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[p. 1]
Part one: INTRODUCTION
1.1 POPULATION CENSUS AND ITS IMPORTANCE

Population census is an act of counting all people in the country and collecting other information about
them.

e National Bureau of Statistics, in the ministry of Planning and Privatization, deals with the
national plan to count people in August, 2002. The objective of population census is to get
the total number of residents in the country and how they are distributed in different areas,
including administrative boundaries. Other objectives of population census are to obtain
information about the life of residents and their housing conditions as seen in the
questionnaire used in the census.

e Implementation of activities involved in counting people is important to the Tanzanian
nation. Results of population census enable us to get the real situation of the country’s
population. Therefore, these results are a foundation of economic and social development
planning such as education, health, etc. A few examples are explained below.

- Age statistics, will show the relationship between the children who have
reached the age to start school and those who have not yet reached; those
involved in production and those who provide services; disabled and elderly
people who need assistance from the government and private donors in
order to survive. These statistics are also important in planning services to
women and children, schools and teachers, improving health services,
working environment and seeking for strategies and techniques to improve
the living standards of the population.

- Education standards statistics, the highest grade attained will show the
relationship between the literate and the illiterate, those with different
education levels, the children in schools and those who are supposed to be
in school according to their age, etc. These statistics are a major input in
formation of education plans in order to strengthen efforts to eliminate
poverty, ignorance and disease.

- Economic statistics, will show the ratio between those who deal with
production of goods and the other types of employment in a country. This
will help in development planning aimed at improving workers skills,
provision of employment opportunities to the youth, to improve production
of goods and planning standard life for all people.
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[p. 2]

- Statistics of life births and those who are still alive, and still births, will show
the maternity conditions and maternal mortality in the country.

These statistics will show the increase in population and enable estimates of
the population in the coming years nationally, regionally and in district level.
This enables development planning to be done accurately.
- Statistics from the census help in evaluation of health services to women
and children and the causes of maternal problems.

e Although many important issues related to census can be explained here, it is hard to explain in
depth. In general statistics from population census is vital in formulating plans involving
economic, administrative and social services in order to improve the standard of living of the
nation. Therefore all those involved in the census must be aware that by proper implementation
of their duties and obtaining the correct statistics, they will be helping the nation and

Tanzanians in general.

1.2 OBJECTIVES OF POPULATION AND HOUSING CENSUS 2002
The objectives of census are divided into two main categories; Statistical and Administrative

STATISTICAL OBJECTIVES:

e Establishing the current status — Census will provide statistics on the economic status and social
development, basing on the changes that will be observed in the census compared with the
population census of 1988, like the increase and distribution of people by age, sex and extra.

e Preparation of development plans — It is understood, population census provides statistics that
enables measuring the level of development reached in order to establish future policies and
development plans. Therefore, The 2002 population census will provide, together with other
uses, statistics that will be used to measure the level of development reached and planning for
future development plans

e Establish bases that will help in decision making — Government Ministries, Departments and
Agencies (MDAs), Non-governmental organizations, business community, researchers and
individuals, use census data as bases of improvement and expansion of their activities.
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For example, The Ministry of health would like to expand health services to women and children,
together with educating people on environmental preservation in areas that census results show high
death rate.

[p.3]

e Obtaining small areas statistics — The 2002 population and housing census will provide
important statistics about rural and urban areas. Also, Districts will get statistics on people, their
economic status and social development in order to prepare their development plans.

e To give guidelines and bases of research — Census results will provide important statistics that
will be used in analyzing current changes on population distribution by age, distribution and
population increase in the country. This will indicate areas that are in need of in-depth research
in order to know the cause of the current situation.

ADMINISTRATIVE OBJECTIVES

e Sample formation — Establishment of strong bases of sample that will enable undertaking of
different researches between one census and another and other statistical plans. Census results
will provide important statistics that will help in preparing base samples that will be used in
conducting standard researches

e To establish a base to run census in the future — Tanzania has successfully conducted three
censuses since independence. And these censuses are now used in preparing and improving
future censuses.

13 THE STATISTICS ACT ENABLING UNDERTAKING OF THE CENSUS

The act enabling the running of population and housing census together with all the questions asked
during the census were released by presidential order. This act is provided in line with statistical
ordinance Act Cap 443 of 1961.

From the existing acts, all the information about people obtained during the census will be confidential
and are to be used for statistical purposes only. Therefore all those involved in the process must
maintain confidentiality of people’s personal information. According to the act all those involved in
counting people must take on oath of confidentiality before starting the job. Severe punishment will be
given to one who violates this law.

By the law, all people in the country are obliged to give correct information and answer correctly the
questions asked during the census. If there will be any problem resulting from this matter, the census
enumerators must see the superiors or the leaders of that area immediately for help.
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[p.4]
1.4  STRUCTURE OF THE CENSUS

Properly prepared plans are vital for the census to succeed. Together with the necessity of proper
planning, all procedures must be compared with the structure an administrative procedures in the
country. This is important because it ensures that human, natural and other resources are used carefully
according to the current schedule and to ensure everything is done as planned and at the right time.

Population and housing census 0f 2002, uses the government structure by organizing the census
leadership in district and regional levels. In the national level, there is the central census committee
whose members are ministers from different ministries are involved in the activities of census. The
chairman of this committee is the Prime Minister. Other committees at the national level are the
National Advisory Committee and the Census Technical Committee.

In the regional level, there are Regional and District Census Committees in which the chairmen are
Regional Commissioner and District Commissioner of the respective districts. The main functions of
these committees are:-

e To supervise the census activities in their areas.
e To give advice in the implementation of different census activities
e To publicize the census — educating the public about census and the activities involved.

Central census office, under the leadership of commissioner of population and housing census of 2002,
has the responsibility to supervise all census activities. It also has the responsibility to acquire and
distribute training equipments to all census employees. The supervision of census activities in the
regional and district level is in the hands of regional census coordinators and census district authorities.
These officers supervise the census activities properly in their areas although the central census office
inspects recurrently.

On the other hand, members of the parliament from all political parties, religious leaders, journalists
and major business people are responsible to educate and inform the public about census through
different administrative levels, to household level (which is the smallest level). For example local
government street authorities and hamlet leaders are supposed to guide the census enumerators and
take them to households within their area. This will help in ensuring that the census enumerators get
full cooperation from the people to be counted.

1.5 RESPONSIBILITIES OF CENSUS ENUMERATOR

As a census enumerator, you are the main actor in the census enumeration. Make sure that, you get
complete and accurate response, note them down and shade the relevant space correctly. The quality of
your work will facilitate the acquirement of proper statistical data

[p.5]
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In this situation, it is an important issue to an enumerator to strictly follow all working instructions
issued by the central census office. The supervisor will communicate with the enumerator frequently.
He will provide you with equipments and instructions; He will supervise and collect your work; and
search for solutions of the problems that you will face as you implement your responsibilities. Make
sure, you communicate with the supervisor all the time. The supervision of the enumerating work is an
important and indeed a must in any census that is aim in accumulating accurate and certain statistics.

1.6 EQUIPMENT TO BE USED IN THE CENSUS

Important equipment which is the core of the entire census is census questionnaire (list of questions).
One is supposed to understand all the questions in the questionnaire together with the instructions you
will be given concerning the job.

You will be given questionnaires for your assigned area according to the estimates of the population in
that area. Even though, you should make sure that the questionnaires will be enough for the job.
Contact your supervisor when you realize that the questionnaires will not be enough for completion of
the census in that area.

Together with questionnaires, one must also have the following equipments:

e A copy of a map of your assigned area (EA map) which will have directions of boundaries of the
area.

e A copy of instructions to the census enumerator — a long list of questions

e A copy of major events of your assigned district.

e A copy of major national events.

o A copy of list of names of hamlets chairmen if available. In some areas a list of household
leaders will be provided (form EA2).

e Two copies of sheets/papers (Form EA2) for corrections of the list of hamlets chairmen and
household leaders.

e QOath of confidentiality

e Special bags for carrying questionnaires (bags that don’t allow water to penetrate)

e Pencil, type 2HB

e Ablueink pen
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e Note book
e  Writing board (if the bags for carrying questionnaires do not have boards)
e File
e White chalk (five pieces)
° Eraser
e sharpener

Every census enumerator must ensure that he/she has this equipment. It is stressed that this equipment
is to be used as directed below.

1.6.1 Notebook

This is one of the important equipments for census. On the cover of the notebook write your name,
names and codes of your area of counting people, meaning the region, district, ward and village or
street (identification of your assigned Enumeration Area (EA)). Use the first four pages to write your
schedule (see part 2.4).

The remaining part of the notebook should be used as follows:

o if you will have to go back to households to count the people who were not around during the
first counting, write their names and addresses and when you are supposed to go back.

e Write instructions about your job of counting people, such as questions which you need help of
the supervisor, etc.

1.6.2 File

Write on top of the file your name together with the names and codes of the region, district, ward and
village or street. Use the file to keep the map of your area, list of household leaders (if available), the
instruction book to census enumerators and calendar of important national events and of your district
(if available).
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Part two: PREPARATIONS BEFORE THE CENSUS DAY
2.1 CENSUS ENUMERATORS TRAINING

A few days before the census day, census enumerators will be trained. These trainings given by trainers,
who are well educated, will be held at the district headquarters and will be in two levels. The first level
involves the supervisors and the enumerators who use long questionnaires (one with a long list of
questions). The trainings will take 10 days.

The second level, will involve enumerators who will use short questionnaires (one with a short list of
questions), which will take 8 days. Trainings for both groups will be completed not less than 3 days
before the census day in order to enable the enumerators and supervisors to reach in their areas early.

2.2 OATH OF CONFIDENTIALITY

Every census enumerator and supervisor must take the oath of confidentiality before starting the job. As
explained before, according to the established acts, the information provided by the respondents during
census are confidential and are to be used for statistical purposes only.

Therefore, census enumerators and their supervisors and all census officers must not disclose the
information provided by people during the census. Strong punishment will be given to one that will
violate this law/act.

2.3 MEETING WITH THE LEADERS AND INSPECTING BOUNDARIES OF THE ENUMERATION AREA (EA)
You are supposed to be at your area 3 days before the census day. Use those days to do the following:

e Meet with the heads of wards and streets/village; educate them in short about the activities
involved in the census.

e Inthe areas where a list of household leaders is available, ask those leaders the number of
households in their area in order to verify that the list of households you have is correct. If it is
incorrect, correct it. Remember that the objectives of this list are to make sure that in counting
people every household is counted. Therefore, it is necessary to correct the list in order to verify
the list before the census day.

In the areas where a list of households is available, show the leaders that map for them to help
you with boundaries and the keys in the map.
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[p.8]
e When counting people, you will receive help from village/street chairmen and hamlet leaders as
they know all the households in their area, and they will guide you to the households.

You will have to inform these leaders of your working schedule so that each will know when
they are supposed to help you with your work.

e Inspect the boundaries of your area in order to compare with the map and the instructions given
in the map about the boundaries. If there are any problems concerning the boundaries contacts
your colleagues whom you share boundaries with to solve the problem together. If you can’t
come up with a solution seek further help from your supervisor. If the keys given in the map are
not correct, correct them and if the instructions given about boundaries are incorrect, correct
them too.

2.4 WORKING SCHEDULE

Simplify your work by making a schedule showing the time you will be in each street/ village and other
places of your area. After making your schedules contact the village/street chairmen to agree upon the
schedule. This schedule is to be written in the notebook in the following order:

Census enumerator’s working schedule

Hamlet/street/village Address Planned time to count Exact time used to
chairman people(e.g. 28/9 count people
8:00am-10:00am)

Remember to correct the instruction about boundaries of your area

Read through your schedule everyday and correct it if necessary, then communicate the changes to the
village/street chairmen.

e Ask the village/street chairmen to inform the heads of households about your work; when you
will pay them a visit. Ask the chairmen to tell the heads of household to have all information
about people who slept in their household the night before the census day. This will simplify
your work as you collect information especially if you visit them after the census day.
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e Use the time you are not working to go around your area especially the boundaries and housing
areas in order to know the area better.

[p.9]
Part three: ACTIVITIES TO BE DONE DURING CENSUS
3.1 GOING THROUGH HOUSES/HOUSEHOLDS

Every census enumerator will move together with the village/street chairman or his representative
during the enumeration of the households in the area under that chairman. In Zanzibar you will move
together with the ward (shehia) head(Sheha) . Objective of following the schedule is to avoid making
enumeration errors such as counting more than once or not enumerating someone.

Immediately when you are through with household enumeration under one chairman or representative,
(or even ten cell leader in areas which still have them),the respective chairman/representative will hand
over the work to another chairman or representative to continue. For those areas that the list of
household heads(EA2 Form) is available, use that list of names of village/street/sheha chairmen(or
representatives if available) and household heads that are in your area of enumeration and put a mark
that shows that the particular household has been enumerated. After completing the enumeration in a
household, put a “V” mark using a chalk on the door of that house to indicate that the household has
been enumerated.

3.2 WHO SHOULD BE ENUMERATED?

Everyone who slept in that household that night before the census day should be counted. The census
night is a Saturday night, 24th August, 2002, before Sunday, 25th August 2002.This means that all those
who slept in that household should be enumerated as members of that household although they only
slept there the night before Sunday, 25th august, 2002.

With population census objectives, A household is the total number of people who live and eat together
(that is; are a team in acquiring their daily needs).normally it is father, mother and children.

[p. 10]

Other relatives, visitors and servants should be enumerated as members of that household if they slept
in the respective household the night before the census day.
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If someone is living and eating alone, then, he should be enumerated as one man’s household even if he
is living in a house that other people live. If a household is living in more than one house it will be
enumerated as one household, as long as they should be living and eating together without basing on
how far apart the houses are. It is understood that those that we enumerate are the ones sleeping in
the household and not in the house.

Normally household mentioned above are known as individual households. Also communal households.
These are households of people living together like; camps, schools, universities, hospitals, hotels and
other places that are alike.

The following are people to be enumerated during census:

e Everyone who slept at a particular household the day before the census day.

e All those who didn’t sleep in the particular household the night before the census but they
went cultivating, fishing, hunting, grazing or working night shifts ,those who slept at a
neighbor’s funeral.

e Visitors and servants who slept in the particular household the day before the census day.

e Allthose in communal households, like hotels, prisons, dormitories, hospitals and those who
slept in those communal households the night before the census day.

e All those without permanent residents or those who migrate frequently, who slept in the
country the night before the census night.

e All those who slept in the country the night before census, but due to their activities they are
forced to migrate daily to other countries to work.

e All those who are not citizens but live in the country and slept in the country the night before
the census day.

e Travelers in boats, cars, airplanes, trains, etc ,who were in the country the night before the
census day without considering that these means of transport belong to these country or are
from abroad.

e All those who died the night before the census day.

[p. 11]
On the other hand there are groups that should not be enumerated, and these are:
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e Ambassadors and their families who represent their countries or the united nations in Tanzania.

e Soldiers from abroad that are in the country.

e New born babies born after the night before the census day.

e All those who died before the night before the census day.

e People living outside the country but due to their working activities go through boundaries and
come in the country to work daily and going back in their country in the evening.

e All Tanzanians who are abroad and who did not sleep in the country the night before the census
day.

3.3 HOW TO ENUMERATE DIFFERENT GROUPS

The main objective of population and housing census is to enumerate everyone once and make sure
that no one is left out un-enumerated. A household is used as instrument that brings people together
and everyone must be under one household.

In a situation like this, there is an advantage of identifying different groups of households and the
environment that you will find those groups during enumeration.

In a normal situation, people will be found in one of the following situations:

e Private households

e Communal households

e Migrants

e People without permanent residents(E.g. the homeless)

e Travelers(those that on the night before census were in means of transport)

3.3.1 Private Households

When you’re in a private household, list down everyone who slept in that particular household the night
before the census day. Start listing down by writing the households’ heads name. Make sure that
everyone who slept in that household the night before the census night is enumerated.
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In order to be sure that every person who slept in the household the night before the census is listed,
read all the names listed and ask if there is any person left out or if there is any person who shouldn’t be
in that list but is listed. Do not forget to list those people who slept in that household the night before
census but left before you arrived for enumeration in that household.

[P.12]
3.3.2 COLLECTIVE HOUSEHOLDS

All the people who slept in collective households the night before the census day are ought to be
enumerated. Collective household include; boarding schools, hospitals, prisons, camps and other
households of that type.

Meet with the leader of that area to guide you in counting people in that society. You should remember
that all people who are only employees in that collective household but they live in their private
households, should be counted in their private households and not in the collective household.

3.3.3 NOMADS

These are people who are not settled in one specific area. Such people do not live in one place for a long
period, instead they move from time to time. Normally such people are fishermen, pastoralists and
those of that kind, who will migrate in order to get fields to graze their animals and areas where they
expect to get more fish.

As soon as you arrive in your area for enumeration, you must meet the leaders of that area and ask
them to inform you about the presence of nomads so that you can count them.

3.3.4 THE HOMELESS

These are people who do not live in houses so they cannot be counted in any household. These people
sleep anywhere be it a market area, train station, bus station or any other open spaces or ones of that

type.

This group is very hard to enumerate especially if the work of enumerating these people will be done in
the afternoon. This means that the work of enumerating these people shouldn’t be done in the
afternoon. Therefore, every enumerator must research about the presence such people in their area
and should contact the leaders to know how to enumerate such people. Such people are to be counted
in late night, the night before census day. This work will be done by special census enumerators who will
be appointed for the job with the help of leaders of that area. This group will be categorized as EA no
988 and the household number will start from 951 onwards.

For example, if EA 988 will have two different groups of that kind, EA number will remain to be 998 and
household number for the first group will be 951 and for the second group 951.

[p. 13]
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3.3.5 TRAVELERS

This is another group which is difficult to enumerate. These are people who will be travelling the night
before census day, meanig they will be in means of transport such as buses, trains, aeroplane, ships,
etc,these people will be enumerated in the departure terminal or arrival terminals. Special census
enumerators will be at these terminals( bus terminals,airports,train station, habours, etc.) to enumerate
these travelers .After they have been enumerated, these travelers will be given special cards to show
that they have already been enumerated. This group as the one of the homeless wil be included under
EA number 988 and household number will start from 951 onwards.

3.4 WHO SHOULD BE INTERVIEWED

Normally in census, one of the issues that must be decided early on is the order that should be used
during the enumeration. There are two ways that can be used in enumerating people .The first way is
by interviewing all those who will have slept in the household the night before census day. The second
way is where by one elder person in the household answering questions on behalf of the household.

Although both ways are to be used in order to save time, if possible it is advised to interview every
person in the household in order to get accurate answers. When it is impossible to question every
person in the household you may request another member of the household to answer on behalf of the
ones not present. Sometimes you may not find the members of the household at home. When that
happens you must make plans to go back to that household to question them. If you cannot get hold of
the household members, communicate with your supervisor for help. Questions to be asked to women
of 12 years old and above must be asked to the corresponding women and not any other person.

3.5 ENUMERATION PERIOD

Normally the work of enumerating is to be done in a day. There is a possibility of taking more than a day
since this work is massive. Therefore, it is better if the work of enumerating is complete within 7 days.
According to the types of questionnaires used, there is a possibility of exceeding 7 days in enumeration.
The work of enumerating will start late night, the night before Sunday 25" August 2002.

The objective of setting a specific time period for enumerating is to ensure that all people who slept in
the household the night before census day and left early are not left out in the enumeration.

There is a high possibility of forgetting the people who slept in the household the night before census
day if many days have passed, as a result some people will not be counted. There is also a possibility of
forgetting important information about the people who slept in the household that night.
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Note: the main objective of census is to ensure that every person who slept in the country the night
before census day is enumerated only once.

[p. 14]
3.6 HOW TO INTERVIEW PEOPLE

Interviewing is one of the ways to obtain information from a person by asking questions. An interview
differs from a normal conversation in the following way:

e Inaninterview usually people are not familiar with each other. Therefore, one of the important
things is to try your level best to get to know the respondent and make sure he/she has no
worries; make them feel free to talk to you and answer the census questions without doubts.
Remember that your first appearance and the way you first present yourself is very important,
because these will influence the respondent and help them answer the census questions
without doubts. Therefore, the first thing is to make sure you are acceptable to the respondent
and other people in your enumeration area.

To be accepted you must also be free, dress smartly and decent and behave in a respectable
way to all people in your enumeration area.

Village/street/hamlet chairmen will be there to help you with your work. When you meet with
the one you are interviewing, the first thing you’re supposed to do is to greet him/her and
introduce yourself; mention your name, where you work and what you want from the
respondent. In this stage you must inform him/her that the information received from him/her
is confidential and will remain a secret between the two of you. Inform them that no individual
name will be used, all information received are used to form a collective report. Show your job
identification card if the respondent wants to see it.

e Unlike normal conversations, in an interview one person only asks the questions and the other
one answers. Do not try to express your personal opinion. Don’t ever try to show your anger
upon the replies of the respondent. Never try to either disagree or reject the answers of the
respondent. Try not to lean on any side at all times.

[p. 15]
However, it is important to show that you are listening to the respondent’s answers by using

” o«

words such as “ehee” “alaa” or “yes”. If the respondent hesitates in answering questions try to
persuade him/her by reminding that the information she/he is providing is confidential. Do not

force the respondent to answer questions if they completely refuse to answer.

Remember that the respondent should not be forced to answer questions
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If the respondent does not want to answer the questions asked, then try to ask your supervisor
or the village/street/hamlet chairman to help you educate him/her about the importance of
answering the questions.

e In asking census questions, there is a specific order that must be followed. It is a must to follow
this order and always make sure that you manage the interview situations. This means you must
create situations where the respondent will be willing to cooperate throughout the interview.

If the respondent will give answers which do not relate to the questions asked or is giving too
much information which is irrelevant for your work, do not try to stop or seize with anger; listen
until she/he finishes then try to slowly return to the questions intended.

e According to the established statistics laws, the information collected during numeration is
confidential and is to be used for statistical purposes only. Therefore, every census enumerator,
supervisor and other officers must not disclose this information. Strong punishment will be
given to anyone who will violate this law.

e By the law, all residents are ought to provide correct information and answer all questions asked
during the census. If there will arise any problem concerning this, you must report to the
representative of that area or your supervisor immediately for help.

3.7 HOW TO ASK QUESTIONS

e Words to use when asking questions: it is important that all questions are to be asked exactly as
written in the questionnaire. There are two reasons causing the emphasis on this. First all
questions are carefully written. Changing the arrangement of words in the questions may
change the meaning of the question; as a result you get a different answer or an invalid one.
Second, changing the arrangement of words in the question may also change the question from
the neutral state of not basing on any side hence affecting the answer given by the respondent.

[p. 16]

e Repeating questions: Interviewing does not only mean reading the questions and
writing the answers. The question asked to the respondent may not yield the
appropriate answers immediately. The respondent may give an incomplete answer,
unsatisfactory or refuse to answer the question because of not understanding the
guestions or the whole situation in general. Whatever the case, before you ask the
guestion in another approach or give more explanations or ask other questions, repeat
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the question slowly and in a correct form to get the appropriate answer. If until then
you are still not getting the answers you expect, then you may try to give more
explanation and put it in plain words by following the order explained below.

e Explaining the question or asking by using other words: at times it may happen that the
respondent is having trouble in understanding a certain question. When that happens,
you are to ask the question in another manner. This will be done when it has been
established that the respondent has failed to understand the question even after
repeating the question slowly and in a correct form. However you must be very careful
when asking the question in another manner so that you don’t change the meaning of
the question.

e When you arrive at a household, must be self-confident and assure the respondent that
the information received will be confidential. All this is to make the respondent answer
the questions asked.

In a household, you must ask to meet with the head of the household, if not present
then ask for someone else who is in charge. For census purposes, head of a household is
any adult who is mentally fit and all the members of the household recognize him/her as
the head of the household.

e When you complete interviewing people of that household, do not forget to thank them
for their cooperation and say goodbye.

3.8 COMMUNICATION WITH THE SUPERVISOR

The success of the census is dependent on accurate enumeration. This means that the work of
enumerating is the hub of the census. The quality of this work will reveal the quality of the entire
census. Therefore it is important that the ones employed to do the work of enumerating follow all the
instructions and orders set. The supervisor will contact you at any time. The supervisor is the one to give
you instructions and equipment. He/she will collect the report and inspect it and be ready to help you
with your work and in solving different problems that will arise in implementing your duties.

Therefore, it will leave you no choice but to communicate frequently with your supervisor. This is as a
result of the truth that, supervision in work is a very important part and a must in any exercise that has
objectives of getting accurate statistics.

[p. 17]

3.9 THOSE THAT REFUSE TO BE INTERVIEWED
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If you happen to meet a person or people in a household that refuse to be enumerated, keep on
convincing them so that they can be enumerated. Try to explain to that person or those people all over
again the importance of census in making development plans. Make the respondent aware that this
census work has nothing to do with any other issue, For example, development tax or any other issue
more than obtaining accurate statistics that will help in preparing development plans.

Remind the person you're interviewing that according to the country’s law, Information given by any
one in census is a secret and will only be used for statistical purposes. If that person is still refusing to be
enumerated, then, report that information to your work supervisor and leaders of the particular area so
that they can help you get a solution.

3.10 RETURNING TO HOUSEHOLDS

There will be times that you will be forced to return to a household so that you can be able to complete
your interview in that household. for the first This will be the case where there will be no one in the
household or information of one person or another were not obtained when you visited that household
time. When such a situation occur, communicate with family/neighbors/friends so that you can be
aware of the time that you will find the people of that particular household and complete your
interview. In order to simplify your work and so that you don’t forget, write the time you are expecting
to visit them in your note book and leave behind a message so when you go for enumeration they will
be present. It should be remembered that returning to most households so as to complete your
interviews is time wasting and very expensive.

For that reason then, try your level best to avoid returning to households. If it is totally impossible
getting hold of the people of a particular household, you have no choice but to communicate with your
supervisor for a solution.

[p. 18]
Part Four: HOW TO FILL A QUESTIONAIRE
4.1 IMPORNTANT THINGS TO REMEMR WHEN FILLING A QUESTIONAIRE

e Write and shade on the questionnaire personally .remember and realize that the
information you are collecting is a secret, so you must keep that secret.

e C(Cleanly store the questionnaire, and fill it correctly in capital letters and a readable
handwriting. In all blanks needed to be shaded, shade in a way that can be seen clearly.
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e Make sure you use a “2HB” pencil that you were given to fill and shade the questionnaire.

e Use a new questionnaire whenever you're interviewing a new household.

e When filling the questionnaire, fill one person’s information in one row.

e If you make a mistake when you are filling a questionnaire erase using the rubber that you
were given and correct. When you are erasing, make sure that you don’t make the
guestionnaire dirty because if the questionnaire is dirty it will not be read by the scanner

e The number of questionnaire that will be used to list down the members of the household
will depend of the number of members present in that household. If you will use more than
one questionnaire in listing down members of the household, make sure that the
introduction part of all questionnaires is filled and all the codes in the introduction are the
same from regional, district, household/shehia, enumeration area(EA) and household
number.

For example, if there are 10 people who slept in the household the night before the
census, list down six members of the household in one questionnaire and number it as “001” and the
remaining four list them down in another questionnaire and it will be numbered “002”

4.2 TIMETABLE TO BE FOLLOWED DURING ENUMERATION
e Immediately when you arrive at a household, greet the members of the household and
introduce yourself by explaining the purpose of your visit. Mostly you will move along
with the village/hamlet/street, Shehia chairman or any leader who is responsible so that
He can introduce you to households of his area.

[p. 19]

e Ask for household head. If he is not around communicate with the person who is in
charge.

With census objectives, The head of a household is he that is identified with the
members of the household as the household head and he can either be a man or
woman.
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e When enumerating people in a collective household(Institution) in which the household
members are patients, prisoners or any other people living collectively or camp, then
communicate with the head of that the institution so that he can help in getting
information of members of his household.

e Explain that you need to acquire personal information of everyone present in the
household the night before the census day.

e List down everyone in that household who Is supposed to be enumerated in the
following order:

a) Head of household

b) Relatives living in that household who slept in the household the night before the
census day. A domestic servant should be enumerated as one of the relative if
he/she slept in the household the night before census day.

c) Relatives living in the household, but they did not sleep in the household the night
before the census day because they were at work, hunting or fishing, a neighbor’s
funeral and extra.

d) Visitors who slept in the household the night before the census day

e When you complete listing everyone who slept in the particular household
the night before the census day, read to them the names you have listed
down so that all together you can make sure that everyone who is supposed
to be listed down is on the list. Add to the list, names of all those who were
supposed to have been on the list but were not listed.

Remember to ask if there are infants, very old people or disabled that were
forgotten in the listing. Also, remember that you should also erase names of those
who would have not slept in the household the night before the census day.

[p. 20]

e To simplify the work, when listing down the names also fill their sex and relationship
with the head of the household. These three questions are closely related and by
doing so you will have simplified your work reasonably.

e After listing the names, shade the codes of the relationship of every listed person
with the head of the household and their sex. Start asking the head of the household
her/his remaining questions. After interviewing the head of the household continue
interviewing the next person in your list the questions that are relevant to her/ him.
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[p. 21]

e For all questions, you are supposed to shade in the codes provided according to the
personal information given by the respondent. The instructions about these codes
are provided in the questionnaire and instructions to enumerators’ manual.
Therefore, for every answer given look for codes for that question and write/shade in
code which matches the answer given in the respective space

Make sure that you are careful when filling codes in questionnaires because if you make a
mistake it will be difficult to get the correct statistics and the results given after analysis of
these statistics will be incorrect therefore distorting the truth about the real situation.

4.3 INFORMATION ABOUT QUESTIONS
The 2002 population and housing census will use two types of questionnaires (long
questionnaire with 37 questions and short questionnaire with 8 questions). You will use the long
questionnaires which the instructions are as follows:
e General questions (B): these are questions that must be answered by every person.
e Questions on Education — for persons of age 5 and above (C): together with the general
guestions, those of age 5 and above are supposed to answer all questions in part (C). For
those of age below 5 years should be asked these questions.

e Questions about economic activities — for those of age 5 and above (D): all persons of
age five and above are to answer all questions in part (D).

These questions will be asked after the questions in part (B) and (C) are answered. For
those of age under 5 the interview will end in part (B).

Questions on birth history — for women of age 12 and above (E) — these are questions
concerning births and are for women with the age of 12 years and above.

These questions are used to get the number of live births by these women in the period when
they are fertile. It is well understood that men of any age can never give birth; it is only possible
with women. Though it has happened that a girl below age 12 gave birth but for census
objectives these questions are to be asked to women of age 12 and above.

Questions about deaths (F): questions about deaths will be answered by the head of the
household or any other person, who will answer on behalf of the head of the household and
include the deaths which occurred in that household in the past twelve months, from 23
August, 2001 to 24™ August, 2002.
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e Housing conditions questions (G): the head of the household is one to answer these questions.
These questions are about the material used to build the house, services in the household such
as water supply, toilet, electricity and the number of bedrooms used in that household.

e Total number of people (H): after finishing the work of listing the members of the household
and filling the information in the questionnaires, write in the space provided the number of men
and women listed in that household and later sum them up to get the total number of people
enumerated in that household. Make sure that you shade in the questionnaire after writing the
total number of people.

4.3.1 Long questionnaire

This questionnaire is divided into 8 main parts which are:
A. IDENTIFICTION

This part contains the following:

e Two spaces for regional[mkoa] code

e Two spaces for district[wilaya] code

e Three spaces for ward[kata] code

o Three spaces for enumeration area code

e Three spaces for writing household number

e Three spaces for writing questionnaires’ number

[p.22]

Codes to be written in the Identification part are for that specific area only. All this will be provided
in the enumeration area map (EA map) of your area and in the list of household heads (if available),
transfer the codes from the map or list of household heads (if available), write and shade the space
provided.

Every household in your enumeration area must be given a different number as follows:

e Every private household must be given a number from 001 onwards. These numbers should
be written and shade in the space provided. The first private household to be enumerated
will be numbered 001, the second 002 the third 003 and so on.

e For collective households, the numbers should start from 951, the second number 952, the
third number 953 and so on.

Questionnaire numbers will start from 001 onwards depending on the number of people in
the household.
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Every household that you will list must start with a new questionnaire. If the household is
large that it needs more than one questionnaire, the second questionnaire will be
numbered 002 and the third 003 and so on. Once you start enumerating a new household
you must start with a new questionnaire which you will number 001.

For example, if you go to a household where 23 people slept in the night before the census
day. Since only six people can be listed in a questionnaire, it will be necessary to fill four
questionnaires. The first questionnaire will be numbered 001, the second 002, the third 003
and the forth 004. When you go to the next household the first questionnaire you will use
will have household number 002 and questionnaire number 001 not 005.

If there is no collective household in your area the household number of the last household
will be the total number of households in that area.

[p.23]
B. Questions for all the people

This part involves all people who slept in the household the night before census day. The questions in
this part are also found in the short questionnaire.

The questions in this part must be asked to every person following the order set. You must follow the
flow of questions as arranged and read the question as written in the questionnaire. For more
explanation, refer explanations in part 3.7 (how to ask questions).

Part “B” of the questionnaire contains the following questions:
QUESTION 1-4: NUMBER OF THE HOUSEHOLD, NAME, RELATONSHIP AND GENDER

The first step in filling this part is getting the list of all people who slept in the household the night
before census day and their relationship to the head of the household. It is better if you list the names in
the order explained below to get the real situation of the household. You must list by starting with the
head of the household and shade in the space provided, then other members of the household who
slept in the household the night before census day. If there are more than six people indicate in the
space provided that extra questionnaires are used. After listing all the household members, continue
interviewing the head of the household the remaining questions using the first questionnaire.

In order for you to get a correct list of all people in the household, you must know the meaning of a
household.

For census objectives, household is a person or people who live together and eat together. This is not
the same as family. A family is for people who are related but household is people who live and eat
together, even when they are not related. For example, three people who are not blood related
(example friends) but live and eat together; they will be regarded as a household although they are not
a family.
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At times it is difficult to know who is to be included in the household and who is to be left out. The
following examples elaborate this situation:

e A man who has two wives who live in different places. Although the man will claim to live in both
houses he will be enumerated in the house he slept the night before the census day.

e |t js possible that a woman who said that the husband is the head of the household and later
realized that he did not sleep in the house the night before census day though he lives there.
If the husband did not sleep in the household the night before census day, he will not be
listed in that household. Therefore, the wife will be the head of the household, for census
purposes.

[p. 24]

e Sometimes, a person may be eating in one household and sleeping in another. This person will
be listed in the household he slept in the night before census day.

e A person who lives alone will be listed in a private household of his own.

e A house maid. She/he will be listed in the household she/he slept in the night before census day.

Note: every person listed in the household must have slept in that household the night before
census day.

When the respondent is mentioning the names of members of the household, write those names in
column 2 of the census questionnaire; one person’s full name in each line.

Start with the head of the household, meaning the one who is responsible for the household or the one
recognized by the members as the head of the household or the leader of the household. Shade each
line on column “1” that matches every member of the household.

Start by asking “who is the head of the household” and then write his/her name in column “2” of the
questionnaire. Then ask and list down the names of all the people who slept in the household the night
before census day.

It is important to list the names in an acceptable order to get the real picture of the household. Start
with the name of the head of the household who is either a man or a woman, then the husband or wife,
children and later relatives. Then finish with the ones who are not his/her relatives. Most of the time
children are forgotten or left out intentionally thinking they are not important. All the people who slept
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in the household the night before census day must be listed. Make sure all the infants are listed. If
he/she is not given a name yet write the child of ...... (Name of the mother).

[p.25]

When writing the names in question “2”, shade to show everyone’s relationship to the head of the
household in question “3” and their gender in question “4”. This will simplify your work.

The following codes are the ones used in showing the relationship of members to head of the

household:

Relationship codes
Head of the household =1
Husband/wife =2
Male/female child =3
Male/female parent =4
Grandchild =5
Other relatives =6
Other people =7

Where people are not blood related but they have joint responsibilities in managing the household, take
one as the head of the household and another as “other person” use code number 7.In institutions like
hospitals, boarding schools or prisons where there is no head of the household, they should be listed as
students, prisoners, patients, etc. the first to be listed is the one who will be given the relationship code
number “1” which is for the head of the household and the rest will be given relationship code “7”
which is for “other people”. Make sure you shade the appropriate space.

Note: Write the relationship of the listed person to the head of the household using codes provided.
Be careful when shading the relationship codes especially when the one answering the questions is not
the head of the household. When that happens make sure the relationship you are shading is of the
members and the head of the household and not with the one answering the questions.

[p. 26]
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For example, if the one interviewed is the wife of the head of household and says that “Changumi” is her
son who she had with another man, then the relationship of Changumi” with the head of household will
be of code number”7” meaning “other person” and not of biological child.

Make sure that, you understand their relationship before writing in the questionnaire. Shade the code
which matches the gender of the person being interviewed.

The codes used for this question are as follows:

Sex codes
Mal€..eeieii e =1
FEmMale ... =2

[Question 4 illustration skipped]

Be careful when shading the sex of young children. It happens most of the time that an infant is not easy
to know the sex. Therefore you must ask about the sex, don’t assume. Don't fill the sex of a person using
the name because some names are used by both men and women.

Question 5: How old are you/they?

Write and shade the exact age of every person, meaning the age she/he arrived at his/her last birthday.
If the members of household do not know his/her age, try to ask him/her more about the month and
year she/he was born. This will prevent the respondent from saying the easy numbers like 25,30,45, etc
instead of 24,26,29,31,44,46,etc. for children of under one year, write “00” and shade codes “0” and
“0".

It is important to get the exact age of every person. If the exact age is not known, it will be necessary

to estimate the age of that person. To get good estimates, several information known are to be used.
For example, children who cannot walk yet are usually below one year, children who are starting to lose
their milk teeth are usually of 6 years, puberty age starts from 13 to 16 years for boy and 12 to 15 for
girls.

[p. 27]

To help you get close estimates, use major national and district events calendar given. For children
under the age of 5, usually they have clinic cards which will help to know their age if unknown.

Remember that, there are people who provide false information or estimate of their age. If such a
situation arises, use the guidelines above to get the information which will help you estimate the age of
this person. This is because age is very important statistic about people.
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Don't estimate someone’s age basing on appearance. A person may look younger or older depending on
the lifestyle and living standards. If the living conditions are poor this person will look older though
he/she is not. By all means try to get correct answers or acceptable ones, meaning they match the
information given by the person.

For example, a woman of 65 years, tells you she had a child two years ago or a woman of 22 years old
who says she has a child of 15 years, are information that shows they are not true as they are not
acceptable biologically. In this case, you must look at the woman’s age again and interview her more to
get information which will help you know the correct age.

Note: A child under 1 year is filled in using “00” and shading in the appropriate space provided, and a
person of 97 years and above will be filled in using “97” and shade in the space provided.

[p. 28]

Answers about age must be written in two digits. For example, a child under one year write code “00”
then shade digits “o” and ”0”. For a child of one year write code “01” and shade digits “0” and “1”. For a
person of 97 years and above write code “97” and shade digits “9” and “7”.

Question 6: Do you have any disability? If yes, what type of disability?

In this question, we want to know if there is any member of the household who is disabled. If there is,
we want to know what kind of disability he/she has. If the member of the household has no disability
shade code “1” in the space provided for question six.

Types of disabilities and their codes are as follows:

Disability code
Not disabled........cceoe e =1
=] oY o 1)V 2RSS =2
BlNG et =3
DUMP ittt e e =4
DEAf ittt e =5
AIDINO ettt =6
Mental disability.......cccoeeeveieeieeeeierierenee, =7
Multiple disability.......ccceeveeceireierireieeeee. =8

[Question 6, illustration skipped]
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[p. 29]

Note: Most parents don’t like to show their disabled children; therefore try to make the head of
household understand the importance of enumerating disabled because without knowing the type and
total number of disabled it is difficult for the government to make development plans for the disabled

which will help them in the future.

Question 7: what is your citizenship?

Every person in the household must be asked this question of citizenship. If a person is a citizen of
Tanzania, either by birth or registration, fill code “60” in the space provided in the questionnaire for this
guestion, shade code “6” and “0”. If a person is a citizen of another country, fill the country’s code and

shade in the respective codes depending on the answer given.

Use the following codes:

Country

TANZANIA weiieeiee et et eeere e cere e erbeeaeenes
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SOMANI@ ettt s =73
SWAZIlANd .o =74

SOULh AfFiCa...cuece e =75

UBANAA ..ottt =76

Republic of CONGO.....ccveveeeieieieicecece e e =77
ZIMbabWe.....covriciec e =78
ZaMDbIA i e =79
Other African COUNtriIEs......ccuverereererireerereerenees =80
INAI@. it =81
PaKiSTaN ... et e =82
ASIaN COUNLIIES.....ccviiiiiicie e =83
TRV ettt e e =84
[p. 30]

Nordic countries (Denmark, Finland,

Norway and Sweden).........cccoeveireeececernecce e =85
Great Britain......ccovevevncinicicnccc s =86
GIMAN ..ttt e s =87
Other European countries......ccoocvevevveneerrereeseeneene. =88
CaANA0A . e e e e =89
U.S. AL ettt et e e =90
Other COUNTIIS......ceieeeerereireeeei s =91

[Question 7 illustration skipped]

Question 8:

what is your marital status?
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This question is for all people, men and women. This question helps us to know if a member of the
household is single, married, living together, divorced, separated (currently not living with the
wife/husband) or widow/ widower. Shade the codes according to the answer given by the respondent.

[p. 31]

Codes to be used are as follows:

Marital status codes
SINGIE...uieieeietieireece e =1
Married.....cooeeerinenreceree e =2
Co-habited.....cccoveeevenerecre e =3
DiVOrCed....ceevieeceieeeece e e =4
Separated.....cveeececie e e =5
Widow/ WidOWeTr ....coveeeeveererirriece e =6
Others...oieeceerrerere e =7

For census objectives, “married” includes all people who live together as husband and wife if they are
traditionally, religiously or civil married. People who live together as husband and wife but are not
married as categorized under co-habited. Divorced will include those people who were husband and
wife but they got a divorce. Separated includes those people who lived together as husband and wife
and they have decided to live separately. This must be differentiated from the case where husband and
wife live apart due to other reasons but legally still married.

[Question 8 illustration skipped]

It may happen that, a man divorced his wife and got married to another woman, and the time of
enumeration he is found living with the second wife. When that happens, the man is to be considered as
married and put code “2” then shade in the space provided and the same to the woman.

Note: The marital status asked here is the present one, meaning the marital status of a member of
the household during the time of enumeration.
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[p. 32]
Question 9: Is your biological father alive? Is your biological mother alive?

In this question, we want to know if the parents of a member of the household are alive. Start by asking
a member of household if the biological father is alive then ask if the biological mother is alive.

In other customs, people will consider the children they raised as their own even when they are born by
other people. These children, who are raised by people other than their parents such as step mother,
should not be taken as their parents. Therefore, it is better if you make the respondent understand that
we are talking about biological parents of a member of the household not guardians.

If the biological mother and father of a member of household are alive, or not, shade code “1” or “2”
according to the answer given by the member of household.

If the respondent does not know whether the biological parents are alive or dead, use code “8”. This
situation may happen and will not be seen as abnormal.

Use the following codes:

Code
YES.iiiiiiiii =1
NO .ot s =2
UNKNOWN...c.ueeieriiecrecrie e =8

[Question 9 illustration skipped]
Question 10: Where were you born? [Place of birth]

This question together with question 11 and 12, show how people migrate from one place to another. If
a member of the household is born in Tanzania write the code of the region and shade the
corresponding spaces. If a member of household is born in another country write the code of that
country and shade the corresponding spaces.

The following codes are for question 10, 11 and 12:

Tanzania main land regions code
DOOMA. .t ieuieciitce sttt ettt e =01
APUSNA. et e =02
Kilimanjaro......oce oo =03
TANEA ittt e e e saeens =04
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1Y/ (o] oY ={o] o FO OO OO P PP =05

PWaNi. it =06

Dar-es5-5alaam ......ccceeeeinrncrieee e =07

LNttt =08

MEWATra ..o =09

RUVUM ..ot =10

[ a1 T OO OO PR TPPRO =11

MDBEYA .ottt st =12

Y14 =4 Lo - 1S O UUSRSTI =13
TADOT@... et e =14
RUKW ...ttt e en e e =15
KIOMA... ittt e et e e =16
SHINYANEA .. ottt st =17
KQBBIa.. ittt ettt e e s =18
MWaNZa....coiiiiiciii =19
Mara ... =20

Zanzibar regions

NOrth UNGUja....cuceeeeceeecie et =51
SOULh UNGUJa...ucecieieieeee et e =52
TOWN/WEST...coeieeeeeeteteete ettt et ettt sresre e =53
NOrth PEmMDa......ccooiireeieecrrieece e s =54
South Pemba.......cooiieci e =55
Country code
ANGONA oo =61
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BOtSWaNa ..o =62

BUMUNGi.etieiiieiereice e =63

COMONO..ciiiiititicrei e s =64

KBNY@ ittt et e =65
LESOTNO. ...t =66
MaLAWI et e e =67
MaUTITIUS....oviviiiiecci =68
MOZambiQUE.....ceeeeeeictieietee e st =69
NAMIDIA.c.ceieieeceer e e =70
RWaNda. ot =71
[p. 34]

SEYCNEIIES.....e ettt =72
SOMANIAcc i e s =73
SWAZIlANG...coiii e e =74

SOULh AfFICA...eoe e e =75

O 7= o Vo F- [OOSR =76

Republic of CONGO.....ccvveeeeieieiiice e e =77

ZIMDBabWe.....oiiieiieeeeceeeiee et =78
ZaMDIA e e =79
Other African COUNtriEs.....c.ccuveerueeeereirerrcree e =80
INAI@. e e =81
PaKiSTan......cccoievereieeeeet et e =82
ASIaN COUNTIIES....ciiiiiiiccci e =83
2= 1Y OO TR UUSR TRt =84

Nordic countries (Denmark, Finland,
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Norway and Sweden)........ccccceieenrenrereeecesesie s =85
Great BritaiN......ceveininiiniicicinncc e =86
GeIMAN...iiiicr e =87
Other European countries.......cooeveinrereeveereeesrennn. =88
CaANAda . e =89
U.S AL e e e s =90
Other COUNTIIES......oveueuerieree et =91
Not included (in question 12)........ccceeeveveeverecennnnans =998

[Question 10 illustration skipped]

Question 11: Where do you normally live?

Although during the time of enumeration, a person is found in a certain place does not mean that is
where he/she lives every day.

[p. 35]

It is possible that, that person is there to visit or on holiday but lives in another place. Therefore, you
must ask this question to everyone, do not assume that a person lives where he/she was found on
census day.

Codes used are those shown in question ten above. In order to know if a person lives in the village,
regional headquarters or district headquarters or another town, you are supposed to write the code
which matches the answer given in the third box, then shade in the corresponding space.

The following codes are used:

e Code “2” if he/she lives in regional headquarters
e Code “3” if he/she lives in district headquarters or another town
e Code “4” if he/she lives outside Tanzania.

For example, if a household member lives in Iringa urban, you are supposed to write and shade code “1”
and “1” in the first two columns, then write and shade code “2” in the third column. If normally one lives
in Manyoni urban [mjini] which is the headquarter of Manyoni district in Singida region, then the codes
used in question 11 are “1” and “3” in the first two columns and code “3” in the third column.
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For a person who lives in Namibia, write and shade code “70” which is for Namibia and shade code 4 in
the third column.

[Question 11 illustration skipped]

[p. 36]

For those people who for a year have lived in different places (apart from where they usually reside),
you will fill where they have lived the longest time. For business people, fill the place where they stay for
at least four days a week.

Question 12: Where were you living in 2001?

The aim of this question is to know where people lived in the past year (August, 2001). These statistics
help to determine the level of migration of people from place to place in the past 12 months. Those who
are under one year of age shouldn’t be asked this question, instead in question 12 write and shade code
“998” meaning “not involved”.

Codes used are the sane with those shown in question 11.
[Question 12 illustration skipped]
C. EDUCATION: PEOPLE OF AGE 5 YEARS AND ABOVE.

This part includes people of 5 years and above. For those who are below 5 years of age, (Refer to
question 5) should not be asked these questions for the interview ends in question 12 for them.

Questions 12, 13, and 14 which are in this part “C” enable us to know if the respondent can read and
write in Kiswahili, English, Kiswahili and English or other languages. And to know the level of education
the respondent has attained.

[p. 37]

Question 13:  Can you read and write in Kiswahili, English, Kiswahili and English or any other
language?

For census purposes, a person who can read, understand and write short sentences in any language
which he/she uses in daily activities, will be taken as one who can read and write in that language. This
guestion helps us to know the level at which the respondent can read and write in Kiswabhili, English,
Kiswabhili and English or any other languages.

This means that question 13 divides people in five groups as follows:

e Ones who can read and write in Kiswahili
e Ones who can read and write in English
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e Ones who can read English and Kiswahili
e Ones who can read and write in other languages (apart from English and Kiswahili)
e Ones who cannot read and write in any language

For census objectives the fifth group includes all people who cannot read and write in any language and
those who can read but cannot write. It also includes those who can only write numbers and their
names.

Codes used in question 13 are as follows:

Those who can read and write in KisSWahili.........cccooeiiieinici e e =1
Those who can read and Write in ENglish.........ooooioiie et =2
Those who can read English and Kiswahili...........cooooiiiie e =3
Those who can read and write in other languages (apart from English and Kiswahili)................ =4
Those who cannot read and write in any laNGUAZE........ccecveeeieieiictieeeee et =8
Those Who dO NOT MENTION ...t et e s e e =9

[Question 13 illustrations skipped]
[p. 38]

The case of “those who do not mention” happens it is impossible to get information about one or a few
of household members.

Question 14: Education level?

This question tries to get the number of people who are studying, dropped-out, graduated or never
went to school. If available, we want to know if they are still studying, dropped-out or graduated.

Use the following codes:

Code
Those Who are stUdYing.......ccooveeeeeiecieinincrece e =1
Those Who dropped —0Ut......ccceceirinirecce e =2
Those wWho graduated.........ccuceveveece i v e =3
Those who never went to sChoOl.......cceceivevrncieinecrieiceee, =4
Those who don’t Mention.........ccceveeneivennciecne e =9
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For those who never went to school shade code “4” and for those who don’t mention shade code “9”.
Those who you have shaded code “4” and “9” shouldn’t be asked question 15 but must be asked
question 16.

[Question 14 illustration skipped]
Question 15:  What is your education level?

This question is on school subjects only. The aim of this question is to know the number of people who
are currently studying, graduated and those who dropped out. , For those who are still studying, we
want to know what level they are in. For those who dropped-out, we want to know at what level they
dropped-out. For those who graduated, we want to know from what class they graduated.

[p. 39]

The codes used are as follows:

Education level code
Primary education

StANAArd ONE....ceiiceiece e e e e =01
SEANAArd TWO...ccei e s =02
StaNdard three...... e e =03
StANAArd fOUT...vieci e e e e s =04
SEANAArd fiVE . e e =05
SEANAAN SiX.veereererereierit sttt e e e e e =06
SEANAAI SEVEN...ciite ettt sttt ettt s e st s =07
Secondary education code
Pre-form ONE.. .o e =18
FOIM ONE@ . e e =09
FOrM EWO ...ttt e e e =10
FOIM thr@e .. et et e s =11
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[0 ¢ 8 110 (01U | PSR =12
(01 8 0 {1V T RS =13
FOIMN SIXoitiitiiiieiieiee ettt ettt cstare e e stbe e seseseseeeraabesessebaeesenesnanes =14

Post secondary/primary education

Universities and COIEEES......couiminiiiireeeesereee et s =15
Post primary education..........coceeeeeieinisrcreee et =16
Post secondary/primary education.........c..ceeeeveeeeeereenneneerererereneren. =17
Those Who do Not MeNntion.........cccevrevecenine e =99

[Question 15 illustration skipped]
[p. 40]
D. EMPLOYMENT: FOR PEOPLE OF AGE FIVE AND ABOVE

This part has five questions (question 16-20) which are to be answered by people of age 5 and above.
For census purposes, a job is any economic activity, be it you get paid, profit, barter trade or for
domestic use. House works are not regarded as jobs except looking for firewood and fetching water
from a source which is far from the respondent’s living place. House works include laundry works,
cleaning, cooking, etc. The house works mentioned above will be considered as economic activities if
they are paid for. A house maid doing these works should be considered as employed.

Question 16: WHAT WORK WERE YOU DOING FOR THE PAST 12 MONTHS?

This question is to know what economic activities were done in the past 12 months. If the census is done
in August, then past 12 months start from the night before census day going backwards 12 months.

It may happen that the person being interviewed did several jobs for short periods, then all the works
should be combined together and be considered that he worked the full time as long as they are
economic activities.

The respondent with permanent employment will be recognized as he/she worked for the entire period
even if he/she is on any type of leave and is expecting to go back to work after the leave.

Codes “01” and “02” is for those who work for any kind of payment, be it money or any other payment
according to the work done.
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The respondent who do economic activities without payment, such as gathering firewood, fetching
water, building owns house, helping in family business and other activities of that type, use code “03”
and”04” according to the answer given.

Codes “05” and “06” are to be used for people who are self employed, such as business people, farmers,
etc.

The respondent that did not do any economic activities but were searching for a job or ready to work at
any time will be included in codes “07” and “08” according to the answer given. Remember that, the
respondents that are not doing any economic activities might be ready to do economic activities if
available.

Example, a woman who does house work which are non-economic may be ready do the work of selling
bans if she gets the capital.

[p. 41]

Codes “09” to “11” involve those people who did not do any economic activities and were not ready to
do any or did not do any work.

Code “09” is for those who did not do any economic activity. However not every student is kept in this
code. Students who do economic activities in their household deserve code “01” to “06” according to
the answers given. They shouldn’t be given code “09” as full time students.

For example, a student who goes to school but sell his own groundnuts after school should be included in
code “06” and not code “09”. If he/she is employed to sell groundnuts after school then should be
included in code “02” and not code “09”, etc.

Students who are on technical training will be considered as they worked and the codes used are
between “01” and “06” depending on the answers given. Code “10” is for those people who are doing
house works which are non-economic such as cooking, cleaning, laundry, etc. The respondents who do
these activities for payment should not be included in this code. They are included in code “01” and “02”
depending on the answers given. Code “11” is for people who did not do any economic activity because
of old age, sickness, disability and other reasons of that kind. All children who are of age 5 and above
and not full time students but are not doing any economic activities shade code “11”. Disabled, old
people, sick, etc, who are able to do economic activities is not necessary to be included in this code
unless if they are not doing any economic activity.

Codes used in question 16 and 17 are as follows:

Working status codes
Full time employment for salary........cccccceivivenicne s =01
Part time employment for wages.......ccevveeeiievesevenecceeeeeseee e =02

Population and Housing Census, August 2002 Page 38



Tanzania 2002 census: Enumerators’ manual long questionnaire

Full time employment without payment........cccceeeveeveieieininneeeee.. = 03
Part time employment without payment.........cccccvevvivivececcece e, =04
Full time self-employed..........ccoviieieirececcece e e =05
Part time self-employed.........cvveeeeiececee e =06
Didn’t work but searching for @ job.......ccccooevececeeenicececee e =07
Not looking for employment but ready to work.........ccccceeeveeveennnen. =08
FUIl £iMe STUAENT ...t e =09
Did non-economic houSE WOTKS........ccoueeeeeeenereniereeenenire e enns =10
Didn’t work aged, sick or disabled.........c..cccveeeimininiceceee e, =11
OENEIS ettt e s s e s =96
UNKNOWN..c..oiiitriiet ettt et et st s s =98

[Question 6 illustration skipped]
[p. 42]
Question 17: WHAT KIND OF WORK WERE YOU DOING FOR THE PAST SEVEN DAYS?

Codes for question 16 and 17 are the same except the period of time is different. Question 16 is 12
months before the night to census day while question 17 is seven days. It is possible that the work the
respondent did in the past 12 months is the same he/she did for the past seven days. It is also possible
that the work the respondent did for the past 12 months is not the same that he/she did for the past 7
days.

Question 18-20 will be asked depending on the answers given to question 17. As the instructions in
guestion 16 the person being interviewed who is permanently employed but has been doing a different
work apart from the usual for the past 7 days, the following questions will be asked about his/her
permanent work. If the respondent did not do any economic activity for the past 7 days but is
permanently employed, question 18-20 will be asked about the permanent job.

For example, a worker who is on leave during the time of enumeration and says he didn’t do any
economic activity or just rested will be considered as he/she worked the whole time. This means he/she
will keep on working after the leave. In this case shade code “01” — “06” depending on the answers

given.

If a worker is fired from work 7 days before census day meaning he/she will not be going back to work,
then should be categorized in the work he/she has being doing for that period.
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[p. 43]

Farmers, fishermen, bee keepers, pastoralists should be counted if they worked for 7 days before census

day. It should be remembered that August is summer so most farmers will not be doing farming

activities. In this case this group is under code “01” to “06” depending on the answers given.

| Note:

Question 18-20 is to be answered by people with code “01” to “06” in question 17.

Question 18: WERE YOU AN EMPLOYER, EMPLOYEE, SELF-EMPLOYED IN AGRICULTURE, SELF-

EMPLOYED IN NON-AGRICULTURAL ACTIVITIES, DOMESTIC WORK WITHOUT
PAYMENT AND OTHER?

The aim of this question is to know the decency of employment of the respondent. Decency of

employment means the status of work of a person. This decency can be divided into “paid employment

2

on one side and “self-employment” on the other side. It is possible that the respondent did more than

one job, to answer question 18, 19 and 20 the major activity or one that took the longest time will be

involved. Among these two types of employment, there are two groups which are made according to

responsibilities or authorities that the respondent has due to his work or potentials as follows:

[p. 44]

Employer

One who gets his work done by employing another people; without taking into consideration
the kind of contract between the employee and the employer? These works are those of any
kind of payment.

Employee

A person employed by any type of employer be it public or private. An employee must receive
any kind of payment, either daily, monthly or for specific period of time depending on their
agreement.

Self-employment, in non-agricultural activities
One who is involved in economic activities which he plans and supervises on his own. These
activities include business and others which are not agricultural.

Self-employment in agriculture
A person whose work is agriculture even if it a small garden. Women who work together with
their husbands in one farm are to be included in code “4” and not otherwise.

Domestic works without payment
This involves activities done for the benefit of the household, for example fetching water,
collecting firewood and other economic activities done in the household.
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e Apprentices
Any person who has joined professional studies, example; car technician, machine technician,
etc. there is a possibility for the apprentice to be paid or not depending on the institution he/she
isin.
The following codes are for question 18:

Employment status codes
EMPIOYET ettt et e s =1
EMPIOYEE...uoieee et e =2
Self-employed in non agricultural activities........... = 3
Self-employed in agriculture .......cccccooovevevvecininenn, =4
Domestic work without payment............cccceeevveeeee. =5
APPreNTiCeS....eeiviieirie ittt ettt ettt =6
OIS ettt sttt e s =7
UNKNOWN....o ittt s es e =9

[Question 18 illustrations skipped]
Question 19:  WHAT MAJOR ACTIVITY DID YOU DO IN THE PAST 7 DAYS?

This question is answered by those who did economic activities for the past 7 days. Those with code
between “01” and “06” in question 17.

Codes used in this question are as follows:
1. Administrator, managers and law makers =01

Law makers, administrators and managers are people who make the highest decisions and policies,
laws and orders of a country, region and street/village authorities or law making body; they plan,
instruct and supervise their implementation; they represent the government or work on its behalf,
or do such responsibilities on behalf of a political party or other specific group and ensure the safety
of citizens. This group involves the following:

i Leaders of political party
ii. Religious leaders and other volunteering institutions
iii.  Government executives and administrators
iv. Directors and managers
V. Law makers (members of the parliament, and councilors)

[p. 45]
vi.  Administrators of major institutions
vii. Village leaders
viii.  Government leaders (central government and local government)
2. Professionals (with degree and advanced diploma) =02
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These involves all people whose work always involve a lot of brains and usually need severe
training, or people whose work need experience and skills. These professionals are those with
degrees and advance diplomas:

These groups are as follows:
i.) Scientists, mathematician and engineers
This group includes:

e Engineers (civil, marine, electronic, etc.)
e Chemists

e Weather forecasters

e Geologists

e Architects

e Surveyors

e Computer scientist

e Statisticians

e Mathematicians and those of that kind

ii. ) Biologists and health professionals
e Biologists, botanist, zoologists, etc.
e Bacteriologists
e Agronomists
e Doctors
e Dentists
e Veterinary doctors
e Pharmacists
e Nutrition specialists
e Nurses with advanced diploma or degree
e Health inspectors with advanced diploma or degree

iii.)  Teachers
e University and college lecturers (professors, lecturers, etc.)
e  Secondary school teachers with advanced diploma or degree
e Education inspectors with advanced diploma or degree

[p. 46]

iv.) Business, sociology and the related
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e Accountants with advanced diploma or degree

e Information officers and library officers with advanced diploma or degree

e Psychologists

e Sociology professionals

e Historians

e Translators

e Archivists and curators

e Economists

e Planning and economic officers with advanced diploma or degree
v.) Law professionals

e lawyers

e Judges

e Judges with advanced diploma or degree
vi.)  Other professions

3. Technician and associate professionals =03

Masons technician together with assisting professionals do professionals works which need
expert knowledge on them. Assisting professionals are those with normal certificates and
professional skills.

This group involves the following:

i.  Assistant scientists and masons technician
ii. Assistant computer scientists
iii. Optical and electronic equipment professionals
iv.  Aircraft and ships tower controllers and technician
V. Building, industrial safety, health and standard inspectors
Vi. Other assistant profession

e Assistants in finances and sales
=  Securities and finance dealers and brokers
= |nsurance agents
= Real estate agents
= Travel agents
= Business and technical representatives
= large institutions agents
= Appraisers and values
= Auctioneers
= QOther finance and sales assistants
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[p. 47]

e Trade brokers and business services agents
= Trade brokers
= (Clearing and forwarding agents
= QOther brokers and business services agents
e Assistant administrators
= Assistant administrators and the like
= Assistants in law matters and business
=  Bookkeepers
= Assistant statisticians and mathematicians
= Land and water transport supervisors
= QOther administrative assistants
e Government professional assistants
= Customs Officers
= Tax officers
= Railway and air transport supervisors
= License providers
=  Protective services officials and detectives
= QOther assistant government officials
e Assistants of Community services professionals
=  Community services officials and their assistants
=  Welfare official assistant
=  Community development official assistant
=  Assistants of institutions
= Culture centre worker, associate professional
=  Welfare worker, delinquency, associate professional
=  Psychiatric social work associate professional
= Refugee settlement assistant
e Creative and Performing Art, and Artistic, Entertainment and Sports Associate Professionals
= Handcrafts, painters and other s of the like
= Authors, musicians and singers
= Designers
= Movie directors and actors, on stage and others
= Radio and television presenters and others

[p. 48]

=  Sports people and others
= Religious leaders assistants
= Non-ordained religious associate professionals
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vii.)  Teachers
e Primary school teachers
e Nursery school teachers
e Other teachers with skills
viii.)  Science and health associates professionals
e lLaboratory assistants
e Agriculture and forestry/fishing assistants
e Other medical assistants (Medical assistants, RMA, etc.)
e Mid-wives and nurses with skills
ix.)  Traditional healers of all types
X.)  Other with several skills in service provision

4, Clerks =04

Clerk and record keepers, arrange, maintain and release information related to the work, deal with
financial and statistical statements, deal with clerical duties which involves customers monetary issues,
transport planning, business information and appointments.

Their work also include running of the office, short hand writing, typing, and running different office
machines, maintain financial and statistical statements.

Works in this category includes the following groups:

i.) Personal secretaries, telephone operators and assistant registry clerks
= Personal secretaries
=  Typists and short-hand writers
= Typists using computer and other operators
= Data entry clerks
=  Arithmetic machine operators
= Registry clerks
= Transport clerks
ii.)  Accounts clerks
= Accounting clerks and bookkeepers
= Statistical and financial clerks

[p. 49]
iii) Clerks who keep records of equipments and transport

e Stores clerks
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e Manufacturing clerks
e Transport clerks
e Other related activities

iv) Library, document transport clerks and others

e library clerks
e document transporters and sorting clerks
e coding, proof reading and related clerks

v) Service providing clerks
a) Cashiers, tellers

e Cashiers
e Tellers and other counter clerks
e Debt collector

b) News reporting clerks and phone operators

e clerks in the transport sector
e reception clerks
e phone operators

5. Managers and supervisors of small scale business =05

Small scale business managers are people who run their own business or those who supervise
work on behalf of the business owners. Mostly these are long term employees and not laborers. There
should only be one manager or supervisor. This group compiles of all kinds of businesses.

6. Service providers and sellers in shops, markets and permanent stalls =6

Service providers and shop sellers provide services related to transport, housing maintenance,
hotel, personal services and prevention against fire and other disasters or sellers and auctioneers of
goods in retail and wholesale shops and other places also fashion models. Therefore, duties usually
performed by workers in this group include personal services which include the following; transport
arrangements, housing maintenance, provision of food and beverages, personal services, etc.

[p. 50]

Those included in this group are as follows:
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Personal service providers

7.

iii. )

Supervisors of transport services
Airplane attendants

Conductors of transport vehicles
Passengers directors and others

Housing maintenance staff and restaurant workers
e House Stewarts and housekeepers

e Cooks

e Hotel attendants and bar workers
Housekeepers and workers in home café
e Personal housekeepers

e Cooks

e Housemaids

iv.) Personal service providers
e Baby sitters
e Personal nurses and other health service providers
e Other personal service providers
v.)  Astrologers and psychics and others of that kind
e Astrologers and others of that kind
e Psychics, palm readers and others of that kind
vi. ) Security service providers
e Firemen
e Police officers
e Soldiers
e Security guards
e Others who provide security services
vii.)  Sellers, models and demonstrators
e Demonstrators
e Sellers in the market
e Designers
e Barbers, and beautician
Streets small scale retailers =7

This includes all business people in the streets selling any kind of goods; they must be

differentiated with those of code 06.

[p. 51]

8.

Normal technicians and handcraft workers
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These are technicians with ordinary knowledge and most of the times are trained at work.
Laborers who help in building are not to be included as technicians. All professional technicians
are to be included in code 03. Remember that those who make baskets, carpets etc, are to be
included in this code. Technicians and others of those kind use resources, make and mend
things, build, maintain and make buildings, roads, machine and other things. These works are
done using hands or hand driven machines which reduce the energy used or time taken or
increasing the quality of the services/product.

The works done by this group include processing raw material, building, maintenance and fixing
of buildings, metal smelting, fitting, making electronic machines, making wooden things, clothes
or leather. Supervisors of workers are also included.

This group includes the following:

Construction workers and miners

This group includes miners from under or above the ground and in open mines; stone curves
and cutters for construction and other works; building, maintaining and fixing houses and
other buildings. Stones for gravel are not to be included in this group.

[p. 52]

Machine and metal mechanics

Works done by machine and metal mechanics include welding, making metal frames, joining metals,
making metal machines; making electronic machines. Supervisors and these workers are included
here.

[p. 53]

Verifiers, Handcrafts, Printing and others

Works done by people in this group include repairing and verifying tools, making and repairing
musical instruments, making glass products, pots and others, mineral ornaments and others, handcraft
works using wood, cloth, skin, and other things of that kind; planning how to print using hands or
machine; prepare the tools to be used in printing on paper and on other material; printing of books;
also employees’ supervisors are included.

e Verifiers of metal, diamond, plastic, paper tools and others who are related to these.
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e Employees supervisors in cutting and shinning of diamond and others related to these ,tool
verifiers

o Makers of verifying and renovating tools

e Makers of music tools

e Those who make and prepare diamond, and other minerals

e Verifiers of metal ,diamond ,plastic ,paper and other materials related to these

o Makers of pots mirrors and other related

e Employees supervisors in the making of pots and mirrors

e Makers of pots and other pottery tools

e Makers and cutters of mirrors

e Makers of mirror tools and artists drawing on stones/metals/glass engravers and etchers

e Those making and decorating pottery tools and others related to these.

e Makers of tools from wood, clothes, skin and other related tools
e Supervisors of employees in the making of handmade tools

e Makers of tools from wood and other related tools

e Cloth makers and other related tools

e Makers of tools from palm tree leaves and other related tools
e Publishers and other related workers

e Publishing supervisors and other related workers

e Publishers and those who prepare publishing work

e Local publishers and publishers using electronic machines

e Printing engravers and etchers, except photo engravers

e Photo engravers

e Those making books and other related workers

e Silk-screen, block and textile printers

e All other publishers

Other related group

The work done by this group is together with processing of meat, fish, grains, fruits and
vegetables for human and animal consumption; dealing with and processing traditional
threads, skin; making and modifying commodities made by wood, cloth or skin. Also
supervisors of these works are included.

9. Peasants and Farmers

Population and Housing Census, August 2002 Page 49



Tanzania 2002 census: Enumerators’ manual long questionnaire

All farmers should be included in this code, even if they are doing small scale farming. Activities
undertaken by workers in this group include; preparing farms, sowing, treating with insecticides, putting
manure and reaping; farming of fruits and other crops from trees, farming and collecting other crops
from water, selling their crops to marketing companies or the market.

This group consists of people dealing in farming and forestry.
[Details skipped]

(pg.56]
10. Pastoralists

Activities undertaken by these workers of this groups is together with raising, feeding or hunting in
order to get meat, milk, feathers, skin, or other commodities.

This group consists of producers of commodities made from animals and specialized workers.
[Details skipped]
11. Fisher men =11

All fisher men who fish in dams, lakes, oceans even in rivers should be involved in this group.

12. Machine operators, technicians and drivers =12

These people drive cars and different machines; supervise and follow up the functioning of machines in
machine industry, by direct supervision or remote control; or assembling goods from different places by
following special instructions.

Work done by people in this group includes assembling of goods by following special instructions;
supervising and running mining machines and iron processing industries and other minerals, wood or
chemicals, or supplying electricity; servicing and running machines that produce goods made of iron or
other minerals, chemicals, wood, clothes, skin or plastic.

Others are workers who service and run food processing machines; servicing and running printing and
binding machines; driving trains and cars together with running machines. Supervisors of these workers
are also involved.

[pg.57]

People involved in this group are as follows:

Population and Housing Census, August 2002 Page 50



Tanzania 2002 census: Enumerators’ manual long questionnaire

i.) Machine operators in industries
[Details skipped]
ii. ) Stationery Machine Operators and Assemblers.
[Details skipped]
iii. ) Drivers and mobile machine operators.
[Details skipped]

13. Other activities without skills

This group involves everyone without skills, normally they use hand tools and mostly
needing strength. It should be noted that in these works, skills may be obtained through
experience and training at work. Skills to read and write can be required in the
accomplishing of some work.

Activities undertaken by these people are together with selling products on the streets, in
crowded places, or house to house, and looking for customers; giving other street services;
cleaning, washing, sweeping; carrying and delivering parcels, goods, messages; security;
loading in sacks, pedaling and hand-guiding vehicles to transport passengers and goods .

[pg.58]

Work in this group includes:
e Selling and service provision in small scale
° Business men on streets.
e Shoe shiners on streets and other related services.
. House workers and other related to these.
. Building caretakers and louver cleaners.
) Maids, guards and other related to these.
e  Garbage collectors.
e  Those selling and providing services in small scales

Temporary workers in farming, forestry, fishing, hunting and other related workers
Supervisors, temporary workers in farming, forestry, fishing and other s include:

. unskilled worker
e Temporary workers and maids in farms
e Forest temporary workers
e Temporary workers in fishing and hunting.

Temporary workers in the mining, construction, industrial and transport sector
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e Temporary workers in constructions and mining
e Temporary workers in the goods manufacturing
e Temporary workers in the transport sector

e Luggage carriers and other related activities

14. Others =96

These are workers have no specific group above together with those who mention
unknown activities and those who cannot be categorized under any group.

15. Those who don’t know =98
16. Those who don’t mention =99
[p. 59]
Question 20:WHAT IS THE MAIN ACTIVITY IN YOUR PLACE OF WORK?

This question aims at main activity at the place of work and not the work done by the respondent in the
place of work. People who answer the question must have worked in that place for at least seven days.

Example, an accountant employed by a beer company will use code “4” and not code “11”, but if he/she
works for the government meaning he/ she is providing services then will use code “11”.

Note: There is a possibility of having many activities in the respondent’s place of work. But, the activity
we are interested in is the main activity, one that most employees spend most of their time doing.

1. Agriculture for cash crops and food crops =1
All crops produced for food or commercial purposes.
It includes:

e Farming and other farming related activities.
e Forestry, timber harvesting and other related activities
2. Fishing, Pastoralist and Hunting =2
Fishing, fish keeping, animal keeping, hunting and other related activities.

3. Mining, stone quarrying and sand extraction =3
This group includes the following:
e Mineral mining and rocks quarrying
e coal mining
e natural gas and oil mining and other related activities
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e jron-ore mining
e other minerals mining and stone quarrying

4. Production of different types of goods =4

This group includes the following:
e food and beverages production
e cigarettes and other goods production
e fabric production
e cloth making and coloring
e Production of goods made of skin
e Timber production and wooden goods
e Paper production and other paper goods
e Journalism and printing

[p. 60]
e Production of oil made products
e Medicine production and production of goods made of those medicines
e Rubber production and products made of rubber
e Production of goods made of minerals apart from metal
e Metal production
e Producing fabricated metal products apart from machines
e Machine production and other tools
e Production of office machines and calculators
e Production of electronic machines and laboratory equipments
e Production of radio, television and other communication equipments
e Production of medical instruments and watches
e Cars production and other transport vessels
e Furniture production
e recycling

5. Electricity, gas and water =05
This group includes those who deal with:
e Electricity, gas, steam and hot water
e Collection, preservation of water and distribution

6. Construction =06
This group includes all those involved in all kinds of construction
7. Selling non cooked food =07
This group includes all foods sold raw such as potatoes, fruits, cassava, beans, etc.

8. Other businesses
This group includes:
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e Wholesale businesses, retail and agents in business together with food sold in
restaurants and hotels, etc.
9. Transport and communication =09
This group includes:

e land transport using cars, etc.
e Water transport
e Air transport
e Other transporting activities
e Postal services and communication services

[p. 61]
10. Institution of insurance and finance =10
This group includes:

e Foreign currency exchange activities
e Insurance and pension, doesn’t include payment for social services
e Other foreign currency exchange related activities

11. Services, Education and Administration

This group includes:

e Administration and security, social security services

e Health and community development and all types of health services
e Sewage systems ; cabbage collection and all other related services

e Political parties activities

12. Others =96

These are other duties done in working places which were unable to be grouped in the above
mentioned groups

13. Those who do not mention =99

E. WOMEN WITH THE AGE OF 12 AND ABOVE

This part is important so, you should be very careful when asking questions and filling their
answers. From the 21% to 24" questions are specifically for women with the age of 18 and above.
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All men (without age consideration) and women under 12 years of age should not be asked these
guestions. You acquire every detail about the number of children born alive to the woman you are
interviewing for the whole period up to the night before the census day.

[p. 62]

It is stressed that a baby born “alive” is that who shows symptoms of being alive (he breathed or cried)
though for a short time. Please make sure that the children mentioned by the respondent are only those
she gave birth to, not those she is raising.

Remember that the night before the census day is the 24™ or 25" of August, 2002.Therefore, all babies
born after the night before the census day should not be counted though they will be in that household
when your enumerating those in the household. For example all the children born after midnight 24/25
August 2002 are not to be counted. This may happen when you are forced take more than a day to
enumerate in your area.

The answers are to be given by all women of age 12 and above without taking into consideration their
marital status. Even if she is still in school or university as long as she is of age 12 and above, must be
asked this question.

Note: Questions about births are to be answered by the respective woman for she is the one who knows
her birth history.

It is possible to meet women who do not want to give information about their children. There are
different reasons which may lead to this situation, but make sure you get the correct information about
the live births by that woman. If this situation arises seek for help from street/village chairman/sheha or
any leader in that area.

Question 21: HOW MANY CHILDREN HAVE YOU GIVEN BIRTH TO AND HOW MANY ARE MALE AND
HOW MANY ARE FEMALE AND ARE LIVING WITH YOU HERE?

This question wants to know the number of children born alive by the woman you interview and how
many live with their mother in the household. Don’t forget to ask how many are male and how many are
female. Write the answers using two digits and shade the corresponding space.

[Question 21 illustration skipped]

[p. 63]

For example, if a woman has two male children then shade code “02” in the space provided for male
children and code “00” in the place provided for female children. If a woman does not live with the
children or has never given a live birth write “00” and shade in the appropriate space depending on the
sex of the child.

Question 22: HOW MANY CHILDREN HAVE YOU GIVEN BIRTH TO AND LIVE IN OTHER PLACES?
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If a mother has children that live away from where you found her, then write their total number by
differentiating males and females and shade in the corresponding spaces.

It must be stressed that if the children live near the mother’s household (example in the same village)
should be considered as those who live away from the mother. If a woman does not have any male
children that live away or doesn’t have any children write “00” and shade the corresponding space.

[Question 22 illustration skipped]

Note: Use two digits when filling the number of children.

Question 23: HOW MANY CHILDREN DID YOU GIVE BIRTH TO ALIVE AND PASSED AWAY?

Most people do not like to talk about the deceased, and most of them feel pain to talk about their
decease children. It is good to ask this question in a polite way without upsetting the respondent.

Write the number of male and female children who are deceased and shade the corresponding spaces.
Children involved here are those who were born alive and later passed away. Use two digits in writing
the answer given.

If the respondent has never lost a child write “00” in the space for male children and “00” in the space
for female children then shade in the corresponding spaces.

[P. 64]
[Question number 23 lllustration skipped]

Question 24: HOW MANY ALIVE CHILDREN HAVE YOU GIVEN BIRTH TO IN THE PAST 12 MONTHS?
HOW MANY ARE MALE AND HOW MANY ARE FEMALE?

The women who are to be asked this question are those between the age of 12 and 49 years only. This
question intends to find out the number of children that were born alive in the past 12 months. Here
the past 12 months refer to the period starting on the night of 25"/26" August,2001 and the night
before the censor day, that is 24"/25" August,2002.

Therefore if a mother gave birth to a child that is alive during that period, then the child should be
recorded and respective places be shaded. Remember to ask if the child is a male or female. Children
that were not born within that period should not be listed.

It is advised to use the clinic card (if it is available) to make sure that the child’s age is correct.

Write the answer that you are given using one digit and shade on the respective places. For example if
the mother gave birth to one male child during that period of 12 months, fill and shade the code “1”,0n
the place of male child and shade on the code “0”, on the place of female child.

[Question number 24 lllustration skipped]
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Care should be taken for cases where the child is born within the period of past 12 months but the
mother’s age is not between 12 and 49 years. In this case, repeat to verify the age of the mother
concerned. Remember that under normal circumstances a woman is able to give birth when she is
between 15 and 49 years.

[p.65]
F. QUESTIONS CONCERNING DEATHS IN HOUSEHOLDS: PEOPLE WHO DIED WITHIN THE PAST 12
MONTHS.

Questions concerning deaths that occurred within the past 12 months should be asked to and answered
by the head of the household or any other person who will answer questions on his/her behalf. Here the
past 12 months refer to the period starting on the night of 25"/26" August,2001 and the night before
the censor day, that is 24™/25" August,2002. If the death occurred after the night before census day
then it should not be counted.

Remember: Most people do not like talking about their dead relatives, therefore be very careful
when asking this question.

Question 25: IS THERE ANY DEATH THAT OCCURRED IN THE HOUSEHOLD FOR THE PAST 12 MONTHS?

The aim of this question is to get the number of deaths that occurred in the household in the past year
before the night before census day. The deaths should be recorded in the household where it happened.

Ask if there is anyone who died within the past 12 months i.e. from 23" August 2001 up to 24" 2002. If
the answer is yes, then ask how many deaths occurred during that period. In case more than one death
occurred in that period then get the exact number and write it in the respective box available. This will
help you know if you have used one questionnaire or more depending on the number of deaths.

Make sure you get the date and month of each death that occurred in order to certify that the death
occurred during that period of 12 months and not otherwise.

The codes that are used in this question are:

[Question number 25 lllustration skipped]
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[p.66]

If the answer is yes, put a shade on the code “1” and write the number of deaths in the respective box,
then continue filling question 26. If the answer is no, shade the code “2” and skip to question 29 to
continue with the interview.

Question 26: NUMBER OF DEATHS:

This question helps the enumerator to know the deceased person that is being referred to. Every
guestionnaire has six columns for deaths in one household.

[Question number 26 and 27 lllustration skipped]

Question 27: IS THE DECEASED MALE OR FEMALE?

If the answer to question 25 is “Yes” (code is “1”), it means that in the household there is someone who
died within the period of past 12 months. In this question, the aim is to find out the sex of the deceased
person. Therefore for each person who died, you have to know if the person was male or female. For
example if the deceased was female, shade the code “2”.

The codes that are used for this question are:

Codes
MaAIE et e =1
FEMAI@ ot =2

Question 28: HOW OLD WAS THE DECEASED PERSON?

This question refers to the age of the deceased when the death occurred. In order to get the correct
age, ask for the date of birth and the date of death.

Remember to fill the age using two digits and shade the respective places. For example if the deceased
was 5 years old, then write and shade the code “05”; 42 years old write and shade the code “42”; and so
on. If the deceased was less than one year old, write and shade on the code “00”. And if the deceased
was older than 97 years then write and shade on the code “97”.

[p.67]
[Question number 28 lllustration skipped]

Every questionnaire has six columns for six deceased people from the same household. If there are more
than six deaths that occurred then use another questionnaire to fill the rest of the deaths. When using
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another questionnaire, do not forget to shade on the place that shows that an additional questionnaire
has been used in that household.

This part is on the first page of the questionnaire. If you find such a situation, do not fill part “G” and "H”
in the first questionnaire, for those will be filled in the last questionnaire since they are about the whole
household and total number of people. Do not forget to write and shade the identification code and
household number in the extra questionnaires used so that the death statistics can be identified from
which household and enumeration area they relate to.

G. HOUSING CONDITIONS AND OWNERSHIP OF PROPERTIES

These questions are about tools used in house construction, services available in this household such as
water, toilets, electricity, the total number of bedrooms used by the household and ownership of
properties. The head of household is to be asked these questions. If the head of household is absent, try
to get another member of the household who will answer these questions on behalf of the head of
household.

Usually, if a house is using more than one house, all questions about the material used to construct the
house and the electricity used in the house are to be asked for the main house where most household
members live.

For census purposes, a house is a building used by people for living. Workshops or store, places where
people don’t live, are not involved.

Note: Questions about house are to be asked to private households only. For community households
such as schools, hostels, camps, hospitals etc. these questions should not be asked because they are not
relevant.

[p. 68]
MATERIAL USED IN CONSTRUCTION OF THE HOUSE WHERE HOUSEHOLD MEMBERS LIVE

The aim of questions 29-31 is to know the material used in construction of the main house in which
household members live in. These materials are those used in roofing, building walls and floor of the
house.

Question 29: WHAT MATERIAL IS USED IN ROOFING THE MAIN HOUSE?

In this question different types of roofing materials are listed in order to help the enumerator to choose
one depending on the answers provided by the respondent.

The following codes are used:

Codes
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Metal sheet......covvercinnnrcece e =1
THlES ettt =2
Concrete ..., =3
ASDESTOS ..o =4
Grass/palm tree leaves........ccccoeeveeevecrenen .. =5
Grass and SOil.....cccuvereeeeveineercriee e =6
Others...cieeeeee ettt =7

For example, a house has a palm tree leaves roof shade code “5”. If a house has a roof with one side
grass and the other metal sheets shade code”1”. If a bigger part is made of grass shade code “5”.

Question 30: WHAT ARE WALLS OF THE HOUSE MADE OF?

As in question 29, here we want to know the materials used in building the walls of the main house in
which household members live in. Shade according to the answer given by the respondent.

[Question 29, 30 and 31 illustration skipped]
[p. 69]

The following codes will be used in this question:

Codes
SEONES ..ottt =1
Cement Bricks.......ooveineie e =2
Mud bricks [burnt/baked].........ccccoevevmvreee e =3
Bricks [ NOrmMal Ju.ucoeee e ettt =4
Trees and MUd.......ocivevrncieee e s =5
WOOM.. .ttt sttt =6
Grass/palm [€AVES .......ccceveeveeire et et =7

Question 31:  WHAT IS THE FLOOR OF THE MAIN HOUSE MADE OF?

Question 31 is about the material used in making the floor of the main house in which household
members live in. shade according to the answer given by the respondent.

The following codes will be used in this question:
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Codes
Cement......coiviiviiiiiii =1
MU oot et s =2
WOOM. ...ttt e e s =3
TS et e e e =4
OthEIS ..ttt e e =5

Question 32: HOW MANY BEDROOMS DOES YOUR HOUSEHOLD HAVE?

The aim of this question is to know the number of people in the household. A “room” means a place
surrounded by walls and separated from others parts of the house.

Write the total number of bedrooms used in the household, without taking into consideration if the
rooms are of one house or more than one house. Don’t write the rooms which are used as store,
kitchen, and animal shed or other works, write only those used for sleeping. Remember to use two digits
in writing the total number of bedrooms and shade the corresponding code.

[p. 70]

Use the following codes:

Number of rooms codes

(O] TSI e Yo ] o o ST =01
TWO FOOMS .ttt e ee e csraee e savaee e sreveesevean =02
TRIEE FOOMS ..ttt et s eeaan =03
Ninety nine rooms and above.........cccceeevvriecerennns =99

Question 33: WHAT ENERGY DO YOU USE IN COOKING?

In this question we want to know the kind of energy used for cooking in the household. This information
enables us to know the number of people using different types of energy for cooking. If it happens that a
household uses more than one kind of energy for cooking, take the most used one.

Use the following codes:

Energy codes
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3 =Tl o o ol Y AU =1
KEroSeNe .....ccveiiviniiniiictiei e =2

GAS o =3
FIr@WOOd ...ttt =4

Charcoal . =5
OLNEIS .ottt e =6
NOT INVOIVED ... =7

[Question 33 illustration skipped]
Code “7” involves those who don’t cook in their household and eat in restaurants and café.
Question 34: WHAT ENERGY DO YOU USE FOR LIGHTING?

In this question we want to know the kind of energy used for lighting especially at night. This
information will help us to know the total number of people using different kinds of energy for lighting.
It will also help to establish the level of electricity supply in the country. Shade the codes according to
the answers given by the respondent.

[p.71]

Use the following codes:

Energy codes
3 =Tl ol Y OSSR =1
Pressure [amp.....eeeceecee et =2
1= oY TSRS =3
FIr@WOOd ...ttt e =4
CaNdIe ... e =5
WiCK 1amP.. et =6
SOIAT e s =7
OtNEIS ittt e =8

Question 35:  WHAT IS THE MAIN SOURCE OF YOUR DRIKING WATER?
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The aim of the question is to know the main source of water used for drinking in the household. There
are many sources of drinking water such as tap water, water from wells, rain water, water from rivers,
pools, lakes, etc. shade the code according to the answers provided by the respondent.

If there is a dry tap in the household and there is a well nearby where the household members get their
drinking water, this household will be included in those who get drinking water from the wells and not
the tap. Try to get the correct information and shade in the respective codes.

The following codes are to be used for this question:

Source of water codes

TAP WaTeE ettt et s e e e e =1
Covered Well ... e e =2
Uncovered Well ... e =3
PresServed SPriNg..... et e eeee et e e ste e enes =4
UNPreserved SPriNg ... cieeece e eetesresseesessaestestesresraesansenes =5
RIVEI/STIAM ettt ettt eett et stesaesee st es et eseaereessenne s =6
DAMS/POOIS ...ttt ettt ettt v e tne =7
LAKE ettt ettt et et s b =8
RAIN WALEr .o e e =9
Water dAIEIS ....eoeceeeeceere et e s =10
Other SOUICES ....eeireniecieciee sttt s e s eees =11

[Question 35 illustration skipped]
Question 36: WHAT KIND OF TOILETS DOES YOUR HOUSEHOLD USE?

Apart from knowing that a household has a toilet there is a need to know what kind of toilet they are
using. If a household has two types of toilets take the most used one. Shade the code according to the
answers of the respondent.

[p. 72]
The following are types of toilets and their codes:
Codes

[ TUE g TR (oY1 =] SR =1
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PIt 1atrine .coeceeeece e =2
Ventilated Pit Latrine [VIP] c...cvveeveiececienene e =3
NO TOIHET oot e =4
OtNEIS oottt e =5

OWNERSHIP OF PROPERTIES

Question 37 enables us to know the properties owned and used in the household. As it is for other
questions about the household, they will be answered by the head of household or anybody who will
answer on behalf of head of household. For the properties listed, only one answer is needed: yes “1” or
no “2”. If the respondent tells you that he/she owns a certain property ask if it functions. If it is not
functioning for a long time, then write as he does not have that property. The aim is to know the
number of people with the listed properties and which function. Shade the codes according to the
answer given by the respondent.

Question 37: DOES YOUR HOUSEHOLD HAVE THE FOLLOWING?

Yes No
Radio 1 2
Phone 1 2
Two wheels bicycle 1 2
Hand hoe 1 2
Wheel burrow 1 2
Electric /Coal Iron 1 2
Electricity 1 2

Note: Each of the above mentioned items must have one answer (yes or no). Ask if it is working. If it is
with the technician the answer is no.

[p. 73]
Part five: ACTIVITIES TO BE DONE AFTER ENUMERATION
5.1.  INSPECTION THE FILLED QUESTIONNAIRE

After interviewing the household and filling the questionnaires, you are supposed to go over the
guestionnaires you have filled. Go over it carefully by looking at the answers given. When doing this
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work make sure that your handwriting is readable and the shades are well visible, all the spaces
provided are filled especially the questions to be answered by everybody and that you have carefully
shaded in the right space.

Note: All these procedures are to be done after you have finished interviewing all members of the
household.

5.2. PREPARING A TOTAL NUMBER OF ENUMERATED PEOPLE

When you have finished listing them, interviewing all the members of the household, writing and
shading codes in a proper way, add the number of people in the household according to their gender
from part “B” and write the answer in part “H”.

Remember to write and shade in the spaces provided for males and females.

The totals filled in part “H” must be transferred to a special form (SWT 15A) which is prepared to get the
total number the people in the household and later the whole enumeration area.

The number is to be filled by writing the total number of men, total number of women and in the end
the total number of both men and women in the household. This work is to be done after you have
finished interviewing every household. Don’t forget to write your name and shade the place which
shows the date the household was enumerated.

[Question 37 illustration skipped]

5.3 Summary statistics by Household and Enumeration Area [using form (STW 15 A)]
5.4 Handing over the Census equipment to Supervisor

Part Six: Filling in the questionnaire for Optical Mark Reader (OMR) technology

6.1 Handling of the Questionnaires [Description not translated]

6.2 How to fill in the questionnaire [Description not translated]

6.3 Scanning the questionnaire using OMR technology [Description not translated]
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