APPENDIX 2

PART §

2.

INSTRUCTIONS TO ENUMERATORS

INTRODUCTION

The cencues le a count of the country’s population which is combined with collecting
other information atout the people.

It ic decigned to tell us how many of us there are, where we llive, how we earn our

living and whether the population Is changing in numbers and if so, in what ways
and how fast,

The Census Organisation

3.

The Cencus Commiccicner Is responsible to the Bovernment for the census as a whole.
The country 1Is divided into districts In each of which there is a Census
Superintendent, who will generally be the District Officer, and who is in charge of
the work In his district. He will be helped by Supervisors. Districts are in turn
divided into enumerator’s areas and each |s the responsibillty of an enumerator who
ia required to visit every household in his area and to record the information
which, ie requirecd.

Your Job

9.

Your job s to enumerate everyone who wae In your area on Census Night, 1t is to
ask the questions and to record the answers that are required. [t is the most
important <eingle job In the census, You must make every effort to obtain complete
and accurate answers and to record them correctly.

The success of the cencsus depends upon the public’s willing help and it is your Job
to obtain this by being polite, patient and tactful always.

The information you obtain is confldential and will be used to complle statistics.
You are not perm:tted to discuss It, gossip about It or show your records to anyone
not employed on the census. Make all entries on the questionnaire yourself. Do
not leave your questionnaire books 1ying around where unpauthorised persons may have
accese to them.

You may acsk such questlons as are necescsary to enable you to complete the
queztionnaire. It is the duty of all adults to glve you such information about
themcelues and membters of the household.

Penatties are provided for |f el ther vyoursel f or members of the public fall in
their duties.



How to Approach the Public
9. Act az though you expect friendly cocoperation and behave so as to deserve it.
10. Start the interview only when you have ldentified yourself and exchanged greetings,

have explained what the cencsus Is about and heve answered any questions about the
census that the people may ask.

1y, During the Interview let people take their time. Never put ancswers In thelr
mouths. Work steadily and make sure answers are plain to you before you write
anything down. Do not accept at once any statement you belleve to be mistaken but

ask further questions to obtain the correct answers. .

12. It ma) happen that comecne refuces to answer your questions. Almoet always this ts
because of a misunderstanding. Remain courteous. Stress the Importance of the
census and that it has nothing to do with taxation or any similar government
activity, that the information 1is confidential and that census resuits are

publiched only as numerical tables made up In such a way that [t is impossible to
identify individual persons.

12, You <chould be able to clear up misunderstandings, but if you cannot persuade a
person to help, or if his or her refusal is deliberate, tell the person that you
will report the matter to your supervisor and do so at the firset opportunity.

Your Equipment
14. When »ou have completed your training successfully you wlll be Issued withi-

- a letter of identity

- booke of census questionnalres
- Ingtructions to Enumerators

- a map of your Enumeration Area
- sel f adhesive labels

- a pltastic bag

15, You will be required to return your letter of identify and all books of
questionnalres at the end of the enumeration and you cannot be paid until you have
dane c=o.



Part 2

GENERAL INSTRUCTIONS

The Enumeration Area

P&,

18.

19.

Census

2a.

21.

You will be allocated an area and you will be responcsible for visiting every
househnld in It and for recording the particulars required of every person and
haucsetiald. .

You will be g@iven a map of your area. Make cure that you understand it and that
you know your area and its boundaries before you start work. If you are not sure
about the toundaries or are uncertain whether a particular place is inside your
area or outside it, ask your Supervisor and get your question answered before you
start work, Even  though you may be sure about the boundaries yourself you must,
before you set out, speak to your Superwisor and to the enumerators who will be
working In neighbouring areas and make sure that you all agree on the boundaries.

The map was made sometime before the enumeration and there may be inhabited places
which are not licted or marked. It is your duty to discover and to visit any such
placez as you travel round your area and to enumerate the Iinhabitants. Remember
particularly to enquire about “vakagalala’ and similar isolated farms or huts at
every place you visit. Remember also to enquire about squatter settlements which
may te hidden away cut of sight of roads or paths. Write the names of such places
on the 1ist and mark them on the map. In the same way you should make a note of
any places which may have been abandoned since the map was made.

Plan your Jjourney so that you visit each place and each household in turn. Work in
an orderly way and you will save yourself much walking and a great deal of trouble.

Night
Census night is the night of Sunday 31 August, 1586,

You are responsible for enumerating everyone In your area at midnight on that
night.

The Household

22.

Those persane who usually eat together food prepared for them In the same kitchen
and who together share the work and cost of providing the food are called a
household.

The houcehold iz the most convenient small group of persons for the punpose of the
census and you will enumerate the population by household.

Uery nmften the houcehold will be a family Viving in a single dwelling.



25.

26.

27.

28.

29.

31.

32

Whom

34.

Whom

35.

36.

1f two or more agroups of persons, each of which has iIts own separate eating and
houceteeping arrancgements, 1live {in the same duwelling treat them as separate
households.

A domectic servan!t who eats with the household should be included with the
household. If the servant cooks and eats separately he/she should be enumerated as
1lving {n a separate household.

In the same way a visitor or any of his/her chilldren who eat with the household are
counted as members of the household.

A hoysehold may consist of one or more persons and may''tccupy a whole building,
part of a bulilding or many tuilldings.

Some times groups of people live together but cannot be <aid to belong to a
hou=ctiald. Ships crews and persons (In hospitals, colleges and prisons are
examples,

Supervisors will make arrangements for enumerating such people and you may be
instructed to help with these special cases. Persons in Institutions or on board
ship <chould be treated as if they belonged to a singfe household. The name of the
tnstitution or vessel should be written at the top of the questionnaires so as to
make It clear that it Is not a private household.

Tho<e working in iIpstitutions but who live in their own households should be
enumerated with their cwn households and not with the institution. Thus & nurse on
night duty should be counted with her household and not with patients in the
hospital,

Hotels will be <cupplied with a stock of questionnaires and onvelopés. On the
evening of census night, managers will give each guest a questionnaire and an

envelope., A1)l persones staying in the hotel on census night will be required to
complete a questicnnaire, seal It In the envelope and hand it to the Reception next
morning. Envelopes with completed questionnaires will be collected from the

Manager.

Enumeration of persone in hotels will be the responsiblliity of Superintendents and
Superwvisors but you may be instructed to issue and collect the forms.

Should you Interview?

You muet interview &as many persons &g may be necessary {o enable you to obtain
particulars of al) persons who were in the household on census night. See as many
percons as possible.,

Should you Enumerate?

Enumerate all percone who were In the housebold on Census night.

Sometimes there are persons who would normally have slept with the household but
who were.absent on Census night and did not sleep In any other house. Examples are
night fishermen, police offjcers and nurses on night duty, persons working a night
akift in an hotel, Such percons are to be enumerated with the household.



What Happens if there is no one at Home

37.

39.

49,

The

a1.

42,

It m=y happen that when you wvisit a house that is inhabited you are unable to
obtain any information, either becauce nobody s at home or because the adult
occupants are away at the time.

You must enquire from thoce at home when Is the best time to call back. If there
is no aone at home, ask the neighbours when the members of the household are likely
to be at home and arrange »our next visit for that time.

Try and send word zhead of you to say when you will be visiting households.

If zfter three vicite you have not succeeded in finding anyone at hocme, make a note
of the place and tell your Supervisor.

Questionnaire

All the information required at the census Is to be recorded on the questionnaires
which will be issued to you in bound books of fifty forms. None should be taken
out or destroyed. You will have to account for all of them.

Detailed instructions for completing the questionnaire are given in Part 3 of these
Incstructions.

Check Your Work

43, Before you leave the household, look at the questionnaire you have completed for |t
and make sure that you have done so accurately and fully. 1t is better to check
your work on the spot than to have to go back or be sent back. It will save you
time and trouble.

44 . In particular you should check that

no one has been missed,

athere can read what you have written,

all the lines have been filled in where they should be,
the answers are correct.

The Label

45, You will be given a supply of self adhesive labels. They are to be used to mark
thoce houses you have visited and whose occupants you have enumerated.

44. The purpose of the label fis to help ensure that no houcsehold is enumerated twice:

and that none is missed. It will also make checking easier.



7.

a8,

49 .

When yau have

ernnumerated the household, write the household number on the
detach it from

label,
its backing and fix

it to the house. Place It where it will be
preferably on a post out of reach of small children. AsK the people
to leave it in place until the start of the school term so that they may be spared
the inconvenience of unnececsary visite. Explain that the labels will peel off and
that they are used for the purposes of the census only.

easily ceen,

A latel le to be fixed to a house only when & questionnaire has been completed iIn
respect of

its occupants. The number on the 1label must correspond with the
household number on the questionnaire.

I1f there is more than one enumeratcr working in your area write you initials on the
lakel in front of the echedule number. 1In this way households bearing the same
number can readily be distinguished from one another.



PART 111 HOW 70O FILL IN THE QUESTIONNAIRE

General

56.

57.

Rules

Complete the quecsticonnaire yourseld
Use the pens provided

Keep the quecsticnnaire clean

Write legibly, In CAPITALS

The questionnaire ie in two parts. The first is for all persons Iin the household.
The second is for information about the household.

The form for persone in the household is In three sectlions.

The first is for all persons. You will ask questions 1-13 of all persons and
makKe written entries using one column for each person.

The second Is for all persons born In (971 or before.

The third section Is for women born in 1971 or before. AsK questions 18-2Z of
all women born in 1971 or before and make wri tten entries for each.

Complete this part of the questionnaire before entering the household particulars,

Complete a separate questionnaire for each household. 1f there are more than ten
perscns In the houcehold, continue on the next page. Write ‘continued’ at the foot
of the filrst page and at the top of the second. Change the person number on the
cecond and <eubcequent pages. The first person on the second page will usually be
number ‘11’ the second person ‘12’ and so on. :

If information is glven to you by someone other than the person concerned and some
details are unknown, you may write ‘not known’ or ‘NK’ In the appropriate box.
Make every effort to obtain full and correct anuwers and to avoid the use of ‘NK’.

If you make a mistake, cross It out neatly with a single line and correct it. 1If
there I8 no room to make the correction, draw a line through the whole of the
column for the person, write along It ‘mistake’ and complete a new column for the
person.

If you make a mistake involving a whole household, draw a diagonal line across the
questionnaire, write along It “spoilt’ and complete a fresh questionnaire for the
household. Never tear a spoilt questionnaire out of the book.

The Interview and the Questions

sSe.

5% .

40 .

When you arriuve at a house, greet the occupants and identlfy yourself as a census
enumerator.

Ack, ‘Who is the head of this household?”’

The head of the hcousehold Is the person who Is regarded by the members of the
howsehold as its head, and may be a man or a woman. 1f the head of the household
is nat precent, ask for the next cenior percson.



é1.

2.

63.

é4.

&7.

48.

Expltain that »you must record particulars of everyone who was present in the
houcetiold on cencsus night.

Firet, enter the name of the village at the top right hand corner of the form.

Next enter the household number. You will allocate this number yourself. The
firet household you enumerate will be 1, the second 2 and so on upwards. :

Then complete the main brndy of the questionnalre and finally complete the household
secticn,

The instructions which follocw deal with what is required and will help explain the
notes printed on the questionnaire. Study them together.

The instructions alco deal with the way In which you are to acsk the questions. It
Is your job to learn them and to ask them as they are set out in these Instructions
and on the questionnaire. It ie important that each enumerator should ask census
questions In exactly the same way, otherwise there will be misunderstanding and
micstakec,

As far as possible, obtain information directly from the person concerned.
Your first job Is to make a list of all persons who were in the household on census

night, Starting with the head of the household, If he or she was present, or with
the person Iin charge of the household at that time.

Questions 1 and 2 — Name and Relatlionship

&9 .

’a.,

71.

2.

73.

Ask, “Who stayed here on censue night?’

It ic important that you list the names in & set order so that you have a clear
picture of the household from the very beginning.

List members of the household by family,

Start with the head and his wlilfe and unmarriec children, beglnning with the
eldect and werking down to the youngest.

Then enter married children and thelr spouses and children.

Then lict other relatives and theilr wives and children who were In
the household on census night.
Finally 1ist thoce who are not related to the head or anyone else iIn

the household
Very y»cuna children are sometimes forgotten, =o pay particular attention to getting
all babies counted. 1f the infant has no nzme, write “Baby of ’ and enter

the maother’e percscan number,

Remember to enquire about and to include night workers.



7a.

76.

77.

78.

79.

88.

|1,

]2,

When  you have written the namese of all who were In the houseehold on census night
read over the 1list and ask,

‘le _that ccarrect?’

If not, correct the list. Then ask,

‘Was there anyone else here_on census night?”
If there was, include them.

Then lookK about ycu, If you see infants or children whose mothers are included, or
very old or itnfirm people, ask further questions, ‘What about that child? 1Is he or
chie 1isted? Was that old man here on census night? Are they any night workers?”
You must be sure that everyone who was present on census night Is included.

We do not require the percsen’s full name., 1t will be enough for the purpocses of
the census to record the name by which the perscn Is Known so that he or she may be
identified by supervicore and superintendents checking your work.

At the same time a3z you write names on tine 1, enter the relationship on line 2.

llrite “head” under the name of the head of the houshold. Then write the
relationship of each person to the head or to his/her parents If they are present,
or ¢how the relationship husband/wife.

Retate children to their parents, if present, and husbands and wives, |f present.
I other casecs relate percscons to the head of the household.

Since every person will be entered under the number at the top of the column
hi<s/her relationcship may easily be written as ‘Wife of 1°, “Son of | and 27,
‘Daughter of 4° and =o on.

Deccribe the relaticnchips accurately. Be particularly careful to distinguish
between children born of the parents and adoptec or step children.

Vithiere a 5an and woman live together, although nct married, you should treat them as
man and wife if they regard themselves as such, The census |Is not concerned with
the form of marriage.

The followina relationships will cover all the cagses with which the census is
concerned:

He ad Wife Husband

Son (SO Daughter (D)

Adopted con (AS) Adop ted daughter (AD)

Grandson (GS) Grand daughter (GD)

Mather Father
For all other relatives write “Relative’. 1f the person is In none of these
categoriese write “Other’. For percone in institutions It will be sufficlient to

write ‘Patient’, ‘Priscner’ or as the caze may be.

Miere ceveral percans who are not related are living in a household, name one as
head and describe the rest as “Partner’.



Question 3 — Sex

4.

85.

‘ls this percon male cor female?’
Write Il forr males and F for females.

Usually the person’s sex will be clear to you from the name and relationship but If
you don’t Know, acgk. Never guess, Be particularly careful to get the sex of
infants right. Check that the sex you record is compatible with relationship -
don‘t write M for perzons shown ace wives or daughtefrs, nor F for persons shown as
husbands or sons.

Question 4 — Date of Birth

84,

87.

|e.

?9.

f1.

?2.

£3.

gqa.

‘When was this person _born?’
Write the day, the month and the year of birth.

Whether or not the day and month are known, you must enter a year of birth for all
percone.

And for children born 1986-198&4 you must try partlﬁu!arly hard to get at least the
month and the year.

This ,question ic one of the most important in the census and it may be the most
difficult to answer. You will find many people who do not know their date of
birth. In these caces you will have to estimate the year of birth.

The best source of Informathon will be birth certificates or baptismal certificates
and ccme famllies have a Bible in which birth dates are recorded. AsK to see any
documents which are avallable.

Some pecple may not know their date of birth but may know thelr age. AskK, ‘How old
is this person?”
1§ the age is known, calculate the year of birth.

One reliable birthdate in the household may help you to work out the birthdates of
other membere of the houcehold If It Is kKnown whether they are younger or older and
by hov: many years.

1f all elee failes, make the best estimate you can, Jjudging by such things as the
person’s appearance and position In the household and by using your common sense
knowledge that parents are seldom younger than sixteen years of age when their
first child is born, that women do not usually bear children below the age of
twelve or over fifty years,that people who were in the same class at school are
generally closely gsimilar in age and so on.

1f »cu are entering only the year of birth, because day and month are not Known,
write the year in full - for example, 1942 or 1969. In this way there can be no
confucion betweer year of birth and age.



Question 5 - Ethnic Group

9GS, “Je  thie percson_ Chinece, Fart-Chinece, European, Fijian, Indian, Part-European,
Rotuman, BRanaban, Samcan, Tongan, etc?’

F&. Record the group or razce to which the person considers he or she belongs. If there
is any doubt as to the person’s racial origin, record the father’s.

F7 You may write F for FijJian and 1 for Indian. Write other groups/races in full,

Question 6 — Marital Status

?8. ‘ls this person married?’
?9. For persons who have never been marrléd, including children, write “NM’.
1e0. Feople 1living together as man and wife should be shown as married whether or not

they have been through any. civil or religious ceremonies. The census Is not
concerned with who is legally married and who is not. Accept the answer as it is
given you.

101, Widowed is for a percson, male or female, who has been married but whose spouse has
died -nd who has not remarried at the time of the censaus,

1ez2. Separated or divorced is for a person who has been married but who has divorceo or
separated and is living as such at the time of the census. Accept the answer as it
ie given you.

183. You may use the following abbreviatitons -
N1 - for never married
M - for married
WID - for widowed
SEP - for separated
DIV - for divorced

Question 7 - Real Father

{eq. ‘1s this person’y real father allve?”’

195. Write “Alive’ or ‘Dead’ In respect of the person’s real, natural father. (Not a
father who may have adopted the person being enumerated).



Question 8 —~ Real Mother

1064.

187.

108,

169,

‘lIs this person’cs real mother alive?’

Write “Alive” or ‘Dead’ in respect ofthe person’s real mother, that Is the woman
who bare him/her. (Mot a mother who may have adopted the person being enumerated).

If the person’s real mother ts alive, ask
‘Wae this person’cs mother in the household on census night?’

If the answer is “Yes’ and the person’s real mother was present in the household,
write the mother’s person number. (If, for example, the person’s real mother was
present and her particulars are recorded tn column 2, wrtte her person number ‘27),
This altows.‘ mothers’ and their “cwn children’ to be linked by person number "in the
one hcucehold.

If the person’e mother was not In the household but was somewhere else, write ‘Not
Present’ which you may shorten to “NP’.

Question 9 - Religion

111,

112,

113.

114

115.

116.

‘What i< this percon’s reliqlion?”’

People are not compelled to answer this question., 1f a person refuses to state a
religion or objects to dbing so, write “Objects’.

Write the religion and the denomination of the person - for example, ‘Christian
Methodist’, “Hindu - Arya Samaj’ or ‘Muslim - Amadhya’.

1f the person has¢ no religlion write ‘None’.

Once y»ou have established the religion of the head of the household you may ask,
‘Are _all members of the household of the same religion?’

1€ they are, wou may write the initials rather than writing religion and
denomination in full for all members of the household. Thus, |If the head and
everyone else in  the household are of the Methodist Church you should write

‘Chriztian Methodist’ for the head and you may write “CM’ for the rest.

Question 18 - Place of Birth

‘Where wag this percon’s mother 1iving when he or she was born?’

The quection s put in this way because we wish to Know the mother s usual place of
residence at the time and not the locatlon cof the hospital in which she may have
borns the persor.



119. 1f the person was born in Fiji write first the name of the province. On the second
line write the name of the town, If the place was urban. 1If the place was rural,
write the village or cettlement.

120. It is important for the census to distinguish between urban and rural places. In
thic <enze ‘urban’ meane the whole of the urban or built up area, not Jjust the
gazetted city or town boundaries. For example, Kinoya is urban even though it is
outeide the Suva City boundary. If you receive an answer such as ‘Ba’ or “Nadi’ or
‘LLabaza’; ask whether the person Is referring to the urban or to the rural area

surrcounding It. Add the letter “U’ for urban or ‘R’ for rural as appropriate.

121. 1f the person was born on one of the small iIslands such as those In the Lomaiviti,
Lau or Yasawa groupe write the name of the istand rather than the name of the
village.

122, If the percon was born outside FiJi write the name of the country - for example,

India, New Zealand, Tonga, Western Samoa, Tuvalu, etc.

Question 11 - Where Living Iin 1981

123. ‘Where was this person living in 198177

124, For persons who were living Iin FiJl write first the name of the province, and on
the second 1line write the name of the town or of the village or settlement if the
place was rural. Distinguish urban from rural pltaces by adding the letters ‘U’ for

uran or ‘R’ for rural as appropriate.

125. If the person was living on one of the small Islands such as those in the
Lomaiviti, Lau or Yasawa groups write the name of the lsland rather than the name
of the villacge. )

126. Record the province and locality where the person normally lived and worked in
1981. A person who may have been away from home temporarlly should be shown where
he orr ¢he normally lived.

127. If the person changed recsidence in 1981, record the place where he or she was
living on 31 August.

128. For perscons who were living outside FlJi write the name of the country.

129. If the person was born in 1982 or after, write “Not Born’j which you may shorten
‘NB” .

1309. It ic nececcary to make enquiry for each member of the household. Do not assume
that all members of the household lived in the same place five years ago — members
may have been ceparated for sechooling or work and others may have Jjoined the

household on marriage, widowhood, adoption, for schooling or for other reasons.



Question 12 — School Attendance

‘Ie this percson _attending_scheool this year?

A percan is either -

attending school — write “At”
has left schoaol - write “Left’
or has never bcen to school — write ‘Never”’

In this <cence “schocl”’” means any educaticnal ectablicehment in which primary or
secondary education is given on a full time basis.

Question 13 — Educational Attainment

‘What is the hiqgliest level of education this person has attained?’

State the highecst <clacss or form the person reached or Is attending if still at
school . If the person has never been to school, write “none’. You may shorten
clace and form by writing “Cl 4 or ‘F 3’ or as the case may be.

If the person has been to secondary school, has left secondary school and has
succegsfull'y completed some post-secondary training or gained some post-secondary
qualification write details — in such cases give degrees by their usual initials.
Enter ‘Teach TC’, ‘Med. FSM’, ‘Nurse FSN’ or as appropriate for other training. 1If
the person has more than one post-secondary qualification, enter the one the person
concidere most important.

I+ the person attended an Informal or unrecognised school outside the formal
primary/secondary system, such as a Bible class, write ‘Unrecognised’ which you may
shorted to “Unrec’.

This completes the questions which are to be asked of all persons. Make sure there
s an entry in each box and that the entry is torrect.



138. The narxt et of questiuns, 14 to 17, apply to all persons born in 1971 or before.
Lok bagk at the year of birth you have entered forr each perzon. For those born
19721988 write "N/A° for question 14 and leave the rest of the column blank.

123%. Quecstione 14-17 are concerned with how pecople provide forr themcelves, how they make
their living.

149a. In the week hefore cencsus night, almoet everyone In FiJi will have done something
to provide for himself or herself. It Is your (job to discover and record what each
percson did.

141, Acl,  the questione as they are set out here and on the questionnaire and talk about
each member of the household until you understand what he or she did in the way of
maliing a living last week. Make entries on the questionnalire only when you have

the picture clear in your mind.

Question 14 - Type of Activity Last Week

142, ‘Vihat did this person do last week?’

143. A percon elther worked last weekK or did not.

144. By work we mean any actlvity concerned with providing the necessitlies of life for
the person or the person’s family or household. The question appllies to women as
well as men.

145. Aryone who was active last week, in any way, Iin providing for themselves or the
household worked. 1t does not matter whether they had a job or were pald for what
they did. A prrecn who farmed, or flshed, or cut copra, or looked after Vlvestock,
or replaced thatch on a roof or cultivated a vegetable garden worked. So did a
percean who wae in paid employment.

144. Those who worked fall into two categories for the purposes of the census - those
who worked mainly for money last week and those who provided for themselves in
aother ways.

Cash work A person who was employed last week or who worked mainly
for cash is a cash worker. Such a person may have had a
paid Job or may have worked on hls or her own account
maKing, growing or selling things for money.

Other work Many pebple provide for themselues or their families iIn
other ways than by working for cash. Such people may
perform a varlety of tasks |[In growing or gathering
produce or fishing to feed their families and may sell
come produce. But such pecple are not mainly working to
sell produce for cash.

147. A percon may have combined cash work and cther last week. 1In such cases write
‘cach work’.



148.

A person may ncot have worked last week because he or she was temporarlly absent
from worK by reason of being on hollday or slck or for some other reason. In such
catecs ask about the percsen’s normal activity., A teacher on holiday for example,
may not have been teaching last week because the schools are closed. Such people
cehiculd be regarded ac having worked.

If x person did no work, ask
‘What was the reason?’

There are many reaccns why a percon may have cone no work last week. Those which
a1 e most important to the census are:d

Logking for work This applies tc people who would have worked, who wanted
to work and who actively looked for work last week. The
test |Is, ‘Did thie person do anything about finding

workK?’

Mot tooking fdr work This category applies to those of working age who were
capable of working but who did no work last week and did
nothing about finding work, either because they Knew

there were no Jobs avallable or because they did not
want to workK. The test is, ‘Did this person do anrthing
to provide for himself or hersel$?’

1f he or she did so, enter ‘cash work’ or “other work’
as approprlate. Only if the person did nothing and was
dependent upon others for food and shelter should you
enter ‘not looking’.

Housewl fe This applies to those who did not work last week and
were occupled with purely domestic duties round the
house.

Many housewives combine domestic dutlies with working
outside the house - In the garden, collecting food, or
in paid employment. In such cases you should write
‘cash work’ or ‘other work~’ as appropriate.

Student If the percon Iis attending school or a tralning course
or a unlversity full time, write ‘Student’. Full time
ctudents will be on holiday at the time of the cencus
and some may have worked last week but for the purposes
of the centus such people should be entered as
‘Student”’ .

Other There are other reasans why a person may have done no
work last week. Ask and record the reason - “too old’,
‘disabled’, ‘pensioner’, ‘patient” or as the case may
be .
Onecstion: 15, 14 and 17 apply to all persons who worked tast week - that |s to all

persons for whom you have entered “cash work’ or ‘other work’. For the rest, leave
ttank.,



Question 15 — Occupation

152,

154.
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168.

161.
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163.

e require an exact description of the Kind of work the percon did last week. Ack,
“What kKind of work did this person do last week?’

It is sometimes difficult to get an exact answer but you should always aim to
provide a two or three word description of the person’s job. A vague single word
description 1|is not enough. Avold general terms such as ‘manager’, ‘clerk’,
‘mechanic’, ‘foreman’, ‘teacher’, ‘operator’ or ‘labourer’. Record exactly what a
person did - for example, “sales manager’, “typlst clerk’, ‘motor mechanic’,
‘fareman,carpenter’, ‘primary teacher’, “forklift operator’, ‘stevedore’.

You will find it best to speak to the person concerned whenever possible. HMembers
of the household are often vague as to the occupations of others,

If the person is Iin employment you may find that you get a more accurate idea of
his/her Job by acking for the job title and recording that.

A person may have done more than one lind of job last week. In such a case you
chhould recird hie main job - the one he spends most time at - that which he usually
does. ’

14 the person combines paid employment with unpaid work you whould record the paid
job pather than the wunpaid job - for example, If the person is a bus driver and
worked ltact weekend on his farm he should be entered as ‘bus driver’ and if the
person |Is a housewife who went to market to sell food she should be entered as
‘market food celler-.

A person engaged temporarily on the census should ctate his/her usual occupation.
Thus |f you are secondary school teacher and are worKing as a census supervisor or
enumerator your cccupation should be recorded as ‘secondary teacher’,

Many people may be described generally as “farmer’. 1t |s particularly important
thzt we Know exactly what Kind of ¢armers they are.

Farmers In FiJi fall into two main categorles. Those who live and farm in Fijtan
villages on ccmmunal land and those who farm outelide the Fijian village system.

A Fijian 1living in his/her village, sharing the communal 1ife of the village, who
worked in village agricul ture last week and who did no other work may be described

as ‘villager’. Such a person may perform a wvariety of tasks in growing or
gathering prcduce or hunting or fishing to feed and clothe his/her family and may
sell some procuce but is not a commercial farmer.

Some FiJlan vuvillagers grow crops such as dalo, yaqona or ginger malnly for sale.
Such persons should be described as “growing dalo’ or ‘growing yaqona’ or as the
cace may be and not asc ‘villager’.

In describing the occupations of persons who farm outside the Fijtan village system
you must be precise - for example, write “cane farmer’, rice grcwer’, “dalryman’ or
‘prultey farm worKer’. Avoild the vague word - do not write ‘farmer’ or ‘labourer’.



144.

145.

Mary of thece farmerce engage in more than one activity but in describing the work

done you should pick out the person’s main crop or activity - the one to which
he/she devotes most time - the one which he/she regarde as most important - the one
which {8 commercial. You will thus be able to describe a person as ‘growing

coconutse’, “‘raising cattle’, “market gardening’ and so on.

I'he term “‘cane farmer’” should be used only of the person who owns or leases the
land on which the cane is grown. Othercs working on the farm should be described as
‘cane  farm workers’ unless they do a speclfic Job such as “cane cutterj. The same
dictinction shculd be made between those who own, lease or operate dairy farms.
cattle farms or copra plantations and those who work on them.

Question 18 — Industry

166.

147,
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You have described the perzon’s own Jjob, which is his occupation. We have next to
consider the kind of business, product or service produced by the worker and
hic/her fellow workere. For example, a person may be a typist working for a mining

company, {in a building contractors office, in a hotel, for a bus company or in a
department store, or for the Government or for a firm of lawyers. The person’s
occupation |Is “typist’ but the product, business or service Is different In each
cace .,

1f the person i« employed as a cash worker, ask
“I'th_does this persiin viork for?’ or
‘Where does this person work?’

Fnte-r the name of the company, firm or organisation for which he or she works.

Some large companies makKe, produce or sell more than one kind of product and the
same Is true of large Departments of Government. In such cases state the branch or
crction for which the person works. For example, a large company like Carpenters
engages In many Kinds of activity and you should distinguish the branch for which
the person worke by writing “Carpenters Shippingg, ‘Carpenters Travel’, or as the
case may be.

In the same way large Government Departments ae the PWD engage in different kinds
of work and you should distinguish this by writing ‘PWD roads’, ‘PWD mech.
workehops’, “FWD Water’ or as the case may be, but not just "PWD’.

1f the person 1is self emplored, or works In a family business or has done other
work, aek
‘tihat _1s this person’s trade or business?”’

Write In twe o three worde what Kind of bueiness or activity s carried on - what
is made or produced - what services aré provided - what goods are sold - what crops
are grown.

Be precice. quoid vaque answers. Good answers, for example, are “choe repair”,
‘making furniture’, ‘bus company’, ‘retall 4tore’. Bad answers are ‘repair’,
“factory’, ‘businece’, ‘private enterprise’, “celf employred’ - we must know what is

repaired, what the factory makes, what kind of business, what sort of private
enterprice, what the celf employed person makes or sells.



Question 17 — Employment Status

174. "How is this perzon paid?’

1758, We are concerncd with the way in which people are rewarded for thelr work.
Everyone who worlked last week was rewarded tn one of the folilowing ways:

Waqes or Salary Such people are employed and are pald regularly in cacsh.
A wage earner s paid in cash on an hourlty, daity or
weekly basis. A salary earner has his or her pay

assessed on an annual basis. Write ‘wage’ or ‘salary’
as appropriate.

By Sale Such people are paid In cash when they sell some thing
or some service. They are self emploryed and do not
receive a wage or salary.

A cane farmer Is pald for the cane he or she sells. A
person who runs his own shop is paid for each article
sold. . A market vendor |s pald for the food sold. The
came is true of people who grow vegetables or root
crops, or rafise chickens, or catch fish to sell. For
such people write ‘sale’.

By Job Done Thie category Includec casual workers and everyone who
ls pald on a contract, task or plece work basis. They
do not receive a regular wage or salary. Thils kind of

arrangement 1Is common in rural areas - for example, In
cane cutting ogange or fencing on contract - as well as
Iin urban areas - for example, grass cutters, casual

| abourers and steveclores. For such people write ‘job‘,

5
hel
Y
a

Such people workK bul do not receive regular wages. Very
often they work in the family business or farm and are
members of the family who are provided with feod and
lodging and share in the beneflts of any profits whirch
arise from the Jjolnt family work but do not recelve cash
on a regular basis. For such people write “unpaid’.




176.

177.

178,

179.

180.

1e1.

182.

183.

1e4q.

185.

184,

187.

188.

189.

158.

191.

The ne:«t zet of questions, 18 to 22, apply to ALL WOMEN BORN IN 1971 OR BEFORE.

An  answer is required of all waomen in this category whether or not they are
married, whether or npot they are still attending school, and whether or not you
think they may have borne children.

1f lhe persons is mmale or is a girl born 1972 to 1984, write ‘N/A’ on line 18 and
leave the rest of the column blank.

If jossible <pesk to the woman herszelf. She will know about the children she has
borne and will be able to ancswer the questions more accurately than anyone else.

The census Is cuncerned with all the children a woman has borne. [Include children
who have qgrown up and left home, children borne by the woman to other men as well
as to her present husband, her children who are living away from home and children
who have died even if they died shortly after birth. Be careful to include very
young bablies.

Do naot Include adopted children, step children or children who may be staying iIn
the household but were not borne by the woman herself.

We are concerned with the number of children the woman has borne allve. ‘07 is a
number. 1f the appropriate number on any line is “0’, then write ‘0. Do not
leave ,l1ines blank and do not use any other symbol.

A child born alive is one who cries after being born. The census |s concerned with
children born  alive. Do not inctude still births - that Iis children who did not
cry.

Ack, “Has this wocman borne any children?’

1f the woman has never borne any chlldren alive, write ‘0’ for boys and ‘0’ for
girls.

If the woman has borne a child or children, ask
‘How many were here on census pight?’

Write the number of boys and the number of girls who were [n the household on
cenzuz night on line 18. [If the answer it ‘none’ write 07 in the appropriate box.

‘How many were elsewhere on census night?’

Write the number of boys and girls whom the woman has borne who were not In the
houceticld on cencue night. I1f the answer Is “none’ write ‘0’ in the appropriate
box .

‘How many have died?’

Write the number of btoye and girls whom the woman has borne alive but who have
since died. 1I1f the answer is ‘none’ write ‘0’ in the appropriate box.
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Yaou hawve recorded detaile of all the children the woman has borne alive. You are
next required to record particulars of her most recent live birth - that is of the
last child ehe hae borne alive.

‘When_1as the lash child born?’

Whenever possible record the day, month and year.

If the day ie not Known, record at least the month and year for all children born
be tween 1988 and 1986 even if it takes time toc establish the month by questioning
the mather and other members of the household.

For children born befcore 1980 it will be enough to record the year of birth.

‘Ie the child still alive?”

Write “yes” or “no’ acs appropriate.

You have completed particulars of persons In the household. HNow check -

that there ig no one else you should have included

that no line has been left blank if It should have been completed
that others can read what you have written

that the information you have recorded agrees {tem with item.

If you find things have gone wrong or that there are mistakes or omissions put them
right. The record must be complete and actcurate before you turn the page and
complete the information about the household.

When you are saticsfied that the particulars of all! persons are correctly recorded,
turn over the page and complete the household section of the questionnaire.

Reccard the household particulars on the back of the first page relating to the
household. If you have used two or more pages for particulars of persons because
there were more than ten persons in the household, draw a diagonal line across the
househeold particulars on second and subsequent pages.



Question 1 - Type of Living GQuarters

203. Aan independent dwelling ies a detached dwelling housing a zingle househeld and which
is not Jjoined to any other dwelling by one or more walls and is not in a building
used aleso as a shop or a factory.

A tuilding housing two or more household may be a block of flats, an apartment
building or a set of town houses.

A hotel or Yodging house ic self explanatory.

There are other types of living quarters — caravans or mobile homes, ships, tents.
In such cases describe them and tick the cateqgory “Other”’.

If the living quarters are in a building used also as a factory, shop or for other
commercial purposes state the fact and tick “Other’.

1f you  are not sure which category to tick describe the Viving quarters and tick
‘Other”.,

Question 2 - Construction of Outer Walls

204. 1§ the outer walls fall into more than one category, tick the main one.

Question 3 - Number of Rooms

285, A room le a space in the llving quarters which Is enclosed by walls and which iIs
large enough to contain a bed for an adult.

204. We are concerned with rcowns used for living - that |s bedrooms, living rooms,
dining rooms, servants quarters and kitchens. Do not include toilets, bathrooms,
pascageways or verandahs.

z2Q7. 1¥f the household sharec che or more roome with another, write the number of rooms
for its exclusive use and then the number shared - for example, ‘3 rooms + | shared
Kitchen”.

Question 4 - Water Supply

208, We are conterned with the supply on which the household mainly relles - from which
the household gets its water for most of the time.

209. ‘Drying up’ doee nat include occasional failures bf a municipal or communal pitped
water system.

Questions S5, &, 7 and 8 are self explanatory.



Question 9 - Tenure

2ie.

211.
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213.

This question refers to the arrangements by which a household occupiec ite living
quarters., Ask,
‘Does this household pay rent for ite living quarters?’

I1f the answer is “no’, the household either owns the living quarters or occupies
them in some other way.

Ouwning means that the household or a member of it owns the living quarters or is
parying for them by installments or by home finance. No rent is palid, nor does
the household occupy its quarters with someone else’s permission.

If the .household pays no rent but does not own its living quarters, It el ther
occupies them with an employer’s permission, as in the case of living-in
domestic servants, or in some other way which you should describe.

We are concerrned to distinguish squatter housing from other housing. 1f you are
workKing in & squatter area or settlement, tlick the box “squatter’ irrespective
af whether the houcehold owne or rents the living quarters or occupies them in
some other way.

If the answer is “yes’ and the household does pay rent for Ite living quarters, ask
‘Who is _the rent paid to?”
and tick the appropriate box.

1¥f »cu cannot decide on the right box, describe the arrangements by which the
household occupies its quarters and tick the last box.

Check the entries you have made to be sure they are complete and correct. 1If you
find micstakee or omicscsicns, ask further questione and correct the record. It must
be complete'and accurate before you leave the household.

When you are satisfied that all is in order, complete the summary information for
the hnucehold on the front cover.

Finally, pltace the celf adhecive label bearing the household number where It wil)}
be seen easily and where |t Is convenient to the household.

When »you complete a book, sign 1t in the space provided for the enumerator’s
signature. Your signature s your certificate that the information recorded is
complete and correct.
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