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SECTION 1

»The main purpose is to provide basic
demographic information (i.e. age, sex, marital
status) for each member of the household.

» This section is very important, because it gives
us information about the households.

» This is the most basic information needed.




THIS SECTION IS THE BASE
OF THE PYRAMID
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LIST ALL MEMBERS IN THE
ROSTER

Make a list of everyone in
the household before
continuing.

&



LIST ALL MEMBERS IN THE
ROSTER

This roster is at the end of the
interview, on an extended
fold-out sheet




LIST ALL MEMBERS IN THE
ROSTER

The rows of this part match exactly the
rows on the other pages of individual-

level sections in the questionnaire when it
is folded out.




LIST ALL MEMBERS IN THE
ROSTER

Thus, the interviewer can see the
information of every member of the
household whenever it is needed.



LIST ALL MEMBERS IN THE
ROSTER

In other words, you can save a lot of

timel

(*22)
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LIST ALL MEMBERS IN THE
ROSTER

"To complete this list, you will interview
the household head.

"|If he/she is not present, ask the
spouse or other adult informed person.

11
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ROSTER: CONSIDERATIONS

"You have to explain him/her that you
want to list every household member.

"Remember the definition of household
given in the previous sessionsl!

13



ROSTER: CONSIDERATIONS

As stated before: household and
family are different.

14



' QUESTION

"What if the respondent says that his

brother, who lives next door, is part of his
household?

"In rural areas and slums, this point may
be complicated.

15



ROSTER: CONSIDERATIONS

*"The first person to be recorded is the
household head in ALL cases.

= After, list the household head’s spouse.

16



ROSTER: CONSIDERATIONS

In case the household head has more than one
wife/ husband, start from the first wife or
husband then record the children from that
wife or husband in order of age, then the

next wife/ husband, and the children from
that wife /husband.

17



ROSTER: CONSIDERATIONS

= After, list other persons related to the head or
the head’s wife /husband, and their families.

"Finally, list persons not related to the head or
his /her wife /husband.

Lodgers
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ROSTER: CONSIDERATIONS

"People who live in the same dwelling but do
not share food expenses or eat meals together,
are not members of the same household.

19



ROSTER: CONSIDERATIONS

"Finally, you ask if there is any other person,
not present, but who normally lives and eats his
meals in the dwelling.

"For example, any person studying somewhere
else, or who is on vacation, or who is visiting
other people.

20



GENERAL CONSIDERATIONS

"You have to complete questions on the FLAP
for all the household members before going on
with questions 1to 17

21



GENERAL CONSIDERATIONS

"The ID code (which corresponds to the line
number), will be the only source of
identification of the individual throughout the
whole questionnaire. So it is very important to
pay special attention.

22



GENERAL CONSIDERATIONS

SECTION1: HOUSEHOLD INFORMATION ROSTER

1

LIST THE NAME OF EACH AND
EVERY HOU SEHOLD MEMBER 5

THEN GO TO SECTION 1 PART A
AND ASK THE QUE STION 5

1 45 JOHN 01
2 43 MARY 02
1 23 PAUL 03
2 19 ELIZABETH 04
05
06

13



GENERAL CONSIDERATIONS

Once the list is completed, the following unique
identification codes (ID CODE) have been implicitly
assigned to each member of this household:

® John is member ID CODE = 01

= Mary is member ID CODE = 02

® Paul is member ID CODE = 03

= Elizabeth is member ID CODE = 04

24



GENERAL CONSIDERATIONS

You have to make sure that all members are
included, prompt the respondent

k& 77

. Is there anybody else?...
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GENERAL CONSIDERATIONS

Once the list of household member has been completed in Column
Sex, Age and Question 1, questions 2 to 17 should be asked
person by person, going across the row completely for each
person.

Write the respondent’s AGE in completed years on the day of the
interview.

For instance, if the person’s age is 4 years and 8 months, write 4
yedars.

26



GENERAL CONSIDERATIONS

The interviewer should complete the answers
for one person before going on to the next
person on the roster.

2]



MAINTAIN ORDER IN THE
QUESTIONNAIRE!

1t
7 AN\

28
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Maintain order,
so that it is
readable.




Let’s go to the
questions!



' QUESTION 1 (CODED)

1 qTAT6 fF T ATAT?

@
Ao

AT =1 ql =2

This first question, is not to be asked to the

respondent!
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QUESTION 2
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QUESTION 2

Sometimes the respondents don’t understand well that
this is the relationship of each member with the
“head of the household”. Make sure they understand

this.
It is the relationship TO the head of the household.

33



QUESTION 2

» Pay attention particularly when the respondent is not the
head of household.

» The respondent in this case will often give the relationship
of the person in question to him or herself and not to the
head of household.

» Therefore, reconfirm the relationship to the head of the
household.

34



QUESTION 2

Consider:

" Code 03: “Son/Daughter” includes step son/daughter

" Code 12: “Servant”: Servant shall sleep under the
same roof in order to be included as a member in the
household.
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QUESTION 2

" Code 13: “Employee”: Is different from the
servant in the sense that servant is normally
engaged in household domestic works. But
employee may be a car driver or care taker
employed by the household.
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' QUESTION 3 (NUMBER)

hup
eqm c~Y© erm#i ijyb
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QUESTION 3

In order to determine the correct age for
each person, the interviewer may need to
refer to the calendar of events provided to
them.
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' QUESTION 4
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' QUESTION 5
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' QUESTION 6

[Faike =
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4]



Note that question 6 is NOT asked if answer
to question 5 is “2 Never Married”

42



' QUESTION 7

DcvR©bKvix?

“Earner” is one who
earns

money /monetary
benefits from any
Income source, in
cash or in-kind

43



' QUESTION 8

The person should have
been abroad for 6
continuous months or more,
during the last 5 years.

8
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T FEET 2
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' QUESTION 9
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' QUESTION 10

46



' QUESTION 11
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| QUESTION 12-17 (DISABILITY)

oA A 112,13, 14, 15, 16 9492 17 94 (&1
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When you ask these questions, and when the
answer is affirmative, ask the respondent the
degree of difficulty, you can help him/her
saying:

“So, does (NAME) has some difficulty with but not
too serious, or is a very serious problem, or can'’t
do it at all¢”

49






QUESTION 12-17
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' QUESTION 12-17

A. Note that question asks about
difficulty even if wearing glasses.

B. if the respondent uses glasses, and
doesn’t have difficulties for seeing,
using the glasses, the answer is “1:
No, no difficulty”.

52
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PART B: EMPLOYMENT
INFORMATION (ALL
PERSONS 5 YEARS & OLDER)
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For the individual sections that apply to only
some of the household members, such as this one,
you can circle the ID CODES of all the members
that should be interviewed before starting. For

instance:
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SECTION 1: HOUSEHOL

|
FLAP | PART B: EMPLOYME
1 ! 1 :
! S Did you work For Were you av
LI31 INE NAME Le ! 8  |iivelinood during the |werk during
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s
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“Work for livehood” in this section is defined
as any income-generating activity, or
economic activity that a person does:

58



(a) for pay, (in cash or in kind, in any
establishment, office, farm, private home)

(b) for profit

(c) without pay on family farm or business, or an
activity done by a farm operator or member of
his family on another’s farm on exchange labor
arrangement.
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WORK FOR PAY

A. Any economic activity that a person does for an
employer.

B. He/she receives salary/wage, commission, tips, in
cash or in kind, or other forms of compensation such
as free meals, free living quarters, and educational
support.

60



WORK FOR PAY

A. Consider that an employer may be an
establishment, an office, a farm or a
private residence.

B. Basically, other than his or her own.
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WORK FOR PROFIT

A. Any economic activity that a self-
employed person does for profit in own
business.

B. Own business such as sari-sari store,
farm and dress shop; or for fees in the
practice of one’s profession or trade.
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WORK FOR PROFIT

Making a single article that is intended for
sale is considered as work for profit.
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WORK WITHOUT PAY ON
FAMILY FARM OR BUSINESS

Any economic activity that a person does
without pay on a farm or business that is
being operated by another family member
in the same household.
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FOR EXAMPLE

A. A daughter who works as a salesgirl
without pay in a store operated by her
mother

B. A wife who does clerical work at home,
without pay, for her husband who is an
independent practicing lawyer
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FOR EXAMPLE

C. A nephew who works without pay in the

clinic owned by his uncle with whom he
lives

D. Do you have more examples¢ Take 5
minutes to discuss about more examples.

66



FOR EXAMPLE

D. Do you have more examples?¢ Take 5
minutes to discuss in groups of 3 to 4
about more examples. What cases may
be found in rural areas?¢ And in the city?

6/



CONSIDERATIONS &

For the purpose of this survey, the following
activities should not be considered as work:

A. Housekeeping in own home
B. Building, repairing or painting own house

C. Volunteer work
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CONSIDERATIONS &

C. Begging or gambling

D. Fetching water, or collecting firewood for
the use of the household members

69



' QUESTION 1

Na 7 ¢ce Ajfce ¢L S£¢hL;l SeE LiNla
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' QUESTION 1

Tell the respondent exactly what are the past

/ days, for example, if the date of interview
is Wednesday June 15th 201, ask:

" “Did you work for livelihood during the past
/ days, that is from last Wednesday until
yesterday (Tuesday)2”

/1



' QUESTION 2

Na 7 ¢ce Ajf¢ce ¢L S£¢hL;l SeE L;S
Lla fDUlna ¢Rme?

SKIP
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' QUESTION 2

Ask the respondent if he/she would have
been available for work during the past 7
days, if she/he would have had opportunity,
either in a paid employment or self-
employment.

/3



' QUESTION 2

Current availability for work is one of the three
criteria of the definition of unemployment specified
by the international statistical standards. This
criterion should be interpreted as current availability
and readiness to work given a suitable work
opportunity.

/4



' QUESTION 2

It also means that there are no impediments to start
work if a suitable work opportunity existed.

The term “current” should be interpreted to mean
availability for work during the past 7 days.

75



' QUESTION 3

Na 7 ¢ce Ajfece ¢L S£¢hL;l SeE L;S -
M;yS LIRe?

1 37 >> Next person
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QUESTION 3

This question should be interpreted as “taken specific steps
in a specified reference period to seek paid employment
or self-employment”.

17



' QUESTION 3

These steps may include:

" Registration at a public or private employment
exchange.

= Application to employers.

" Checking at worksites, farms, factory gates,
market or other assembly places.

/8



' QUESTION 3

= Also, it may be placing or answering newspaper
advertisements.

= Seeking assistance of friends or relatives.

" Looking for land, building, machinery or equipment to
establish own enterprise.

= Applying for permits and licenses.

19
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' QUESTION 4: CODES

Code 01: “Engaged in domestic work™:

" Persons who did not look for work because they
were doing household chores in their own home
most of the time.

81



' QUESTION 4: CODES

Code 01: “Engaged in domestic work™:

" For example: repairing own house, taking care
of sick household member and preparing for
wedding.

82



' QUESTION 4: CODES
Code 02: “Housewife™:

" Person whose main job is to take care of his or
her own family home and children.

83



' QUESTION 4: CODES

Code 08: “Waiting to start new job’:

" The person did not look for work because
he /she was expecting to start working in the
establishment where he/she had applied for «

job.
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' QUESTION 4: CODES

Code 08: “Waiting to start new job’:

= Also, a person who has applied for permits and
licenses, or submitted requests for bank loans to
establish own business. One whose application
has been approved but whose job has not yet
started.
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' QUESTION 4: CODES
Code 09: “No work available”:

" The person did not look for work because
he /she believed that there was lack of opening in
the locality that suit his/her skills so that looking
for work is deemed futile.

86



' QUESTION 4: CODES
Code 09: “No work available”:

" Included also is a person who looked for work
before but have given up looking for one
because he/she believed that he/she cannot find
one.

87
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PART C: SOCIAL SAFETY NETS PROGRAMME
(ALL PERSONS 5 YEARS & OLDER)
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PART C: OVERVIEW

" The ID CODEs are not preprinted, this is
because you have to copy them from the roster
to the first column at the left.

= Remember, the concerned members are all
person 5 years and older.
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PART C: OVERVIEW

" This section is composed of two pages, the first
one has questions 1-6 and the second one
questions /-1 3.

" In the second page, you have to copy the
information of the first three columns (id code,
g.1 and qg.2)
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| PART C: OVERVIEW

ﬁ

As we know, the

first person will be
O1: household

head), and ask

the first question
for that person:
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PART C: OVERVIEW

Now we would like to know from which Social
Safety Net Programs, your household or any
member of your household received assistance
during the last 12 months. We would also like
to know which benefits your household have
received from Social Safety Net Programs and
quantity of that assistance etc.

93



Collect data for last one year. In case any
member participates in multiple programs
report in multiple row for each program the
member is participating and carry over the
respondent ID as in roster.

94



If received different in-kind goods from any
programme than for every question after
copying column 1-4, report in multiple row for
each in-kind good.

95



CODE 1.

CODE 1: Safety Net Programme code

1 Ananda School (ROSC) [Cash/kind]
2 Stipend for Primary Students
3 School Feeding Program

4 Stipend for Secondary and higher students (boys/girls)

5 Stipend for Dropout Students

6 Stipend for Disabled Students

7 Old Age Allowance

8 Widow/Deserted/Destitute Women Allowances

9 Maternity Allowance Programme for the Poor Lactating

Mothers
10 Maternal Health Voucher Scheme
11 Honorarium for Insolvent Freedom Fighters

12 Honorarium & Medical Allowances for Injured Freedom

Fighters
13 Ration for Shaheed Family and Injured Freedom
Fighters

14 Allowances for Distressed Cultural
Personalities/Activists

15 Allowances for the Financially Insolvent
Disabled

16 Vulnerable Group Development (VGD)

17 Vulnerable Group Feeding (VGF)

18 General Relief Activities

19 Gratuitous Relief (GR)- Food/ Cash

20 Allowance for Beneficiaries in CTG-Hill
Tracts Area

21 Food Assistance in CTG-Hill Tracts Area

22 Employment Generation Programme for the
Ultra Poor

23 Food/ Cash For Work (FFW/CFW)

24 Test Relief (TR) Food (cash)

25 Rural Employment Opportunity for Public
Asset (REOPA)

26 Rural Employment and Road Maintenance
Programme (RERMP)

27 One Household One Farm

28 Housing Support

29 Agriculture Rehabilitation

30 Targeted Ultra Poor (TUP) (BRAC)

31 Char Livelihood Project

32 Economic Empowerment for the Poor/Shiree

33 Urban Partnership for Poverty Reduction (UPPR)

34 Shouhardo Program

35 Nabojibon Program (Save the Children)
36 Proshar Program (ACDI VOCA)

88 Other (specify)
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' QUESTION 1
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' QUESTION 1

There are three possible scenarios,
and we explain below how to dedl
with each of them:

101



' QUESTION 1: CASE 1

Ve

1) The person didn’t receive any
assistance from any safety net

programme during the past 12
months.

102



' QUESTION 1: CASE 1

In this case, write the code 2 for NO
and continue in the following row, with
the next member 5 years or older;
leaving questions 2 to 6 in blank.
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' QUESTION 1: CASE 1

Note that even if the person didn’t
receive any benefit, you MUST write

his /her ID CODE in the first column, and
ask question 1.
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' QUESTION 1: CASE 2

2) The person did receive assistance of
ONE (only one) safety net

programme, during the past 12
months.
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' QUESTION 1: CASE 2

In this case, ask questions 2 to 6 to this
person, about this only programme
from which he /she received assistance,
in the same row where you copied the

ID code.

106



' QUESTION 1: CASE 3

3. The person did receive assistance
but from MORE THAN ONE safety

net programme, during the past 12
months.
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' QUESTION 1: CASE 3

In this case, you will use one row per
programme, and repeat the ID CODE in
the first column. Ask questions 2 to 6 about
each programme.
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' QUESTION 1: CASE 3

Proceed horizontally: ask all questions
about one programme before going on
with the next one.
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' QUESTION 2
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' QUESTION 3
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' QUESTION 3

Ask for Month and Year when the
person joined the safety net programme.
If only the year is known, leave the
month in blank. Use 2 digits for the year.
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' QUESTION 4
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' QUESTION 4
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| QUESTION 4:
CONSIDERATIONS

Payment includes money received
in-cash and in-kind goods.

116



| QUESTION 4:
CONSIDERATIONS

If the person is enrolled in the
programme, but has not received any
benefit yet, write “99” in months, and
“99” in years and skip to Question 11.
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' QUESTION 5 (A-C)
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QUESTION 5 (A-C)
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| QUESTION 5:
CONSIDERATIONS

Clarify here that you are asking
precisely about the last payment,
regardless of when it was.
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| QUESTION 5:
CONSIDERATIONS

For instance, if the respondent says that he
has received 1600 takas and that it
covered/covers 2 months, then the answer

will be:
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' QUESTION 6
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' QUESTION 7

* Here we ask about in-kind goods.
* Remember to put the codes and
quantities orderly.
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| QUESTION 7:
CONSIDERATIONS

As one programme may provide more

than one in-kind good, there is room to

report up to 2 different goods.

» For each of them apply the same
instructions.
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| QUESTION 7:
CONSIDERATIONS

» Column A: Ask for the kind of
good received, and look for its code
at the bottom of the page. Write
the code, not the description of the
good.
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| QUESTION 7:
CONSIDERATIONS

> Columns B and C: Write the

quantity received, and the unit of
measurement in Column C.
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| QUESTION 7:
CONSIDERATIONS

» Column D: Ask for the value of the
total quantity of the good (Column
A) received (columns B and Q).
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| QUESTION 7:
CONSIDERATIONS

Use one set of columns A-D for each good
in-kind received, leaving in blank the ones
not used.
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' QUESTION 7: EXAMPLE

For instance, if the answer is “we received
1.5 kilo of flour, and the value of 1 kilo is
30 taka and nothing more”...
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| QUESTION 7:
CONSIDERATIONS

> Column E “Fw TN JT f9ta3 ey
(TE™%"E?” and Column F “NN™F

APP"": These two columns are similar

to the 2 ones in Question 5: ask for the

period covered by that last payment
in-kind.
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' QUESTION 8
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' QUESTION 8
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| QUESTION 8:
CONSIDERATIONS

Refers to the main two methods of
payment, that is how the beneficiary
has received the cash/in-kind goods.
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' QUESTION 9

Now we turn the page: Copy the
ID from previous page!
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| QUESTION 9:
CONSIDERATIONS

Entitled means what they were

supposed to receive in cash and in
kind.
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' QUESTION 10

In this question we ask for the last
12 months.
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CODE 3 (ENG)
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Code 3: Criteria of selection 11  The household members cannot have 3 square
meals per day.

01 Household head is female/w idow /
divorced/separated or husband is

physically/mentally handicapped. | 12 The household is suffering food insecurity due to
"""" 02  Household head is physically/mentally handicapped. disaster.

13  The household has school going children.

04  Household head’s main OCCUPALION IS 8Y/NON-BY. | | o eeeeereeeeserseeeess s eresessers e e eseeeses e e e e

day labor. 14  The household has school drop-out children going
to school now..

05  Any Household member (other than HH head) has

main occupation of ag./non-ag day labor or beggar. 15  The person is a insolvent freedom fighter.

06  Any child of the household engaged in child labor. 16  The personis a injured freedom fighter.

07  The household has land less than 50 decimal of land 17  The person is a distressed cultural personality/
orbndless T e R e

08  The household does sharecropping. handicapped person.

19  Beneficiary is a distressed & old aged person.
Beneficiary is a widow /divorced/separated w omen.

10  Household members are ineligible (EXIrEME POOK, NO | |oeceeereeeeeeseesesssseseeseessessee s s sesssessseessssssssessssasssssssanssessseesanesssasessssssssasssnssasesessseesanees
savings, etc) to get credit. 99  Don't know




CODE 3 (BANGLA)
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10 AT TR AT S SRS T SN ABHAL,

3931 )
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13 Ay e o+ e
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15 376 GG S0 E I/
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CODES 4-5 (ENG)

Code 4: Source of info
01 Miking
......... 02 Mobile message .~ .

03 New spaper
04 Radio program

05 TV program
06 Chairman/secretary/ Member of the
union parishad committee/guard

07 Teacher, member of school

08 Local influential person

09 Friend/family/relative/neighbor
10 NGO w arkers

88 Others (specify)

Code 5: How selected

01
02
03

04
38
99

Applied and selected
Persued/some one referred
Selection committee selected

NGO selected
Other (specify)
Don’t know
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CODES 4-5 (BANGLA)
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' QUESTION 11-16

Again: Copy the ID from previous
page!

o .
Remermpet
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CONSIDERATIONS: CODES

Codes are a very useful tool to
classify information. Pay attention
on writing the right code.
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| QUESTION 15:
CONSIDERATIONS

Means paying to the organization
providing the assistance, such as an
enrollment fee.
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EXERCISE

As you can see, section 1 (especially
section 1.C) is not simple. Filling the
answers will not be simple, since the

respondents may not understand some
questions easily.




EXERCISE

-

Indeed, some people may just be
confused, or just not know some answers.
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EXERCISE

o
(

- &

In groups of 3 (one respondent, one interviewer
and one supervisor), practice section 1. The ones
acting as respondents may answer with some
personal information, or just give answers based on
fictitious information.
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EXERCISE

o
(

- &

After you complete the section, switch your

roles.

" Once you finish, answer:

J Interviewers: what problems did you find
during the process?
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EXERCISE

J Supervisors: And... what problems did you
find during the process?

J And those acting as respondents.. Was it
easy¢ Confusing?
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EXERCISE

Take note of every problem found. Take 5 to
10 minutes to discuss with your group about
these problems. How could you be prepared?
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