, it should be coded witl field that took longer to complete. In
case of the same duration of education, the fietd less detailed code (one- or two-
digit code) should be coded.

In order to facilitate selection of the relevargldi, the more detailed description of
programmes (specialities) falling within the fietlparticular codes is presented below:

100 - Teacher training and education scienceovers education of teachers of general,
vocational and other subjects (e.g. languages, @mtsarious levels of education, as well
as pedagogy.

222 - Foreign languages covers philology and linguistics within the rangf foreign
languages.

200- Humanities, languages, arts this broad field covers arts (e.g. painting/sttue),
music and scenic arts (e.g. acting, dance, cirdwscting), audiovisual techniques and
media production (e.g. photography, organizationfiloh and TV production, sound
operators), designing, crafts (artistic), religi®wlish philology, history and archaeology,
philosophy and ethics.



349 — Management and marketing this field covers marketing and advertising,
management and administration.

300 - Social sciences, business and laws a broad field covering, beside programmes
with code 349 mentioned above, also such progrananésspecialities as: psychology,

sociology, ethnographic studies, political scieneepnomy, journalism and social

communication, library science, information, ar@sy trade, finance, banking and

insurance, accountancy and taxes, secretariat #re anaintenance (service), law

(administrative, commercial, labour, criminology).

420 -Life science- this field includesBiology (biochemistry in Life science, biophysics,
microbiology, zoology) an&nvironmental sciencéecology).

440 - Physical science- this code ten covers such educational programmes an
specialities as Physics (astronomy, molecular aetinical physics, optics), Chemistry
and biochemistry in Chemical science, Earth sciengeodesy, geography, geology,
oceanography).

460 -Mathematics and statistics this field includes Mathematics, operationakegsh,
numerical analysis, statistics and related sciences

481 — Computer science- this field covers network administration, analyand
designing of computer systems, operational systems.

482 - Computer use includes education within the framework of maining databases,
Internet programs, and software development.

400- Science, mathematics and computing code should used only if the programme
included in this field couldn’'t be coded with any the previously described more
detailed fields.

500 - Engineering, manufacturing and constructich covers, i.a. the following
programmes and specialities: machine and steelsinduelectricity and energy,
electronics and automatics, chemical processedhaneal vehicles, ships and aircrafts,
manufacturing and processing, mining and quarryarghitecture and town planning,
land construction and the like.

600 - Agriculture and veterinary covers education within the scope of crop and
animal production, gardening, forestry, fishirand veterinary.

700 - Health and social welfare- includes medicine (e.@naesthesiology, surgery,
obstetrics, psychiatry), nursing, medical diagrussti therapy and rehabilitation,
pharmacy, child and youth care and social work fave).

800 - Services- covers education within the field of individusgrvice for population,

hotels and restaurants, travelling, tourism andatian, sport and physical culture
education, domestic services, transport serviceir@ammental protection, protection of
persons and property, safety and health at wowk, @med forces and national defence.



000- General programmes code should be used for persons who obtained amlgrgl
education on primary (complete or incomplete) secondary level.

900 - Unknown (answer T can't specify) — this code covers cases without any
information on the field of educatigprogrammes, specialities); it is also not known
whether this education profile was general, vocati@professional) or other.

Section 2. Participation in regular education

13. The objective of questiad is finding, whether the respondent was a studtatided
school during the last 12 months, or still iswdsint/attends a school.

Persons who answered:
 ,yes—Ilama student move to question 5,
 ,yes—Ilwas a studéntmove do question 3,
e N0’ - move do question 7.

14. Question 3 should be coded with code respective to the respuisdlevel of school
education, i.e. kind of school the respondent dgdnduring the last 12 months. The
rules applied to this question are similar ashia jExplanatory Notes for the Labour
Force Survey” (point 68, page 37).

15. Question 4 should be coded with the system of educationréspondent participated
during the last 12 months. The rules for codinghi$ question are analogous to the
~Explanatory Notes for...” (point 69 page 37).

16. Question 5is answered by the respondents who are studyingpmpleted education
during the last 12 months (question 2 answer 2)oiThe objective of this question is
identification of the ownership form of the schdbht the respondent attended. Two
forms are specified: public (state owned) (answeartd non-public (answer 2). Among
the categories codes with 2 should be counted frothte and community schools.

17. Question 6concerns the field of education the respondeattending or attended during
the last 12 months. The same rules as in quest(oletailed description is included in
point 12) are applied to this question.

Section 3. Education or training outside regulaischool education system

18. Question 7is targeted at finding whether tmespondent participated in education or
training outside the regular education systeminguhe last 12 months .

Education or training outside the regular educationsystem— hereafter mentioned as
.faught activities” — covers educational activities organized in a farhtourses,
instructions (both: in or outside a workplace), s&rs, conferences, or lectures for
which the respondent has applied and participatéalso correspondence ones), as well



as private lessons (e.g. foreign languaga#)kinds of taught activities carried out
under the tutelage of a teacher (instructor)are included here. Activities may be in a
form of courses or training improving job relatetbwledge or skills. They may also
lead to acquisition of skills needed in the sodif (e.g. self-defence course). The
courses can be attended to improve skills for peispurposes, intellectual development
or a hobby (e.g. cooking course, lectures on histdrart, course in modelling). This
includes both courses leading to certificates andses not leading to certificates. If the
course comprises two or more modules (units) eaotule is considered a separate
activity (and it should be coded separately) ifi y@n join each of them independently
and have to register (apply) for each of them tenak them. If you on the contrary only
can attend all of the modules as a whole and oaWe o register (apply) once for the
whole series of modules, they are all considerezhasactivity..

The undertaken activity may exceed the reference ped (the last 12 months ) — it
could begin earlier (than the reference periodnay be completed later (i.e. at the time
of the interview the respondent is participatinganght activity -the important fact is
participation in taught activity in the observed period, i.€luring the last 12 months.

If the respondent participated during the lastridhths in one, two, or maximum three
taught activities, after coding the appropriate bemof courses go to question 9.
Whereas, if the number of activities was 4 or mareye to question 8. The respondent
who answers “no” (code 5) moves to section deggjon 15).

19. Question 8 covers only these respondents who participatedoun or more taught
activities during the last 12 months (i.e. gamsveer with code 4 in question 7).
The objective of this question is obtaining infotraa on thetotal number of training
hours in all taught activities the respondent partit&olhin during this period. If taught
activities were held regularly for several daystteg same hours, the number of days
should be multiply by the number of hours. Shoeas between lectures that took place
on the same day are not excluded, while the houtside classes, or those spent on
travelling time and homework should be excludedir#fining started earlier than during
the last 12 months, only time spehitring the last year should be included in the total
number of hours

20. Question 9concerns only these persons who during the lashdizhs participated in at
least one taught activity training (i.e. in questi/ gave answers with code 1, 2, 3 or 4).
Respondents who participated in more that threghtaactivities, (question 7, answer 4),
describe in detail the last three ones — accgrttirihe rules stated below.

The objective of question 9 is obtaining informati on thenumber of hours the
respondent spent in each taught activityduring the last 12 months, i.e. in answer for
guestion 9 should be given the total number of idhat the respondent has spent on



participating in classes, seminars, conferencestures, tutorials etc. or receiving

instruction or advice. Only the hours of instruntishould be included in the total time

spent in taught learning, which means that trawglliime and homework should be

excluded — the rules of calculation of time spentaught learning are the same as in
guestion 8.

In columns of the tablare mentionedkarning activities A, B, C, for which respective
answers are codelfl. therespondenparticipatedin one learning activity, its description
should be coded in column marked widltter A. If the respondent participated in two
activities, the answers related to the most recent activity (&ining) are coded in
column A, while in column B are coded answers refeing to the taught activity that
started earlier. If the respondent participated in three taughivaigs, column A
contains information concerning the most recew, @olumn B — the second last, while
in column C is included the third last.

In case of at least two activities that were carrigd out at the same period, the order is
decided by the starting date of the taught activity As the last activity -eoded with
the letter A~ should be considered thisught activity that started later. For example:
one activity started in December 2002, the other January 2003, and both were still
being carried out at the time of interview. Théaty that started in January should be
coded as A, while the one started in December B.as

NOTICE!

In order to facilitate completion of the module eptionnaire if the
respondent participated in more than one taughtivagt (training)
over a year, it is recommended that questions 10140 are asked
separately for each form of taught activity (traig) defined in
guestion 9; A-the most recent one, B-second lasivaty, C-third last
activity). This way of performing the interview willimit error
possibility.

Moreover, it is recommended that question 15 (smct4) should be
asked only after completing information on each ghu activity
(training).

21. Question 10 covers reasons the respondent for participatingught activities/training.
Each activity/training A, B, C should be codedhwiine of two codes:
1 — job related (professional) reasons
2 — personal or social reasons.

The mainjob related reasoncovers situationvhenrespondent participated in activity in
order to obtain knowledge and learn new or incrédterto skills needed in a current or
a future job It may improve job and/or carrier ogpnities in a current or another field
and generally improve respondent’s opportuniti&scial reasoncoverssituation when



therespondenparticipated in taught activity in order to gairspect (acknowledgement)
in his or her environment (community), to develgmpetencies required for community
or social purposes (e.g. the first aid course). W personal reasonsare related to

development of respondent’s own interests (hobhiesreational or domestic purposes.

22.Question 11lis targeted at identification of the field of eaealught activity (training): A,
B, C, in which the respondent participated dutimglast 12 months. The particular field
code should be assigned to each taught activaynitrg). The same rules as in question
1 are applied in this questidetailed description in included joint 12).

The examples of some taught activities and thespective fields are given below:

courses related to teacher’s career developmergrgrone, courses comprising
pedagogy of early school and pre-school teachiegg¢her training and education
science — 100

foreign language course (English, German, Spantsl), ecourses preparing for
Cambridge First Certificate in English, or similéading to certificates confirming
fluency in a foreign languag€&dreign languages - 222

fast reading coursecourse developing reading skills (it concerns onbtive
language), dancingcourse, photography course, interior designer eours
(Humanities, languages and arts - 200

course in effective sale, course in marketing ‘@ffe planning and practicetourse
in human resources managem@ianagement and marketing - 349),

accountancy and bookkeeping courses, course iptagat service, customer service
course, lawyers applicatiofSocial sciences, business and law - 300),

network administrator course, computer system ptiojg /operational systems/
(Computer science - 481),

course in maintaining computer software (e.g. éeitor MS Word, calculation sheet
MS Excel), course in maintaining databases, coursmaintaining internetelated
programge.g. creating website§€fomputer use- 482),

courses authorising to operate specialist equipni@nconstruction, including
operating machines and devices such as: lifteesiaork-lift truck, courses in safety
at work in difficult conditions, i.e. on heightspnderground, courses in sewing,
needlecraft and embroidery /in manufacturing/, sesrin modelling Engineering,
manufacturing and construction - 500,

courses organized by Gmina Offices and Agricaltddvisory Centres concerning
new developments in mechanization, seed productgnicultural techniques, etc.
(Agriculture and veterinary - 600),

specialisation courses for doctors in medicinest faid course, paramedic course,
course in rehabilitation, massagdeglth and welfare — 700,
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» cooking course (hotels, restaurants, as well asehopoking), sewing courses,
embroidery and needlecraft courses (if skills atseifrom the course will be used for
providing individual service or in a household)fskefence course, courses in social
games, round games, like monopoly, bridge, chesacerning recreation and leisure
(Service-800.

23. The objective of questidi? is finding which of the previously mentioned forwistaught
activity was carried out during paid working haurs

Each taught activity A, B, C should be coded wid#spective code.

Answers codedl - 4 cover situations when respondent had a jolhetime he/she
participated in the learning activity. If the respent had no job at the time when he/she
participated in taught activity, then for the respee activity A, B or C (or all of them
during the last 12 months) co@leshould be inserted.

If the time spent in the learning activitywereexclusivelyduring paid working hours it
should be coded with answeFhe time spent in the learning activity were onlyilg
paid working hourgcode 1. This answer should be also coded if the legr@ictivity
was outside working hours, but the respondent basived payment for the hours or
additional leisure hours. inost of hours spent in the learning activity were dgri
regular working hours, or the respondent has redegpayment for the hours or additional
leisure hours, the answer should bdhe time spent in the learning activity were mostly
during paid working hours(code 3.

The self-employed persons should be treated asogewhl while contributing family
workers (without the contracted pay), participatingaught activities — should be coded
with The time spent in the learning activity were onlysade of paid working hours
(code 4.

If the respondent participated in the long-lastngrse (training ) and had a job during a
part of it, while was without a job during the othmart, the longest period should be
considered (within the observed 12 months). titdgss period was longeritshould be
coded withThe respondent had no job at the time when theniegractivity took place
(code 5.

24. Question 13concerns a level of completion of taught actiitaining). Respondent is
given a choice between three answers:
» I'm still participating in taught activity
» [I've stopped participating in taught activity
* | have completed taught activity

Similarly to the previous questions, the interviewhould insert the respective answer
code for each taught activity that the respondemtigpated in during the reference
period.

11
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26.

27.

In case the first or the second answer was markgedie question 15, if the respondent
have completed training -go to question 14.

The objective of questiol4 is finding whether the respondent obtained a emitt
confirmation of training completion, e.g. in arfoof a diploma, certificate or written
attest.

This question concerns only this taught activitgtthas been already completéa
guestion 13 was marked the answer with code 3).

Section 4. Participation in informal learning

Section 4 concerns informal learning (non-taught learningg. iself-taught learning
carried out by the respondent with the purposeain gnowledge or improve skills. As
self-taught learning should be understo&dowledge developmenby therespondent
without participation of a teacher (or instructor). This form of education and training
is maintained irrespective of both: organized (faguforms of school education and
non-formal — taught activities (taught learning sidé regular school system, thus it
should not include any courses, or lectures wighitistructor.

The objective of questiof5 is obtaining information whether the respondent has
participated in the mentioned forms of self-taughatrning during the last 12 months.

The interviewer should read each of the mentiormed rhethods of learning, and code
either1 -“yes” or 2 - ‘nd’ in each case. The answerye$” should be coded if the
respondent used any particular kind of didacticemalls (printed or electronic), available
in a particular place (library, online, televisionijth the purpose of self-taught learning,
irrespective of the length of this form of leargi

Self studying by making use of printed matae#érs to reading of professional literature
published in a traditional printed form (booksxttbooks, professional magazines, e.g.
“Law Gazette”) with the purpose to increase knogke@mprove skills). The respondent
organised the learning him/herself, it wasn't pafta taught activity or program of
studies recommended by a teacher/instructor (ibivpart of homework).

Online internet based web education (beyond insgtitalised educationyefers to
making use via internet (on-line) of various guimmks, books, professional magazines,
language courses. If the respondent read previousiytioned “Law Gazette” on the
internet based web, the answer 2 should be codkdrizans that the respondent makes
use of various opportunities presented by intelased web in order to improve his/her
knowledge in a particular field.
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Section 5. Supplementary information

28. Inquestion 16it should be notified whether information was gligd directly by the
person whom the questionnaire concerns - (coder Wyhether it was supplied in his or
her stead by the other member of the househotade(2).
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